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SUMMARY

The purpose of this study was nmu investigate the functional and directive
responsibilities of all the Coordinators in the Wisconsin-Vocational-Technical-Adult
School system through a task analysis.

With district reorganization initiated several years before its mandatory
date of July 1970, the concept of deliverance of Vocational-Technical-Adult Education
to the citizens Q.n,o.cowo:n Wisconsin has taken on a new view connotation, "that no
youth or adult in the state would be denied the educational opportunities of knowledge

and skills which would make him or her employable. "

e FE)

Through the services of the Coordinators employed by the VTAE districts the
needs of individuals in business, industry, agriculture, and social services are
discovered and educational courses initiated to meet those needs.

District reorganization extended the concept of continuing education to a greater
number of individuals and has developed a more viable and responsive system to meet
the changing technological and social needs of individuals. The outreach prograr
whether conducted in tie central institution &8 facilities or scattered throughout the

districts has been accorded on affirmative endorsement by all those who have enrolled

in the educational programs being offered.
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After a task analysis instrument was developed it was mailed to all the Coordinators
ir. the state for their reaction. The response was gratifying and was very representative of the
Coordinators employed in large, medium, and small size districts from a geographic and
demographic representation.

The reaction to the survey indicated that changes have taken place in relationship to
tasks performed by the Coordinators.

The following are the major conclusions and recommendations of this study:

11

1. In view of the fact that district reorganization has negated the provincial concept 3
of Vocational-Technical-Adult Education system, it has enhanced the concept of
deliverance of adult continuing educational courses throughout the broad districts
through the efforts of Coordinators.

L]

2. The role of the Coordinator is changing from the standpoint of identifying educational
needs through more scientific approaches and the involvement of out-of-school
individuals. :

3. Coordinators are finding themselves involved more with Advisory Committees than
here-to-fore experiences in developing relevancy in the course content.

4. Coordinators in the main are becoming less involved with the 16 to 18 year old youth.
The original concept of services for part-time youth has disappeared.

5. Coordinators emphatically express a disdain attitude for performing clerical functions
in relationship to the mechaalcs of the paper work involved.

6. The Coordinator envisions his or her main responsibility is to discover, promote,
initiate, and expidite courses to meet the needs of individuals in need of occupational

skill, technical information, or the worthy use of leisure time.

Q
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7. Coordinators felt that they should have a strong responsibility in the selection of
the instructor to teach the classes they are initiating.

8. The Coozdinators expressed a divided feeling about the evaluation of instruction.
This could stem from several reasons: If they had a hand in the selection of the
instructor a minimum amount of supervision and evaluation would be needed; If
poor or inadequate instruction took place the adult student would drop the course
and/or would report the circumstances; That supervisors are more adequately
prepared to give a more explicit judgement on the evaluation of instruction.

9. The majority of the Coordinators felt that their main responsibility is to the
adult student who desires short intense courses in either the academic or the

skill training area.

16. The Coordinators schedule is not 8-4 hour, 40 hour per week at 36 to 38 week
school year but a continuing educational function on a flexible basis.

11. Coordinators expressed a desire to have periodic meetings between a consortium o
of district Coordinators to exchange commonalities to their region in the form of -

workshops.

12. The Coordinators envision themselves as their own public relations emisaries
since they are in contact with the public. They felt strong about writing the

publicity about their own program .

13. The role of the Coordinator who is serving in a duel capacity to the full-time and
part-time program has created some conflicting problems.

RECOMMENDATIONS

Since its obvious that the role of the Coordinator has changed due to district
reorganization it is encumbent that the course content be modified along the following:

1. Development of conference leadership techniques and role playing activities.
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2. Greater emphasis on the function and role of Advisory Committees.

3. Use of research techniques and how to develop research instruments to be used
to discover educational needs.

4. The use of Management By Objectives in planning short and long range educational
programs.

5. Involve the novice Coordinator in actual ongoing related coordination activities
or simulate the conditions.

6. Less emphasis on student clubs and activities.

7. Develop techniques in the efficient use of ancillary personnel such as clerical-
typist staff, research personnel, and other individuals who can enhance the
coordination process.

8. Course content which would impart techniques in report writing (dictation).

9. Develop course content which would show Coordinators how to develop a data
base of information and the use of the computer for storage and retrieval of the
information.

10. Greater emphasis on how to use the data resource capabilities of local, regional,
state and federal agencies such as WSZS, MAPS, DLHR, HEW and other in short
and long range manpower needs and development.

N3

O
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CHAPTER I

= INTRODUCTION

The culmination of at least eight years of research, discussion, and planning
by the Directors Association and the State Office of gm Wisconsin Vocational and
Adult Education School System and the impetus provided when the Federal Vocational
Education Act of 1963 was passed, ushered in a new concept for the deliverance of
Vocational, Technical, and Adult Education in Wisconsin.

In 1965 the Wisconsin legislature accepted recommendation and passed Bill 501
which created the concept of area schools for post high school education. The
legislation negated the system in existence since 1911 which provided that a single
community of 5,000 population or over shall provide a Vocational and Adult school
and that others with lesser population may if the local taxing unit would provide the
funding. In due time there were 45 full-time independent schools and an additional
18 evening schools. The duplicity of effort, increasing cost, compounded by the
additional needs of educational programs to meet the demands brought about by

technological changes was causing the system to restrict its offerings or tax itself

above the two-mill limitation.

14
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Still adding to its demise was that Vocational-Technical-Adult Education was
to an extent being denied to those not in city school districts or @ tuition Sm»ﬁo ke
encumbered if there were openings for them.

The mandate of the 1965 State legislation was that by 1970 all parts of the State
were to be served with the creation of 18 Vocational-Technical-Adult Education schools. 1
The opportunity of deliverance of this type of education to all parts of the state was
enhanced. The mandate of creating 18 districts was met by 1970; however there are
presently 16 districts which serve the entire stcie due to consolidation.

One of the methods of delivering Vocational Educational programs was by the use of
staff members designated as Coordinators. Their assignment was not only to discover
educational needs to be brought into the central facilities but to develop an outreach
program to all parts of the district. The educational program could be carried on in rented
public buildings or in the offices or plants wherever the need accured. A Coordinator may
be identified as an individual who has been assigned the responsibility to identify the

manpower needs and coordinates all activities which will bring to fruition educational

content which will enhance the employability of individuals in a work discipiine.

1

MS

Mission Statement of Wisconsin State Board of Vocational-Technical-Adult Education, 1969

Q
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The Wisconsin concept of deliverance of Vocational-Technical-Education is
further ahead than the majority of the other states and the Coordinators position
related to an outreach type operation associated with discovering and meeting the
needs of individuals through post high school adult education programs.
The concept of employing Coordinators by Wisconsin <oomﬁo:m7»aﬁm Schools
started in the early 1920's in the larger cities such as Milwaukee and Madison.
In the early 1930's, other large city Vocational-Adult Schools such as Oshkosh,
Appleton, Superior, La Crosse, Eau Claire, Green Bay, and Wausau began initiating
the concept of Coordinators as a means of discovering Vocational needs within their
own city school area. s
Initially many of the Coordinators were employed on a part-time schedules as
Coordinator-Teachers. Most of the then employed Coordinators were associated with .

the Trades and Industry field and much of their function was with the apprenticeship

education program.
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STATEMENT OF THE PROBI.M

The central problem of this study was to construct a task analysis for
the position of the coordinators in the 16 area Vocational-Technical-Adult
Schools in Wisconsin. Specifically, the purpose of the study was to
consfruct a task cnalysis instrument and survey the 134 Coordinators

presently employed. It was hoped to learn the tasks performed in each major

Ak A

area of coordination through the frequency of performance and the degree of

importance, knowledge, and skill required to perform the tasks.

Q
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IMPORTANCE OF THE STUDY

This survey seeks to answer some of the questions Coordinators,
Administrators, and Teachers have concerning the current status and the
role performed by Coordinators in Area Vocational-Technical-Adult Education
Schools in Wisconsin.

The data may be used to determine the needs to upgrade O@ooansmnon.m
. through inservice meetings at the district and state level and also to
determine course content in revision or addition to college courses which
are requirements for certification of individuals for the position of
Coordination. Further, it is hoped that subsequent mn:&mm. will follow

which will aid in determining the relationship and effectiveness of Coardinators

to other staff members and their performance in the public sector.

&
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PURPOSE OF THE STUDY

The basic purpose of the study was to determine and analyze

information regarding the nature of the duties and tasks executed by

the Coordinator in the Wisconsin Vocational-Technical-Adult

Education School system. Since district reorganization with its

target date of July, 1970, it is believed that the role of the Coordinator

has changed and so are the tasks they perform. -
The objectives of the study are listed as follows: “

1. Identify the major elements of responsibilities.

2. To identify the task performed by the Coordinator,

3. To identify the frequency of performance of the task.

4. To identify the degree of importance of the task performed.

S. Identify the parameters within which the coordinators performs his task.

6. To evaluate findings which identify the role of the Coordinator in
the Wisconsin Vocational~Technical-Adult School system,

7. Make recommendations based upon the findings of the results of
the survey.

Q
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METHODOLOGY

The procedure for the study basically covers four broad areas such as planning,
executing, evaluation, and recommendations.
The specific stepe ¢ th2 study are as follows:
I, 1Identify the role of the Coordinator.
A. Review literature and obtain job descriptions.
B. Complile a list of the major areas Coordinators are assigned.

C. Complile tasks which are inherent in the major areas of work
for coordinators.

Y
-~

D. Compile a list of questions which identify the educational L

P

base and work skills a Coordinator has attained for certification. N
II. Construct the survey quest.onnaire for the Coordinator task analysis.

A, Complile a list of tasks which relatc to each of the major areas
assigned Coordinators.

B. Include tasks under each major area which are cutside of the normal
scope of the Coordinators duties and responsibilities,

C. Construct statements and questions in the fact and statistical part
of the survey instrument where the respondent will identify the
education and work/skill competencies needed to perform the tasks.

Aruitoxt provided by Eic:
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III.

v.

V.

VI.

Administer the survey questionnaire to all of the Coordinators (134) in the
(16) area Vocational-Technical- Adult Education Schools of Wisconsin listed

in the state 1972 personnel directory.

Analyze the responses by determining the medium and interquartile statistics.

Examine the results and show how they relate to the task analysis for the
position of Coordinator,

Summarize the findings, draw conclusions, and make recommendations.

-t

O
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s o
DEFINITION OF TERMS 13

VOCATIONAL EDUCATION: Is that education which is designed to prepare individuals

for initial entrance into and ma<m=om5mbﬁ within occupations or group related
occupations requiring a high proportion of manipulated skills.

TECHNICAL EDUCATIONS: Is a phase or level of Vocational Education, properly

supported by general education courses, for occupations in which understanding of
the laws and principles of mathematics, science, and technology relevant to modern
design, production, and service.

ADULT EDUCATION: Refers to part-time education designed for adults. It may be

either general, vocational, technical, or considered continuing education.

FULL-TIME STUDENT: Is identified as any individual youth or adult (over 16 years of

age) who is enrolled in a Vocational or Technical course which is either of one-or two- 0
Al
year duration in pursuit of a certificate or an associate degree. <

COORDINATOR: An individual who is responsible for identification of job opportunities,

analyzing elements of an occupation, recommending the structuring of course content,

and providing the educational resource to meet the needs of individuals who want to enter
into or upgrade themselves in order to perform in a job, or to enhance their general knowledge
or the worthy use of their leisure time through structured instruction.

PART-TIME STUDENT: Is identified as any individual youth or adult (over 16 years of age} who

is enrolled in a Vocational, Avocational, or Technical courses of continuing education and

IC
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LOCAL VOCATIONAL EDUCATION COORDINATOR: The acronym LVEC is used to designate

an individual whose responsibilities parallel the functions of a Coordinator but within a

high school district or combination of high school districts related mostly to capstone

courses,

TASK ANALYSIS: A systematic process by means of which the essential elements of an

occupation are identified and listed for instructional vE.vOmmm.N

A. _TASKS: Activities performed in order to bring to fruition programs or
courses which will meet the needs of the people of the District.

B. FREQUENCY OF PERFORMANCE: Time cycle in which tasks are per-
formed to get results.

(23

i C. DEGREE OF IMPORTANCE: The amount of knowledge/skill required
to perform the task to accomplish meaningful results.

1.00 PROGRAM PIANNING DEVELOPMENT - A MAJOR ELEMENT
e tasks performed in this category deals with the techniques used to ascertain

the needs of the District through Advisory Committee help, surveys, literature,

and other agencies.

2.00 _INSTRUCTIONAL PIANNING - A MAJOR ELEMENT
The tasks in this category are means for structuring courses, designating instruction

units, lesson planning, identifying resources and developing instructional materials.

N<mn=m C. Fryklund, Trade and Job Analysis, Milwaukee, Wisconsin, Bruce Pub. Co., 1942, p.3.
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3.00 EVALUATION - A MAJOR ELEMENT
The tasks in this category deal with the evaluation process relating
to students, instruction, staff, equipment, and facilities.

4.00 PUBLIC RELATIONS - A MAJOR ELEMENT

The task in this category is for promoting and publicizing the educational
programs and activities of the school in the community.

5.00 STUDENTS - A MAJOR ELEMENT
The tasks in this category relate to the students in the full- and part-time

programs, adult and apprentice programs, and the club organizations which

Oe4

promote leadership abilities of the students who participate.

6.00 PROFESSIONAL GROWTH - A MAJOR ELLEMENT

The tasks in this category relate to the professional growth activities in
which staff members engage in order to upgrade and keep current within

their profession.
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CHAPTER II

REVIEW OF LITSRATURE

A search of current literature indicates that one study was conducted in the
3

area of Coordination in 1967 related to one area, namely the Trade and Industry.

At the time of the study all of the Vocational and Adult Education Schools
in Wisconsin, in which the Oooﬁﬁsﬂog were employed were operated by independent
municipalities. The concept of area schools was just beginning to emerge at this time

as a viable system assigned to more broader areas of services to meet occupational -

H2s

education needs of individuals in Wisconsin.

At the National level the Coordinators position appears to be a relatively new
area of responsibility and emerges very slowly. In Wisconsin, by mid 1930 new
areas began to emerge as possibilities for the employment of Coordinators, namely,

Homemaking and Business and Distributive Education. Many of the smaller schools in

population centers of less than 10,000 were beginning to employ individuals as

Teacher-Coordinators as a means of promoting the school program and to discover needs

of individuals.

As a result of World War II and by mid 1940 the position of Coordinator had

grown to approximately 45 individuals with at least three-fourths of the

wgmzoi. Lewis P. Jr., A Study of General Data and Activities or Responsibilities of
Full-Dme Trade and Industry, Coordinators in the Wisconsin Vocational-Technical

Schools-Stout University, Aug. 1967.
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positions on a full-time basis and the remaining number as teacher-Coordinators.

The liaison established between the school and industry helped perpetuate the
position of the Coordinators by their being able to initiate educational programs
related to the returning G.I. By 1960 the number of Coordinators in the field of Trade
and Industry had grown to 32, the majority of whom were on a full-time basis.

Two other areas of Coordination, Agriculture and General Education, started to

appear in the early 1960's. By mid 1960, the growth of the Health Occupations

was demanding the establishment of Coordination liaison between the school,
hospitals, and welfare agencies. After district reorganization in 1965 and, most
recently, new areas of coordination began to appear such as Police Science, -
Traffic Safety, and Fire Science. Initially these areas would be under the jurisdiction

of Trades and Industry.

At the time of this survey, 1972, there was listed in the State Personnel

Handbook 134 individuals employed as Coordinators associated with all the

previously mentioned areas. All were full-time positions with the exception of
12 which were part-time as Teacher-Coordinators.

Historically the Coordinator has been assigned to the area of Adult Education

which encompasses educational programs as short intens.e units. Some schools

districts utilize Coordinators in a dual role of coordinating both full-time and

Aruitoxt provided by Eic:
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part-time programs within the same discipline.

In some instances the suddenness of district reorganization n.as imposed
frustrating circumstances upon the Coordinators who are functioning in a dual
capacity in their relationship to the full-and part-time programs. The major
source of complaint is basically the dichotomy of Ooou.&bmﬂ.hos and Instructional
Service personnel operating either in competition or crossing over

into each other's area. Basically the criticism is due to the lack of defined lines

of demarkation of areas and responsibilities. With district reorganization the

(2re

unique delivery system known as "Field Services" appears to be one of the

major areas of assignment for the Coordinator. Strong states, "it is through this

structure that an attempt is made to take programs and services to the citizens of

the state who do not live in the proximity of a Vocational or Technical School facility. w4
As the economy of the State of Wisconsin grows so will the concept of meeting

the educational needs of individuals in the economy grow through Vocational-

Technical Adult Education. The position of the Coordinator will continue to grow as

a viable means of discovering needs and implementing educational programs through

Vocational-Technical-Adult schools.

»mu.osP Merle E., An Assessment of Wisconsin's Vocational and Technical Education
Prcgrams, 1970.

Q
IC
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CHAPTER III
PROCEDURE FOFK THE STUDY

In this chapter the reader will gain an understanding of the procedures and
methods used in collecting and analyzing the data for the study.

This study enlisted the help of the Coordinators presently employed to answer
a composite questionnaire. The survey instrument had two parts; namely, one which
gathered factual and statistical information about the Coordinator and, in the second
part, the Coordinator could circle a weighted factor relating to the task mentioned.

The material gathered would be treated with separate tabulation and explanation
during the final writing of the report.

The initial step was to identify tasks for the position of the Coordinator from
the review of literature and draw from the personal experience of the writer previous
responsibilities as a Coordinator and presently as an Administrator. Also, the writer
drew from experience of those who functioned as Coordinators in pre-and post-district
reorganization of Vocation, Technical, and Adult Education in Wisconsin. Certain parts
of the questionnaire were pretested with members enrolled in Coordination classes taught
by the writer in order to identify particular elements and tasks and also to add clarity

to the questionnaire instrument. The Coordinators were to identify their tasks within six




major elements of Education Coordination namely:
1. Program Planning Development
2. Instructional Planning
3. Evaluation
4, Public Relations
5. Students

6. Professional Growth

It is these broad parameters of educational elements that the Coordinators must consider

when performing tasks in order to bring to fruition educational programs which will

029

meet the needs of others.

The survey instrument contained a total of 148 subtasks assigned to the following

six activities areas, Figure 1, to wlilch the Coordinator was asked to assign a weight

factor based upon Frequency of Performance and Degree of Importance.

ELEMENTS TASK
Program Planning & Devlopment 32
Instrutional Planning 53
Evaluation 14
Public Relations 21
Student 13
Professional Growth 15
148

Figure 1
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The above elements and task contents were developed through various sources:
1. Courses content-Stout State University

2. Contribution and identification of items by some
Coordinators and Administrators in Wisconsin
Schools of Vocational-Technical and Adult Education.

3. Contribution by advisory committee members.

4. Contribution by coordinators in various
coordination classes taught by the writer.

For the purpose of this study the Coordinators working in the following fields of

Cqordination were identified and the questionnaire was sent to them: oo

-

1 x
x

Business Education <
General Education

Home Economics

Agriculture

Health

Trades & Industry

Besides the Coordinators employed by the Area Vocational-Technical-Adult Schools ,

six questionnaires were sent to individuals at the high school level functioning as

Local Vocational Education Coordinators (LVEC).
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134 questionnaire instruments were mailed on April 28, 1972. By May 15,

51 percent had been returned. A follow up letter on May 30, 1972 extended the
return date to June 8, 1972. A total of 105 returns were received or 72 vm«ombn.m ‘

After analyzing the returns for completeness of responses and proper area of
Coordination 91 survey instruments were declared valid for final tabulation. 87 percent
of the 105 were used; 68 of the initial 134 questionnaires mailed were used.

Figure-2 indicated the major elements, the number of Coordinators in each
area, and the number of Coordinators who returned their survey instrument.

The survey instruments relating to the last six categories were not utilized
because in most instances the returmms were not complete. The Coordinators in these
new emerging areas of Coordination identified tasks in only several activities areas.
Again in the case of the LVEC, the returns were not complete and the information
related to the secondary school rather than the post high school level. The infor-

mation gathered from the returns not used indicates an encouraging trend in

Coordination practices and does have some utilitarian value.

D)
Appendix A-B
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FIGURE 2
ACTIVITIES AREA NO, COORDINATORS NO. SURVEYS RETURNED
Trade & Industry 36 26
Home Economics 24 17
General Education 17 17
Business Education 20 15
Agriculture 11 9
Health 10 118 7 91**
m.ﬁ

Public Relations 2 2* Mvo
Instructional Services 2 2*
Student Services 2 2*
Police Science & Law 2 2%
Fire Science 2 2%
LVEC~-High School 6 _16 4* 91

134 105

*Not used in tabulation due to new areas and partially completed returns.

** 9] used in final tabulation.




The profound need of service within the new areas precludes the assignment
of individuals to coordinate the educational programs on an area-wide basis. Normally
some of the above areas would have been assigned to establish fields of coordination,
but the uniqueness of the occupation or field of services indicates that the
traditional areas are in need of possible assesment due to changes in meeting

individual needs.

N33
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SELECTION AND LOCATION OF THE POPULATION

The study concerns itself with individuals whose main function is Coordination of

educational programs in the Wisconsin Vocational-Technical-Adult Districts, From

the 1971-72 school year, Personnel Directory, published by the Wisconsin State

Office of Vocational-Technical-Adult Education, the individuals functioning as

Coordinators were identified to receive the survey questionnaire as shown in

Figure 3.

COORDINATOR TITLES NUMBERS

Associate Chafrman ——==—~-— e oo 3 &
Assistant Chafrman~~—~— ===~ = 2

S D e s 6 > e e e . W G e P B P e, D e e WD e > e e e e e > > e e T e T e

Field Services Administrator——~=~~—===— oo ___ 2

Fleld Director————~~~==— =] 1

Field Supervisor ~ =~~~ === m e e 3

Public Relations Coordinator--=———=~——=~— oo 2

Fire Science Coordinator — == ~~=== oo oo o 2

Police Science & Law Coordinator-——~~====—mmmmma e 2

Student Services Coordinator~—~=—==—=—~ce oo 2
Instructional Resources Coordinator —=—~~=====——mmmem e __ 2
*Local Vocational Education Coordinator-LVEC —=====—=m=mm—meae—— 4
134

*Not in directory - From other sources.

FIGURE 3
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From the listing in the directory there was no way to determine the field of
Ccordination. The returning questionnaire indicated the traditional areas and the new
areas of Coordination. It is intersting to note in Figure 3 the various names which
have come into use since district reorganization to identify the individuals who
would have been titled Coordinator. The many diverse titles probably reflect the

overall mission of the school and indicate the organizational structure and their

relationship to other personnel.

O35
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12.

13.

14,

15,

16,

17-18.,

LOCATION

Eau Claire *
La Crosse
Fennimore *
Madison

Janesville

Kenosha-Racine *

Waukesha *
Milwaukee
Fond Du lac
Sheboygan *
Appleton *

Green Bay *

Wisconsin Rapids *

Wausau *
Rhinelander *

Superior

High Schools-LVEC

DISTRICT NAME

District I
Western
Southwest
Madison Area
Blackhawk
Gateway
Waukesha Co.
Milwaukee
Moraine Park
Lake Shore
Fox Valley
Northeast
Mid States
North Central
Nicolet

Indian Head

Total
*Districts with complete new facilities - some others have had additions.

NUMBER
COORDINATORS

12

13

12

13

8

6

134

NUMBER

RETURN

8

11

7

4

105

FIGURE 4



Figure 4 indicated the Districts in the State and the name which is associated with
their Central »bmﬁnﬂﬁo?m In some instances the central facilities either are an
expansion of their former city Vocational School, or their new facilities are located

either in the city mentioned or very near. Also some of the districts still operate in

several bulldings scattered within the district.

mbbbmbmcn C
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CHAPTER IV

THE COORDINATORS ROLE

The title "Coordinator" is not expressed in the dictionary. Rather the word "Coordination”
is defined as "harmonious adjustment or working together; arrange in proper order or proper
relation.” In our present socio-economic society the position of Coordinator is being assigned
to individuals at the mid-management level. Managements' concept of Coordination is described
as follows:

"The effort to find the winning combination - from the material at

hand-manpower, physical resources, functions, activities,
specializations, funds, and facilities. The effective Coordinatoer

is concerned with conserving manpower and energy, conserving o
time, conserving costs, as from his vantage point he sees the L
composite functions and operations entrusted to him. He realigns oy

and redirects such manpower energy, time, materials, and other
factors into more profitable channels to avoid dissipation or dilution
of these resources. In short, he consolidates ideas, human talent,
and facilities into one unified whole moving toward Management
Objectives". 7
The Wisconsin Vocational-Technical-Adult School system which antidates to 1911 has
been using the title of Coordinator for over half a century. Basically the title of Coordinator
has been used to define the responsibilities of individuals in relation to the Adult Part-Time

educational programs. Most recently many Coordinators have carried the additional responsibilities

um.noB notes (1968) lecture entitled "Industrial Coordination", Author and article unknown.




P—re

30

which relate to the Full-Time programs. The broad concept of the responsibilities of the
Coordinator is to coordinate educational programs whose content of academic, scientific-
technical knowledge, and skill training will enhance individuals’ opportunities to either
enter into or upgrade nmemmHmmm in a job. Many Coordinators due to the nature of
the area in which they serve provide through structured instruction opportunities for
individuals who seek the worthy use of their leisure time. The courses the Coordinator

make available in these instances are not necessarily occupationally oriented. o
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COORDINATORS ON THE JOB ACTIVITIES

Table I contains tabulated answers to quesiions asked of Coordinators which
related to their educational and work experience, both of which enhance their
success in dealii..; with the public sector in their promotion of educational programs. The
tabulated results represents information which is representative of the large six areas of
Coordination, namely, Trade and Industry; Home Economics; General Education; Business
Education; Agriculture and Health. Inherent in these broad areas are multifarious occupations
in need of educational programs to enhance individual needs to either enter into or
upgrade themselves in order to maintain their employment. An explanation of the
materials recorded will be treated as it appears on the Table I namely from left to

right. In some instances, additional charts will be used to explain the significance

of the tabulated statistics and facts.

11
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STATE CERTIFICATION REQUIREMENTS

Prudcntly bulilt into the concept of Crtification Standards for Coordinators are the

requirements of both educational concept attainment and work experience. The right

combination of both of these areas should serve to mature individuals who have set

their objectives to fulfill the role of a Coordinator. It is interesting to note in

Table I-A, which is a summary of the responding Coordinators certification status,

how they have complied with the requirements.
The State Ofiice reviews the credentials of Coordinators and issues either a

Provisional or a Standard Certificate or holds in abeyance certification until

deficiencies are coarrected.
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TABLE I-A
Types of Certification Number of Coordinators Percent
Provisional 37 | 40.2
Standard 54 59.8
Years as a Coordinator
Provisional (1-3 Years) 38 41.7
Standard (4 or More Years) 53 58.3

The above statistics are significant indications that the Coordinators presently
o

employed have complied with the certification standards as outlined in the provisions of M
-
8
Chapter A-V-1.04 and .05 of the Wisconsin Administrative Code.

G Appendix -D
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WORK EXPERIENCE

Nearly all of the Coordinators indicated that either their work experience in the
educational mainstream of their employment or outside of it was in areas closely related to
the area of Coordination they presently represent. Many indicated that they worked in
occupations which were considered the cluster concept of occupations clogely related to
each other.

The work experience acquired in the area the Coordinator represents outside of the
school environment is considered by many Coordinators Bom_...,wxwﬁmmonm_ in their dealing «ﬁg
the v,&:o sector in promoting educational programs. Several nbanﬁacmmm indicated that

~

"one i3 able to talk the ooo:voﬁouﬁ language and understand nwo:. needs better, "

m
.

Attention is om:.aa..éo the fact that eight of the nbamﬁacwmm had completed an indentured
apprenticeship related to WmE..m... a trade or craft. 14 Oooambmﬁmnu indicated that in the work
experience area they onmw_.ow. U.A.imoa their business or help supervisory responsibilities in
business, industry, agriculture, or health areas. These experiences would greatly enhance their

knowledge of individual needs when promoting educational programs.

EDUCATIONAL ATTAINMENT

The Coordinators indicated that 28 had a Bachelor's Degree and many had additional

credits towards a Master's Degree. 61 had a Master's Degree and eight had enrolled in

IC

Aruitoxt provided by Eic:

programs to acquire a higher degree. Two indicated they had Ph. D. degrees.
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COORDINATION SCHEDULE

The work of the Coordinator is usually a flexible unit in the area of mid-management.
Although Coordinators must maintain some type of scheduling, the opportunity to discover
educational needs and starting classes to meet those needs cannot be adaptive to a punch clock
routine. Economics and technological changes cause shifts in work, services, and/or produc-
tion schedules in business, industry, agriculture, and social needs thus affecting manpower needs.
For these varied reasons it is incumbent upon the schools to maintain the position of the Coordinator
to identify needs which may be met through educational programs.

Accuiding to Table IV the total hours worked by Coordinators varied from 30 to 60, and
the number of weeks per year from 36 to 52. In both instances the lower figures reflect those pra
Coordinators in either large or small school systems. Such an arrangement can serve the purpose for
an individual to "break into" the position and also aid in the certification attainment for Coordination.
In addition to daily work hours the greatest majority of Coordinators worked additional evenings per
week or had a varled daily schedule allowing for the additional evening hcurs to be worked. The
hours in the evening were indicated for purposes of meeting with advisory committees and starting

of evening classes.

Aruitoxt provided by Eic:
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WORKSHOPS

It's ironic what was once considered a means of professional upgrading has become a
low priority item by some Coordinators and Administrators, namely, the attendance at workshops
by Coordinators. 69 Coordinators indicated that workshops should be scheduled at various
times during the year such as on a quarterly, semi-annual, or during the summer session basis.
46 Coordinators indicated that there should be semi-annual workshop meetings. Out of the
69 Coordinators indicating an interest in workshop, 64 indicated that a full day of workshop
activities should be held during ﬁ:oM WAVAE convention. Some of the suggestions concurred
that the meeting should commit a portion of the day for general session for all Coordinators &
and that each specific area of Coordination would follow with a sectional meeting of each area
of Coordination, .

AGE GROUPING

The age range as indicated in Table I and in Table I, B-G, the Coordinators indicated
that the greater majority of them started in Coordination nearer their 30th birthday, which is
several years after college. This is in a great measure due to the individual acquiring
experience in teaching, '‘supervision mn.a\ or work oxbonm:,om in the field which later would
be helpful in Coordination practices. In some instances the tabulations in Table I, B-G,

indicate that the Coordinator accumulated years of experience while serving in a dual capacity.




AGE

71
54
53
50
48
48
48
43
42
39
38
36
34
29
28

TABLET -B

BUSINESS EDUCATION COQORDINATORS

WORK EXPERIENCE

YEARS
COORDINATOR INSTRUCTOR SUPERVISOR
S 0 0
2 3 0
13 32 15
7 17 7
4 9 15 8
S 8 0
12 4 2
4 3 0
2 16 S
6 8 6
3 8 0
3 8 3
10 7 6
2 3 0
4 6 0

47
30
S
4
7
13
12
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TABLF I -C

GENERAL EDUCATION COORDINATORS

YEARS

AGE COORDINATOR INSTRUCTOR SUPERVISOR WORK EXPERIENCE
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" TABIE I -D

_HOME ECONOMICS

YEARS
AGE COORDINATOR INSTRUCTOR
64 10 14
63 33 36
62 28 25
57 18 14
54 17 30
53 4 19
48 15 5
44 2 1
43 10 11
41 3 2
39 5 8
39 7 1
36 7 6
28 2 4
N/A 2 0
N/A 14 20
TABLE I. -E
AGRICULTURE
YEARS
AGE COORDINATOR INSTRUCTOR
63 4 37
60 2 10
54 1 32
53 3 26
53 1 10
56 2 4
49 6 18
34 - 3 7
29 3 3

SUPERVISOR

10
33

0
18
17

[
(I'INOH\IU'IQ)OOOA

[

SUPERVISOR

[
WWAHAMNDNOHYO D NN

WORK EXPERIENCE

N -

Y
Nooowcncnoo.hw\unhcnoowh

n4Q

WORK EXPERIENCE

10
37
8
21
6
19
21
4
2




AGE

64
63
57
54
54
54
51
S1
50
49
48
48
47
47
43
42
42
41
40
40
36
36
32
31
30
30

COORDINATOR

TABLE I' -F

TRADES & INDUSTRY

20
24
12

[
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YEARS

INSTRUCTOR

18
40
13
14
12

3
15
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12
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SUPERVISOR

WORK EXPERIENCE
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7
7
7
36
18
10
7
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7
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TABLE I -G
HEALTH
YEARS
AGE COORDINATORS INSTRUCTOR SUPERVISOR WORK EXPERIENCE
61 8 23 15 1
56 1 0 0 0
Sl 1 6 20 1
47 1 13 9 14
47 1 27 27 27
44 4 3 2 S
N/A 3 15 13 9

an1
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SUMMARY

A summary may be drawn from the information which was tabulated on Table I which related

to the Coordinators education and work experiences, namely:

1. Initial employment as a Coordinator tends to be nearer the individual's 30th
birthday.

2, The medium age of the presently employed Coordinators is 44,5 years old.

3. All Coordinators indicated as having had taught before or fulfilled the dual -
role as part-time instructor and part-time Coordinator or Supervisor, Their
indication was that the major subject taught was closely related to their
present area of Coordination.

4, All Coordinators indicated they had work experience either as a part- or full- &
time basis related to their area of Coordination. ”

5. In reference to the completion of apprenticeship, it is noted that some are still .
maintaining their relationship with the unions and are card carrying members,
This relationship is most helpful in the promotion of occupational and apprentice-
ship related courses of training and working with advisory committees which related
to a trade or craft,

6. Approximately 70 percent of the presently employed Coordinators have a Master's
Degree and additional educational credits. It is interesting to note that two
Coordinators have a Doctorate Degree and others are enrolled for the Educational
Specialist Degree or Doctorate Degree.

7. In summary of this particular area of work experience and educational attainment
by Coordinators, one rmay conclude that the two disciples should be closely related
and that these requirements were prudently suggested by the Directors Association
and incorporated into hiring practices when considering Coordinators qualifications.
These standards were incorporated in Chapter A-V-1 of the Wisconsin Administrative
Code as it relates to certification requirements for Coordinators in the Wisconsin
System of Vocational-Technical-Adult Education.

Aruitoxt provided by Eic:
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CCORDINATOR INVOLVEMENT

The survey instrument was designed to ascertain the additional responsibilities and the
amount and kind of involvement Coordinators assumed beyond the normal work schedules. In
this area questions pertaining to the following four major categories were tabulated on Table V:

1. School-sponsored functions,

2. Professional organizations,

3. Current literature being read and,

4, Out-of school social or civic group participation.

With relationship to the first category all of the Coordinators indicated that they were
involved in at least one and, in some cases, as many as three different committees. On Table II >
are listed the 16 most frequently mentioned committees out of 46 in which Coordinators participated.

The first category which had the heaviest involvement related to the educational mission
of the institution in such activities as curriculum, instruction, and evaluation. The second

heaviest involvement was student oriented activities such as recruitment, student clubs,

graduation, and student social activities,

o3

O
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Coordinators have been involved in school activities such as Nortk Central accreditation
and on the administrative council, two areas closely associated with the top administrative office.
These relatively new areas, for most schools, have come about due to the area concept. Also, the
Coordinators have been involved with long range planning goals and facilities planning.

The Coordinators in the area of Trade and Industry indicated an overwhelming involvement
in the apprenticeship committees. The nature of the educational pregrams which they are promoting
warrants that they become associated with apprenticeship advisory committees to better relate to
the trade or craft. This is one methoa for the Coordinator to closely relate to union's and

management's concern for the Q.m»mﬁbo of apprentices and journeymen.

D55
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PROFESSIONAL ORGANIZATIONS

The Coordinators indicated that they belonged to 110 different professional organizations
or associations at the local, state, or national level. Many of the coordinators indicated that
they held membership in as many as five different organizations. Only ten of the professional
organizations were tabulated which indicated multiple membership. A sample of the other

organizations are as follows:

American Association of Junior College Wausau Education Association

American Heart Association Wisconsin Cdéuncil on Extension Education
American Manufacturers Association Wisconsin Safety Council

Carpenters lLocal Wisconsin Drivers Education

Cedarburg Education Association Wisconsin State Nurses Association

Council-Hotel-Restaruant & Institute Education Wisconsin Valley Supervisory Council
Delta Pi Epsilon

Epsilon Sigma Phi

Kappa Delta Pi

Milwaukee Council for Adult Learning
Milwaukee Mental Health Association
National Council of English Teachers

National School Administrators

Northcentral Peach Officers

Northwest Peach Officers

Northwestern Wisconsin Education Association
Personnel Association

Plymouth Education Association

Safety Council

Society for Nutrition Education

St. Croix Valley Nurses Association

Technical Education Association

Transportation Club




OUT-OF-SCHOOL ORGANIZATIONS

Like many other citizens who become involved in civic and social affairs at the local or
state level, the Coordinators are no exception. It is through this type of membership that many
find an opportunity to discuss ideas of mutual interest. Again only 8 out of 92 different civic

organizations were listed. Some of the other were as follows:

American Field Service
American Legion
Area Planning Council

Barron Company Agriculture Workers Association

Knights of Columbus

La Casa De Esperanzie
La Crosse Oktoberfest
League of Women Voters

Blatz Bond Lions ™
BPOE LUEC-High School i
Business and Professional Women Masonic Lodge <

Brown County Heart Association

CESA Board of Control
Christian Education
City Council
Commercial Club

Dale Camegie

Dog Care Center
Ducks Unlimitaed
Eastern Star

Elks Club

Federal Women's Club
Holy Cross Home & School

- Jaycees

Juneau High PTA
Kiwanis

Neenah-Menasha Chapter of America
Association of Veteran Women
Optimists

Outagamie County Drug Council
Racine Adult Education Round Table
St. Vincent De Paul Society

Stout Alumni Association

United Fund

University Wisconsin/Faculty Wives
Veteran of Foreign Wars

Wausau Civic "~ _usic

YMCA-YWCA

Zonta




PERIODICALS

In order to keep abreast with technological changes and educational innovation
Coordinators indicated that they subscribed or had available over 212 different
periodicals. 20 of the most frequently read have been tabulated on Table V. The
literature in most cases related mostly to their particular area of work or to the professional
organization they were members. Besides those tabulated many of the Coordinators
indicated that gmu% read State and Federal government publications, various hourse organs

and weekly or Bo..&&% newsstand publications. . Some of the publications not listed in the

table are as moto«wuu .

American Scholar.
Apparel Manufacture
Audio Visual Instruction
Barron's e .
Business Teacher

Ay

Business Week .= .

Chain Store ..ymm
Change '\ R
Changing Times
Consumer Report
Curriculum Journal
Data Communications
Datamation

Design

Doanes Digest
Education Digest

Electronics
Extension Review

Food Services

Forbes

Forune

Gate Abstracts "
Graphic Schools
Gourmet

Harper's

Hospital Week o
Industrial Marketing:
Industrial Shop Mag.
Institutions Feeding
Journal of Accountancy
Journal of Crime & Crim.
Journal of Finance
Journal of Research
Laser Focus

Law Review

Machinist
McCalls
Modern Schools

Nursing Research
Occp. Federal

Occp. Outlook Quart.
OSHA Material
Popular Science
Psychology Today
Physics Teacher
Reader's Digest
Rural Electrification
School Board Journal
School Food Journal
School Management
Teaching Topics
Techniques

Time

Today's Child

US News & World Report
Voc. Guid. Quart.
Vogue International
Wall Street Journal
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D B B B | e —— 2 - Slight

3.51 to 4.50 - ——=— b T 3 - Medium
4.51 to 5.50 -—- e —————— 4 - Considerable
5:51 10 6,50 === —mm e S - High

The level of agreement for each sub task was also determined by using the interquartile statistics.

The computer was used for this purpose and the range was computed as follows:

IOR - Value Level of Agreement

1.50to 1.66 - —— ——— ————————— High Level of Agreement
1.67 to N.mw. et e LT P s Moderate Level of Agreement
2.84t04.00 — === - ————— e Low Level of Agreement

The IQR's value are found in >ﬁvo=&xm and are in parenthesis () underneath the statistical

tabulation for each task by each group of coordinators.

(9) Sub tasks which received a "1" level rated 2.50 or less for level of importance were considered
as rejected coordinator responsibilities. Those rated 2.51 or higher were considered as valid
coordinator responsibilities.




The instrument used has six major elements as identified from literature. Each of these six
major elements were then further mcgnﬁaom into specific tasks. Those tasks which received
Degree of Importance of 2,51 or higher were considered as accepted by the sample as being valid
Coordinators responsibilities. Tasks which received a median of 2.50 or less were considered as
rejected Coordinators responsibilities.

Two statistics, median (MDn) are interquartile range (IQR), were used to evaluate the rating
given the tasks in each of the major elements. The median for each task indicates the point at

which one-half of the ratings are above and one-half below.

The median statistics were also used in the rating scale related to the approximate Frequencyy

&
of Performance for each task. <
The interquartile range (IQR) statistics were used to compare level of agreement among the
responding Coordinators. The IQR encompasses the middle S0 percent of the ratings given a task
Competency AOw|OHV. The median is located within this range. The range for the IQR rating.
range could run from a high of .50 to a low of 4.00. The IQR statistics are found in Appendix~B,
and are found under the median in (parenthesis).

The following tables give a summary of the responses to each of the six major elements and

their tasks. The tasks are ranked from highest to lowest according to their median rating based
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upon the mmﬂ.mm of importance. Preceeding each table is a series of statements enumerating those
factors found :.H the tables to be of special interest or me aning to the stated purpose of the study.

The Appendix B will give the reader additional insight to pertinent data relating to the
objective of the study. In both categories, Frequency of Performance and Degree of Importance, the
reader will note a composite median tabulation of each task, also a tabulation of the reactions of
individuals who have been Coordinators from one to three years and those who have been Coordinators
four years or more. In the first three years' period, those Coordinators would be included who were
issued a probationary certificate and those in the four-year or more classification would be
Coordinators who have met all the requirements of a standard certificate.

The preceeding explaination before each set of table cites the results the Coordinators Pca
have rated the individual tasks as they pertain to the six elements of the study. The explaination,
it will be noted, is based in some instances in the composite ratings as indicated in Appendix B
but further explained in relationship to the weighted factor given each task according anc the

rank is based upon the Degree of Importance the Coordinators indicated.
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PROGRAM PLANNING AND DEVELOPMENT -- 1.00

The above major element as presented in Table III, A-F, contains those tasis presumed conducted
by Coordinators which would implement sound Program Planning and Development in order to initiate
educational programs which should benefit individuals . The Table presents the tasks listed in rank
order on the basis of median value for each task according to the Degree of Importance for each area of
Coordinaticn. The Coordinators of the six areas of Coordination regard the tasks in this area as having
a considerable > a medium degree of importance and indicate that the tasks were performed either on
an annual or s€ .i-annual basis. One-third of the tasks in this area of Program Planning and Um<m~ov8mzn oA
relate to activities associated with advisory committees .and apprenticeship programs which are OOSmEQnm..WQ WO
as part-time vocational education programs. Task 1.03 was considered important by only three of the
Coordinators, but all six of the Coordinators rejected this task as far as performance is concerned, For
various reasons the Coordinators felt that there was no need for the District Board to approve advisory
committee members, In Chapter 41,155 (13) Wisconsin Laws, the District Board is granted the prerogative
and may assist in the formation of advisory committees. In certain instances, some Boards have made this
a policy. Task 1.18 was also rejected by all Coordinators as far as performance is concerned and they
rated the tasks having a low to a-slight degree of importance. They all felt that in order to conduct a
survey they didn't need the administrator's permission. Also, the Coordinators indicated that they never

performed Tasks 1,05, 1.25, 1,26, and 1.27 which related to conducting surveys. or gathering occupational
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information. It is possible that these tasks are either the function of the Department of Research or
are not performed at all. More likely the Coordinators cooperate with the Research personnel of the
school in seeking out information about occupations through research. Since the area concept of
vocational-technical education, the majority of schools have added a Division of Research to their
staff,

The remaining one-third of the tasks in this area related to programs and courses to which the
Coordinators responded quite favorably with the exception of Task 1.15 which most of the Coordinators
rejected. Again this task relates to the presentation.of occupational program material to the District
Board. This could be an administrative function. Some Boards insist that other than the adminisirative
staff members make a presentation before the Board or a Committee of the Board which relates to the
curriculum. This type of presentation aids Board members in making decisions when requests for
allocation of funds occur, or it furnishes them an insight into how needs are met.

Several tasks which related to the budget, namely 1.30 and 1.32, were given a rating of medium
weight, These tasks related to the allocation of financial resources for either equipment, services,
or supplies which the Coordinator requested in order that the instructors could conduct the classes.

The tasks which were consistently rated from medium to considerable degree of importance and
were conducted annually were Tasks 1,i0, 1,22, and 1.29 by all of the Coordinators. These tasks

relate to course offerings and contact with employers, unions, civic groups, and also the use of

advisory committees in determining the need of instruction.
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Also, Tasks 1.11, 1.12, 1.14, and 1.17 were given a favorable rating of medium weight for
importance and were performed either on an annual or semi-annual basis. These tasks related to the
course content and its relevancy to the occupation, identifying the topic content, and also the
motivation of instructors to develop the course content.

The IQR's for Program Planning and Development Task Area 1.00, in the greatest majority of
instances, fell into the level of agreement from a moderate rating to a very high level among the

Coordinators. This rating holds true for both the Degree of Importance and Frequency of Performance

for the tasks in this area.

AT NN
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TABLE III-A 57

M Summary of Responses by Business Education Coordinator dealing with:
1.00 PROGRAM PLANNING AND DEVELOPMENT
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

1 2.06 i 4.48 1.12 - Assess the relevancy of occupational
course offerings.

2 3.00 4.42 1.29 - Contact individual employers, unions,
civic groups regarding needs of
occupational training.

3 2.80 4.33 1.17 - Supervise and motovate instructors in
aw%mwogno course content.

4 2.07 4.13 1.11 - Identify unit topic content for courses. m\m

&

5 1.72 3.93 1.14 - Assist administration and instructional <
staff in long range educational program
planning.

6 1.88 3.92 1.30 - Prepare capital outlay budget proposal for
new equipment.

7 2.00 3.88 1.21 - Identify researchable problems relevant
to manpower needs.

7 1.89 3.88 1.20 - Interpret, evaluate, synthesize survey
information.

9 1.10 3.69 1.05 - Seek Advisory Committee advice in planning
a task analysis occupation.

10 1.33 3.68 1.18 - Obtain administrators approval to conduct

survey.

IC

Q

E
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58 TABLE .II]-A
Business Education Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn ]

11 1.75 3.60 1.06 - Obtain Advisory Committee advice and
approval for conducting o.oo:ﬁwﬂosﬁ
survey.

12 2.00 3.58 1.04 ~ Organize/advise the Ldvisory Committee
members of their role and function toward
occupational training orogram.

13.5 2.00 3.50 1.01 - Suggest names for advisory committee
members .

13.5 1.94 3.50 1.10 - Develop course objectives based upon
lfterature, Advisory Committee [
recommendations, and survey nmmcnnmumm

.

15 2.11 3.43 1.31 - Develop an occupational educational
program based on suvey results.

16 1.81 3.40 1.07 - Request Advisory Committee to assist in
Long Range Planning.

17 1.88 3.38 1.19 - Conduct occupational needs survey.

| i8.5 1.64 3.33 1.02 - Organize an Ad Hoc Committee to explore
. the training needs of occupations.

18.5 .50 3.33 1.15 - Prepare presentation of occupational
programis) before District Board.

20 1.82 3.30 1.08 - Obtain Advisory Committee approval for
physical facilities and equipment needed
for occupational program.

20 1.77 3.30 1.32 - Prepare an operating budget proposal for- OE
expandable supplies, services, and UMM
materials for department. Ok




TABLE III-A 59

Business Education Coordinators

. FREQUENCY OF DEGREE OF
» RANK PERFORMANCE IMPORTANCE ITEM TASK
_. Mdn Mdn

20 1.30 3.30 1.13 - Request Advisory Committee assistance
in recruitment and placement of
occupational program graduates.

23.5 3.00 3.21 1.22 - Study literature relevant to manpawer
needs.

23.5 1.44 3.21 1.24 - Obtain and analyze professional literature
and reports pertaining to occupations.

25.5 1.38 3.19 .. 1.23 - Obtain and analyze related studies by
community groups and agencies to obtain
demographic, geographic, 2conomic, and
sociological data of the district. o

’ £

27.5 2.90 3.00 1.28 - Monitor press, government, and private o
listing of employment opportunities.

27 1.92 3.00 1.16 - Recommend textbooks, reference,and other
instructional materials for courses being
developed.

29.5 1.00 2.83 1.27 - Consult with and work with research staff
in gathering occupational task analysis and
related information.

29.5 .50 2.83 1.26 - Prepare research proposals for District

) administrators consideration.
31.5 1.50 2.75 1.03 - Obtain District Board approval of potential

Advisory Committee members."
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TABLE III-A_
Business Education Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn ;
31.5 .36 2.75 1.25 - Conduct a manpower supply and demand

survey.
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TABLE III-B -

Summary of Responses by General Education Coordinators dealing with;

1.00 PROGRAM PLANNING AND DEVELOPMENT

FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

1 1.57 4.75 1.10 - Develop course objectives based upon
literature, Advisory Committee
recommendations, and survey results.

2 3.50 4.72 1.17 - Supervise and motivate instructors in
developing course content.

3 2.33 4.63 1.14 - Assist administration and instructional
\mnmmm in long range educational program
planning.

4 1.66 4.57 1.12 - Assess the relevancy of occupational mnm
course offerings. &>

5.5 2.50 4.50 1.29 - Contact individual employers, unions, .
civic groups regarding needs of &

i occupational training.

5.5 1.70 4.50 1.16 - Recommend textbooks, reference, and other
instructional materials for courses being
developed.

7 1.81 4.33 1.31 - Develop an occupational educational
program based on survey results.

8 1.71 4.17 1.11 - Identify unit topic content for courses.

9 1.64 4.10 1.2]1 - Identify researchable problems relevant
to manpower needs.

10.5 2.00 4.00 1.32 - Prepare an operating budget proposal for e,
kl

expandable supplies, services, and
materials for department.

E
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TABLE III-B

General Education Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn ’

10.5 1.57 4.00 1.20 - Interpret, evaluate, synthesize survey
information.

10.5 1.25 4.00 1.04 - Organize/advise the Advisory Committee
members of their role and function toward
occupational training program.

10.5 1.14 4.00 1.19 - Conduct occupational needs survey.

14 1.25 3.90 1.07 - Request Advisory Committee to assist in
Long Range Planning.

-

15 .14 3.83 1.15 - Prepare presentation of occupational wW
program(s) before District Board. ~

16 1.93 3.75 1.30 - Prepare capital outlay budget proposal for
new equipment.

17 .39 3.50 1.25 - Conduct a manpower supply and demand
survey.

18 1.63 3.42 1.27 - Consult with and work with research staff
in gathering occupational task analysis and
related information.

19.5 2.67 3.40 1.24 - Obtain and analyze progessional literature
and reports pertaining to occupations.

19.5 1.33 3.40 1.08 - Obtain Advisory Committee approval for
physical facilities and equipment needed
for occupational program.

19.5 1.21 3.40 1.23 - Obtain and analyze related studies by

community groups and agencies to obtain

demographic, geographic, economic, a,f
sociological data of the district. DN !
E :
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TABLE III-B

General Education Coordinators

FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

19.5 1.20 3.40 1.05 - Seek Advisory Committee agvice in planning
a task analysis occupation.

23 1.25 3.33 1.09 - Prepare a summary report of Advisory
Committee proceedings ffor distribution to
interested parties.

24 2.81 3.30 1.22 - Study literature relevant to manpower needs.

26 1.50 3.22 1.26 - Prepare research anvowmpm for District
Administrators consideration.

27 1.56 3.15 1.02 - Organize an Ad Hoc Committee to explore
the training needs of occupations. m,/.u

2

28.5 2.00 3.08 1.28 - Monitor press, government, -and private <
listing of employment opportunities.

28.5 1.40 3.08 1.01 - Suggest names for Advisory Committee .

A members . -

30.5 1.17 3.00 1.18 - Obtain administrators approval 'to conduct
survey.

30.5 .50 3.00 1.13 - Request Advisory Committee assistance
in recruitment and placement of
occupational program graduates.

32 1.00 2.25 1.03 - Obtain District Board approval of potential

Advisory Committee members.
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N 64 TABLE III-C

Summary of Responses by Home Economic Coordinators dealing with:

1.00 PROGRAM PLANNING AND DEVELOPMENT
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn
1 2.00 4.79 1.30 ~ Prepare capital outlay budget proposal for
. new equipment.

2.5 2.92 4.73 1.17 - Supervise and motivate instructors in
developing course content.

2.5 1.91 4.73 1.10 - Develop course objectives based upon
literature, Advisory Committee
recommendations, and survey results.

4 1.89 4.65 1.32 - Prepare an operating budget proposal for
expandable supplies, services, and
materials for department.

¢

5.5 1.85 4.56 1.12 ~ Assess the relevancy of occupational™
course offerings. ~=

5.5 1.82 4.56 1.31 - Develop an occupational educational
program based on survey results.

7 2.50 4.50 1.25 - Conduct a manpower supply and demand
survey.

7 1.75 4.50 1.14 - Assist administration and instructional
staff in long range educational program
planning.

7 1.25 4.50 1.26 -~ Prepare research proposals for District
administrators consideration.

e
>~




TABLE III-C : 65

Home Economic Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

10 1.56 4.40 1.04 - Organize/advise the Advisory Committee
members of their role and function toward
occupational training program.

11.5 1.86 4.20 1.02 - Organize an Ad Hoc Committee to
explore the training needs of occupations.

11.5 1.82 4.20 1.20 - Interpret, evaluate, synthesize survey
information.

13 1.89 4.06 1.21 - Identify researchable problems relevant
to manpower needs.

T

14 2.21 4.00 1.23 - Obtain and analyze related studies by mﬂ
community groups and agencies to obtain <
demographic, geographic, economic, and
sociological data of the district.

14 2.15 4.00 1.16 - Recommend textbooks, reference, and other
instructional materials for courses being
developed.

16 1.78 4.00 1.27 - Consult with and work with research staff
in gathering occupational task analysis and
related information.

17 1.94 3.92 1.01 - Suggest names for Advisory Committee
members.

18.5 2.70 3.86 1.24 - Obtain and analyze professional literature

and reports pertaining to occupations.
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TABLE III-C

Home Economic Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE_ ITEM TASK
Mdn Mdn

18.5 1.71 3.86 1.13 - Request Advisory Committee assistance
in recruitment and placement of occupa-
tional program graduates.

20 1.70 3.80 1.19 - Conduct occupational needs survey. I

o™

21 1.89 3.75 1.11 - Identify unit topic content for oocnmmmmm

22 1.63 3.71 1.06 - Obtain Advisory Committee advice and
approval for conducting occupational
survey.

23 1.33 ; 3.60 1.05 -~ mm..mw Advisory Committee advice in planning
a task analysis occupation.

24 1.36 3.50 1.09 - Prepare a summary report of Advisory
Committee proceedings for distribution to
interested parties.

24 1.14 3.50 1.08 - Obtain Advisory Committee approval for
physical facilities and equipment needed
for occupational program.

26 .21 3.50 1.15 - Prepare presentation of occupational
program (s) before District Board.

27 2.69 3.38 1.22 - Study literature relevant to manpower needs.

28 1.42 3.10 1.07 - Request Advisory Committee to assist in
Long Range Planning.

29.5 2.70 3.00 1.24 - Obtain and analyze professional literature
and reports pertaining to occupations. o OF

=




TABLE III-C 67
Home Economic Coordinators
FREQUENCY OF DEGREE OF
RANK PFRFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn ’
29.5 1.25 3.00 1.25 - Conduct a manpower supply and demand
survey.
31 1.69 2.83 1.18 - Obtain administrators approval to conduct
survey.
32 .39 2.50 1.03 ~ Obtain District Board approval of potential

Advisory Committee members.




TABLE III-D

Summary of Responses by Agriculture Ooo_,.ansonon.m dealing with:

1.00 PROGRAM PIANNING AND DEVELOPMENT

FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

1 3.00 4.67 1.29 - Contact individual employers, unions,
civic groups regarding needs of
occupational training.

2 2.90 4.50 1.17 - Supervise and motivate instructors in
developing course -content.

2 2.00 4.50 1.14 - Assist administration and instructional
staff in long range educational program
planning. B A

0

2 1.67 4.50 1.31 - Develop an occupational educational <
program based on survey results.

5.5 3.17 4.17 1.22 - Study literature relevant to manpower needs.

5.5 2.00 4.17 1.07 - Request Advisory Committee to assist in
Long Range Planning.

5.5 1.94 4.17 1.30 - Prepare capital outlay budget proposal for
new equipment.

5.5 1.88 4.17 1.32 - Prepare an operating budget proposal for
expandable supplies, services, and
materials for department.

9 1.90 4.13 1.13 - Request Advisory Committee assistance
in recruitment and placement of
occupational program graduates.

10 2.00 4.10 1.12 - Assess the relevancy of occupational (@)

Q

course offerings.
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TABLE III-D

Agriculture Coordinators

FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn )

10 1.67 4.10 1.21 - Identify researchable problems relevant
to manpower needs.

12 1.83 4.00 1.10 - Develop course objectives based upon
literature, Advisory Committee
recommendations, and survey resulits.

12 1.75 4.00 1.19 - Conduct occupational needs survey.

12 1.67 4.00 1.20 - Interpret, evaluate, synthesize survey
information.

15 1.75 3.90 1.16 - Recommend textbooks, reference, and other
instructional materials for courses being o
developed. PN

~

16 1.67 3.88 1.02 - Organize an Ad Hoc Committee to explore
the training needs of occupations.

17.5 3.17 3.75 1.24 - Obtain and analyze professional literature
and reports pertaining to occupations.

17.5 1.67 3.75 1.15 - Prepare presentation of occupational
program(s) before District Board.

19 1.87 3.67 1.06 - Obtain Advisory Committee advice and
approval for conducting occupational
survey.

20 1.67 "3.60 1.25 - Conduct a manpower supply and demand
survey.

21.5 3.50 3.50 1.28 - Monitor press, government, and private «

-~ listing of employment opportunities. ° mm
=




TABLE III-D
Agriculture Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

21.5 2.17 3.50 1.23 - Obtain and analyze related studies by
community groups and agencies to obtain
demographic, geographic, economic, and
sociological data of the district.

21.5 1.93 3.50 1.08 - Obtain Advisory Committee approval for

physical facilities and equipment needed
for occupational program.

21.5 1.70 3.50 1.05 - Seek Advisory Committee advice in planning
a task analysis occupation.

21.5 1.70 3.50 1.11 - Identify unit topic content for courses.

21.5 1.50 3.50 1.27 - Consult with and work with research staff
in gathering occupational task analysis and
related material.

q

27 1.93 3.38 1.01 - Suggest names for Advisory Committee {\
members. y

28 1.67 3.33 1.04 - Organize/advise the Advisory Committee

members of their role and function toward
occupational training program..

29 1.70 3.17 1.09 - Prepare a summary report of Advisory
Committee proceedings for distribution to
interested parties.

30 .75 2.83 1.18 - Obtain administrators approval to conduct
survey.
31 .33 2.75 1.26 - Prepare research proposals for District

administrators consideration.

@,
32 .50 .50 1.03 - Obtain District Board approval of vonmbzum
Advisory Committee members. T
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TABLE III-E
Summary of Responses by Health Coordinators dealing with:
1.00 PROGRAM PIANNING AND DEVELOPMENT
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

1.5 1.38 4.92 1.20 - Interpret, evaluate, synthesize survey
information.

1.5 1.33 4.92 1.14 - Assist administration and instructional
staff in long range educational program
planning.

3.5 1.88 4.90 1.12 - Assess the relevancy of occupational
course offerings.

3.5 1.00 4.90 2.11 - Identify unit topic content for courses. @

4

4.5 2.00 4.80 1.10 - Develop course objectives based upon
literature, Advisory Committee .
recommendations, and survey results.

4.5 1.92 4.80 1.30 - Prepare capital outlay budget proposal for
new equipment.

4.5 1.80 4.80 1.32 - Prepare an operating budget proposal for
expandable supplies, services, and

- materials for department.

4.5 1.13 4.80 1.02 - Organize an Ad Hoc Committee to explore
the training needs of occupations.

9.5 1.88 4.75 1.01 - Suggest names for Advisory Committee
members.

9.5 1.63 4.75 1.26 - Prepare research proposals for District «
administrators consideration. o=
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Health Coordinators

RANK

TASK

11.5

11.5

11.5

11.5

11.5

11.5

17

17

20.5

20.5

TABLE II-E.
FREQUENCY OF DEGREE OF
PERFORMANCE IMPORTANCE_ ITEM
Mdn Mdn
3.20 4,63 1.24
3.00 4.63 1.22
3.00 4,63 1.17
1.80 4.63 1.08
1.67 4,63 1.21
1.33 4,63 1.19
1.80 4,50 1.31
1.00 4.50 1.03
.50 4.50 1.15
2.63 4.00 1.23
1.33 4.00 1.27

- Obtain and analyze professional literature

and reports pertaining to occupations.

- Study literature relevant to manpower needs.

Supervise and motivate instructors in
developing course content.

Obtain Advisory Committee approval for
physical facilities and -equipment needed
for occupational program.

Identify researchable proglems relevant
to manpower needs.

Conduct occupational needs survey.

HOR1

Develop an occupational educational
program based on survey results,

Obtain District Board approval of potential
Advisory Committee members.

Prepare presentation of occupational
program (s) before District Board.

Obtain and analyze related studies by
community groups and agencies to obtain
demographic, geographic, economic, and
socliological data of the district.

Consult with and work with research staff

in gathering occupational task analysis and

related information. _O
=4

L
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TABLE III-E
Health Coordinators
FREQUENCY CF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn ’

20.5 1.33 4.00 1.04 - Organize/advise the Advisory Committee
members of their role and function toward
occupational training program.

20.5 1.25 4.00 1.05 - Seek Advisory Committee advice in planning
a task analysis occupation.

24 1.92 3.75 1.06 - Obtain Advisory Committee approval for
physical facilities and equipnient needed
for occupational program.

25.5 1.67 3.50 1.25 - Conduct a manpower supply and demand
survey.

25.5 1.17 3.50 1.16 - Recommend textbooks, reference, and other o
instruc “onal materials for courses heing @

e developed. &

27.5 2.25 3.38 1.29 - Contact individual employers, unions,
civic groups regarding needs of
occupational training.

27.5 1.33 3.38 1.07 - Obtain and analyze professional literature
and reports pertaining to occupations.

29 1.25 3.17 1.18 - Obtain administrators approval to conduct

| survey.

|

| 30 3.00 3.13 1.28 - Monitor press, government, and private
listing of employment opportunities.

31 1.33 3.08 1.13 - Request Advisory Committee assistance

in recruitment and placement of
occupational program graduates.
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TABLE III-E

Health Coordinators ,
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITE TASK
Mdn Mdn ’
32 .75 3.00 1.09 -~ Prepare a summary rc.port of Advisory
Committee proceedings for distribution

to interested parties.

813
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TABLE III-F_

Summary of Responses by Trades and Industry dealing with:

1.00 PROGRAM PIANNING AND DEVELOPMENT

FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE . ITEM TASK
Mdn Mdn -
1 2.50 4.59 1.12 ~ Assess the relevancy of occupational
course offerings.
}
2 2.04 4.54 1.11 - Identify unit topic content for courses.
3 2.00 4,36 1.32 - Prepare an operating budget proposal for
expandable supplies, ser’ices, and
materials for department.
4.5 1.94 4,31 1.30 - Prepare capital outlay budget proposal for &
new equipment. W
Na
4.5 1.81 4.31 1.02 -~ Organize an Ad Hoc Committee to explore
the training needs of occupations.
6.5 3.27 4.27 1.29 - Contact individual employers, unions,
civic groups regarding needs of
occupational training.
6.5 2.45 4.27 1.14 - Assist administration and instructional
staff in long range educational program
planning.
8 1.79 4,25 1.07 - Request Advisory Committee to assist in
Long Range Planning. -
9 1.86 4.21 1.31 - Develop an occupational educational
program based on survey results.
10 1.97 . 4,17 1.10 - Develop course objectives based upon

literature, Advisory Committee
recommendations, and survey results.
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TABLE - III-F
Trades and Industry Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn .

11 3.55 4,13 1.17 - Supervise and motivate instructors in
developing course content.

12 1.33 4.08 1.20 - Interpret, evaluate, synthesize survey
information.

13 1.46 4,06 1.05 - Seek Advisory Committee advice in planning
a task analysis occupation.

14 1.90 4.05 1.08 - Obtain Advisory Comnimittee approval for
physical facilities and equipment needed
for occupaiional program.

15 1.85 4.04 1.04 - Organize/advise the Advisory Committee
members of their role and function toward
occupational training program.

16 .46 4,00 1.15 - Prepare presentation of occupetional 1~
program (s) before District Board. o

-y

17 1.45 3.90 1.21 - Identify researchable problems relevant
to manpower needs. '

18 2.10 3.86 1.23 - Obtain and analyze related studies by
community groups and agencies to obtain
demographic, geographic, economic, and
sociological data of the district.

19 1.55 3.81 1.19 - Condiict occupational needs survey.

20 2.05 3.71 1.09 - Prepare a summary report of Advisory

Committee proceedings for distribution to
interested parties.
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TABLE III-F .

Trades and Industry Coordinators

FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
. Mdn Mdn )

21 1.29 3.68 1.06- - Obtain Advisory Committee advice and
approval for conducting occupational
survey.

22 1.80 3.65 1.01 - Suggest names for Advisory Committee
members,

23 3.20 3.63 1.22 - Study literature relevant to manpower needs.

24 1.30 3.61 1.27 - Consult with and work with research staff
in gathering occupational task analysis and
related information.

25.5 2,00 3.55 1.16 - Recormend textbooks, reference, and other
instructional materials for courses being
developed. ’

. 56

25.5 1.87 3.55 1.13 - Request Advisory Committee assistance w

g in recruitment and placement of <&
Ooccupational program graduates.

27 2.98 3.36 1.24 - Obtain and analyze progessional literature
and reports pertaining to occupations.

28 .94 3.29 1.26 - Prepare research proposals for District
Administrators consideration.

29 1.25 3.21 1.25 ~ Conduct a manpower supply and demand
survey. .

30 3.36 3.19 1. 28 - Monitor press, government, and private
listing of employment opportunities.

31 1.42 2.94 1.18 - Obtain administrators approval to conduct

survey.
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TABLE III-F
Trades and Industry Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn
1.42 2.92 1.03 - Obtain District Board approval of potential
Advisory Committee membeis.

32
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INSTRUCTIONAL PLANNING -- 2.00

Table IV, A-F, presents tasks in the major element of Instructional Planning and contains 53 tasks
presumably performed by Coordinators., A composite tabulation (Appendix B ) indicates a high rejection
of the tasks by the Coordinators from the standpoint of importance and performance by Coordinators in
Business Education, General Education, and Trades-Industry. Over one-half of the tasks were rejected.
Coordinators in Agriculture and Health rejected two-thirds of the tasks. The tasks which had the heaviest
rejection level were tasks that related to the “mechanics" inherent in Instructicnal Planning and could be
performed by clerical help. Tasks such as 2.07 --maintain records; 2.08 --assist student scheduling;
2.09 --distribute certificates; 2.15 —-assign course titles; 2.16 --prepare COF's; 2.18 --maintain mﬁ
certification files; 2.26 --gather student withdrawal record; --2,35, 2.36, 2.37, 2,38 --arrange mw
financial help and programs for handicapped and disadvantaged students; 2.41 --cancel classes due to
bad weather; 2.45 ~~prepare materials for duplication; 2.48 =-schedule circuit instructors; 2.49 --supervise
instructional media center; 2,50 -=-collect fses; and, 2.51 —=arrange student enrollment procedures, were
rated as having a slight to no degree of importance and were in the majority of cases never performed by
Coordinators. The area concept for generation of more programs for more students dictates that routine
tasks be performed by clerical staff and, in many cases, supervised or conducted by other Divisions
within the school system. In this category, the Coordinator's basic objective was to plan and initiate

educational programs to meet the needs of individuals.
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Tasks which were regarded as having a medium to a considerable degree of importance and
performed on a monthly or an annual basis were Tasks 2.03 --correlate instruction content with job
training; 2.04: --assist instructors with instructional planning; 2.05 =-organize adult classes; 2. 21
--prepare budget for program operation; 2,27 -~supervise instructional programs; 2.39 ~--develop
retraining program for unemployment; 2.52 --direct curriculum revision based upon occupational trends
and task analysis; and, 2.53 -~direct course revision to instructional packages based on performance
objectives,

According to Appendix B, the IQR's value were rated from a moderate to a very high level

of agreement.
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TABLE IV-A

Summary of wwmﬁouﬁmm by Business Education Coordinators deal ing with:

2.00 INSTRUCTIONAL PLANNING

FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

1 1.83 4,38 2.21 - Prepare Ucmomn for operation of program.

2 2.00 4.30 2.05 - Organize general adult classes.

3 3.67 4,29 2.27 - Supervise the instructional process in
classrooms and shops.

4 1.50. 3.95 2.31 - Confer with students regarding instructional
program »BE.QSB@S».

5 .30 ’ 3.88 2.39 - Develop retraining programs for the nm...mr ]
unemployed. -

ploy o

6 2.90 ) 3.83 2.04 - Assist instructors with instruction unit )
planning. -

6 2.25 _ 3.83 2.03 - Correlate instruction content with orni~the-
job training and/or laboratory experience.

6 1.86 3.83 2.34 - Identify and develop pregrams relevant for
the diszdvantaged.

9.5 1.90 3.75 2.53 - Direct revision of curdculum and pre-
requisites beased on occupational trends
and task analyses.

9.5 1.80 3.75 2.22 - Prepare specifications for purchase of

supplies, materials, textkooks, and
services needed for occupational programs.

IC
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TABLE

IV-B

Summary of Responses by General Education Coordinators dealing with:

2.00 INSTRUCTIONAL PILANNING

FREQUENCY OF DEGREE ‘OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

1 2.90 4.80 2.05 - Organize general adult ciasses.

2 3.50 4.77 2.04 - Assist instructors with instruction unit
planning.

3 3.63 4.67 2.27 - Supervise the instryctional process in
classrooms and shcps.,

4 1.33 4.56 2.53 - Direct course revision to develop instruc-
tiénal packages based on performance
objectives.

5 1.89 4,50 2.21 - Prepare budget for operation of program.

6.5 3.50 4,38 2.14 - Review departmental staff requisitions.

6.5 2.25 4,38 2.03 -~ Correlate instruction content with on-the-
job training and/or laboratory experience.

8 2.33 4.25 2.34 - Identify and develop programs relevant for
the disadvantaged.

9.5 1.90 4.20 2.52 - Direct revision of curriculum and pre-
requisites based on occupational trends
and task analyses. M

s

9.5 1.13 4,20 2.39 - Develop retraining programs for the
unemploved.

11 2.17 4,07 2.01 - Develop instructional methodology for

achieving course performance og.mon?@m
e

e e . L
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TABLE IV-B 83
General Education Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn ’
12.5 1.17 4,00 2.02 - Ident’¥y the competencies needs for entry
into an occupation.
12.5 .25 4,00 2.49 - Supervise programmed instructional media
center,
14 1.13 3.92 2.37 - Develop programs for the handicapped.
15 2.17 3.83 2.23 - Request services of instructional staff for
teaching course.
16 1.13 3.79 2.41 - Cancel classes due to Insufficient Al
enrollment, mw.
-
17.5 1.80 3.75 2.22 - Prepare specifications for purchase of
supplies, materials, textbooks, and
services needed for occupational programs.
17.5 1.17 3.75 2.16 - Prepare course offering forms (COF's).
19 3.00 3.67 2.24 - Discuss with faculty student prograss.
20 .18 3.63 2.44 - Discuss student work hab its, attitudes, and
proficiency with employers.
21.5 2.90 3.50 2.06 - Observe if safety standards are maintained
during instruction.
21.5 2.38 3.50 2.25 -~ Obta1in: from students opinions regarding
programs in which they are enrolied.
21.5 .83 3.50 2.32 - Assist high school coordinators (LVEC)
in developing occupational Coop. Program.
i
Eym




General Education Oooﬁ»bmno_.m ,

TABLE 1IV-B

FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn ’
21.5 .28 3.50 2.38 - Arrange financial and other help for the
handicapped.
25 1.25 3.40 2.31 - Confer with students regarding instructiona
program improvement.
26 1.63 3.38 2.26 - Gather data form student withdrawals and
dropouts,
27 .93 3.38 2.51 - Arrange for uﬁcnm:n.,mmnoﬁamnn procedures.
28.5 2.67 3.33 2.35 - Arrange couseling services for disadvantagg
28.5 2.50 3.33 2.10 - Maintain application files of prospective
instructors.
30 .90 3.30 2.18 - Maintain certification files of instructors,
31 3.10 3.25 2.11 - Secure substitutes for instructors.
32 1.13 3.20 2.43 - Secure instructional materials from industri¢
and business.
33 1.17 3.13 2.42 - Schedule rooms for classes to be offered.
34 2.90 3.10 2.17 - Verify department payroll cards.
35 .67 3.00 2.08 - Assist students with making class mo:mnﬁl
35 .88 3.00 2.12 - Introduce instructors to students at first
class meeting. fant
C.
36 1.25 2.92 2.15 - Assign course title and numbers. c
o f
37 1.86 2.83 2.28 - Maintain equipment and instructional DN :

L

materials inventory for department.
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TABLE IV--B
General Education Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn
38 2.94 2.80 2.13 - Consult with vendors of instructional
supplies and equipment.
39 1.33 2.79 2.45 - Prepare instructional materials with the use
of various duplicating machines.
40.5 1.50 2.75 2,33 - Check out supplies and equipment for
instruction.
40.5 .50 2.75 2.47 - Substitute for instructors in their absence.
42 .30 2.70 2.20 - Recommend standards of competency and
: achievement which are for entry level
requirements into an occupation. b
&
43.5 1.25 2.67 2.46 - Design record keeping forms for various -y
educational programs.
43.5 .18 2.67 2.36 - Arrange financial assistance for the -
disadvantaged.
45 .44 2.50 2.40 - Cancel classes due to bad weather.
46 .23 2.50 2.50 - Collect student fees.
47 1,17 2.25 2.09 - Distribute certificates for shert term courses. :
48 .30 2.00 2.19 - Develop job description using DOT
descriptors.
49 .08 1.25 2.29 - Discuss educational and skill progress of
apprentice student with employer.
50 .07 .50 2.48 - Schedule circuit instructors.
50 .07 .50 2.07 - Maintain apprenticeship records for school, um

employer, union, and student.
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TABLE 1V-B

General Education Coordinators

FREQUENCY OF DEGREE OF .
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn
52 .04 . .40 2.30 - Discuss school and work experience of

apprentice student with Industrial
Commission Apprenticeship Division
representative.




TABLE IV-C 87

Summary of Responses by Home Economics Coordinators dealing with:

2.00 INSTRUCTIONAL PLANNING

FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn Mdn

1 1.39 4,75 2.05 - Organize general adult classes.

2 2.07 4,64 2.03 - Correlate instruction content with on-the-
job training and/or laboratory experience.

3 1.57 4.50 2.53 - Direct course revision to develop instruc-
tional packages based on performance
objectives.

4 2.03 4.43 2.2]1 - Prepare budget for operation of program. o

5.5 3.78 4,38 2.27 - Supervise the instructional progcess in
classrooms and shops.

§.5 1.78 4.38 2.52 - Direct revision of curriculum and pre-
requisites based on occupational trends
and task analyses.

7 1.95 4.25 2.34 - Identify and develop programs relevant for
the disadvantaged.

8.5 1.86 4.20 2.01 - Develop instructional methodology for
achieving course performance objectives.

8.5 .83 4.20 2.39 - Develop retraining programs for the
unemployed.

10.5 2.67 4,17 2.25 - Obtain from students opinions regarding
programs in which they are enrolled.
10.5 2.21 4,17

@)
2.23 - Request services of instructional staff for %—
teaching course. [T
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TABLE IV-C-
Home Economics Coordinators T .
) FREQUENCY OF DEGREE OF . ‘
RANK PERFORMANCE IMPORTANCE _ITEM - TASK .
\ Mdn Mdn ) ‘ £
12 2.75, . 4,13 2.04 - Assist instructors with instruction unit
, . : planning.
13.5 3.17 ] 4.10 - 2.11 - Secure.substitutes for instructors.
13.5 1.83 4.10 2.902 - Identify the competencies needs for entry
. into an occupation.
15.5 3.00 4.00 2.24 - Discuss with faculty student progress.
. :
‘15:5 1.69 4.00 2.20 - Recommend standards of competency. and
achievement which are for entry level °
- . requirements into an occupation. .
17 1.38 . 3.86 2.37 - Develop programs for the wm.:&omuﬁm&%
18 1.36 3.79 2.40 - Caricel classes due to insufficient
enrollment.
.19 1.29 3.75 2.16 - Prepare course offering forms (COF's).
20 .80 3.70 2.32 - Assist high school coordinators (LVEC)
. in developing occupational Coop. Program. -
21 1.78 . 3.63 ..N. 22 - Prepare specifications for purchase of
¢ " supplies, materials, textbooks, and ]
’ services needed. for ooncumﬂosme programs,
22.5 2.50 3.50 2.31 - Oonﬂmw with students regarding instructional
. - " program improvement. . '
. 22.5 1.09 3.50 2.42 - Schedule rooms for classes to be offered.
24.5 2.93 3.38 2.06 - Observe if safety standards are maintai

IText Provided by ERIC
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Home' Economic Coordinators

TABLE IV-C

89

L ] FREQUENCY OF DEGREE OF . )
RANK . PERFORMANCE - IMPORTANCE ITEM TASK
Mdn Mdn . -
24.5 - ‘ °2.25 . 3.38 2.26 - Omn:mn data from student Sanwnnmimmm mbﬂ
: ‘ dropouts.
< 26 2.90 3.36 2.14 - Review, departmental staff requisitions. )
27 2.64 3.25. 2.13 - Consult with vendors of instructional
* ‘ supplies mbn equipment.
., -28 - 3.33 3.17 2.10 - Maintain mﬁv:omnmo:/mﬁmm ‘of prospective
' B instructors.
29.5 .83 3.10 2.35 -~ Arrange oo:bmozbo services for &wmn?mbl
: . taged. .
29.5 .50 3.10 '2.44 - Discuss student work habits, attitudes, and
proficiency with emplovyers. Qy
- - .-!\w
31 . 2.00 3.08 2.28 - Maintain equipment and instruc#fonal mm‘
- materials inventory for department.
32 . : 2; .od 3.07 2.43 - Secure instructional materials from industres -
‘ and business. )
33 o .31 3.00 2.47 - m:vmﬂncﬂm for instructors- in their absence.
34 - 3.00 2.88 2.24 - Discuss with faculty student progress.
35 T, oﬁ 2.83 . 2.15 - Assign course title and bcsgnm.
-36.5 - 3:00 2.75 2.33 - O:mox out supplies- mbﬂ equipment for
o instruction., * -
36.¢ 1.56 2.75 2.19 - Develop job description using DOT - @)
-descriptors. O—
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’ TABLE IV-C
Home Economic Coordinators ] . - .
FREQUENCY OF DEGREE, OF : ‘
° RANK PERFORMANCE IMPORTANCE _ITEM TASK
Mdn . Mdn . - : :
36.5 1.00 2.75 2.51 = Arrange for student enrolliment procedures.
- 36.5 .23 2.75 thw - Unmn.cm...m educational and skill progress of
. apprentice student with emplover.
40 2.00- 2.70 2.45 - Prepare instructional materials with the use
of various duplicating machines,
41 1.14 ©2.67 2.46 - Design record keeping forms Howém\mocw
educational vnoowmaw. -
. c
’ 41 .83 2.67 - 2:48 - Schedule circait instructors. WM
. 2
i 41 .43 2.67 2.4]1 - Cancel classes due to bad weather
conditions. ;
44 ..\w‘ 2.63 2.08 - 'Assist students with making class schedules.
45 1.38 2.60 2.09 ~ Uumﬁﬁ_ocﬁ..w certificates for short term courses-.
46 .17 2.33 2.38 - Arrange financial and other help for the
wm:&owvumm.
47 .17 2.25 2.36 - E.nm:om financial assistance for the g
y : disadvantaged.
¢
. 48.5 .50 1.50 <2.18 - Maintain.certification files of instructors.
48.5 .30 1.50 2.49 - Supervise programmed instructional meQdia’
' center..
50- .86 1.30 2.12 - Introduce instructors at first class meeting.
51 .58 1.17 2.50 - Collect student fees-

E
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‘TABLE IV-C

_Home Economic Coordinators . I

) '~ FREQUENCY OF’ DEGREE OF :
RANK PERFORMANCE * IMPORTANCE ITEM - TASK

Mdn . : "Mdn
52 .23 .50 2.07 - Maintain apprenticeship records for schoéol ,
employer, union, and student.
53 .08 T .42 2.30 - Discuss school and work experience of

apprentice student with Industral
Commission Apprenticeship Division

representative. ’
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TABLE IV-D R
Summary of Responses by Agriculture Education Oooa,nsmwou.m dealing with: . )
2.00 INSTRUCTIONAL PLANNING
‘ FREQUENCY OF . DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM . . TASK
Mdn Mdn
1 . 3.00 4.17 2.27 - Supervise the instructional process in
, classrooms and shops.
2 - 2.50 ” '4.13 2.05 - Organize general adult classes. '
3 . ©1.70 4.10 2.02 - Hmmsﬁ? the competencies needs for entry
. + into an occupation.:
4.5 1.88 4.00 2.21 - Prepare budget for operation of program.
4.5 1.25 4.00 2.03 - Correlate instruction content with on-thé-
. job training and/or laboratory experience.
6.5 ) 2.67 3.83 2.25 --Obtain m.o:- students opinions regarding
’ vwoanm:-m in which they are enrolled.
6.5 ) 1.67 , " 3.83 2.52 - Direct revision of curriculum and pre- - .
o requisites based on-occupational trend&
. and task analyses. -
8 3.50 3.75 2.14 - Review departmental staff requisitions.
9 . . 2.93 : 3.75 2.24 - Discuss with faculty student progress.
10 2.60 . 3.75 2.04 - Assist instructors S»n: instruction unit
) planning.’ )
11 ) 1.88 " 3.75 2.53 - Direct course revision to develop instruc-
’ ‘ tional packages based on performance
. . g . objectives. ;
. @m

Aruitoxt provided by Eic:

E




" TABLE IV-D
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Agriculture macomﬁou Oooansmnou.m
mwmocmzom OF “DEGREE OF ] P B .
RANK wmwwOwEZ CE IMPORTANCE ITEM ' TASK
Mdn Mdn :
12 1.50 3.75 2.01 - Develop instructional methodology for
. A achieving course performance objectives.
13 1.25 3.67 2.34 - Identify and develop E.oo_.mBm relevant for
2 the disadvantaged.
14.5 2.00 3.50 2.44 - Discuss student work habits, attitudes, mua
) , proficiency with employers. .
14.5 1.93 3.50 2.22 - Prepare mvmommomﬂosm for-purchase of
’ supplies, materials, textbooks, and <
. Services needed for ooocvmﬂonm_ E.oontm.
14.5 1.50 3.50 2.31 - Oonmmn with students regarding Hsmnﬁcoﬂonmw
) program wsvno.,\mamsn .
~14.5 1.50 3.50 2.23 - Request services of Hsmnﬁcoﬂo:mw staff for
) ’ - teaching course. . .
18 1.00 3.38 > 72.47 - mcdmﬂncnm for instructors in their absence. -
/ Al - 0
18 , 1.50 3.33 2.26 - Gather data form student withdrawals and
dropouts. -
T
18 1.17 3.33 2.32 - Assist high school coordinators (LVEC)
in developing occupational Coop. Program.
21.5 1.25 3.25 2.16 - Prepare course offering forms (COF's).
-
21.5 .50 3.25 2.37 - Develop programs for the handicapped.
23 2. o.o - 3.17 2.43 - Secure instructional materials from industries
- . . and business. @
. \Ul
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94 . . “TABLE IV-D -
Agriculture Education Coordinators . )
FREQUENCY OF . DEGREE OF . ’
RANK PERFORMANCE IMPORTANCE ITEM TASK
\ : "~ Mdn Mdn -
24 2.50 3.13 2.46 - Design record keeping forms for various
N educational programs.
& . i.
- , 25 . . 3.00 3.00 2.06 - Observe if safety standards are maintainéd
) during instruction.
25 2.25 3.00 2.13 - Consult with vendors of instructional
supplies and equipment.
“ 25 1.70 3.00 2.20 - Recommend .mnmsnmaw.nm..ooavmnm:o< and
) R achievement which are for entry level
- requiremients into an occupations.
25 1.50 3.00 2.39 - Develop wmnnmmaso programs for.the
unemployed. -
- 25 .33 3.00 2.29 - Discuss educational arnd skill progress of
i ‘ - apprentice student with emplover.
30 1.70. ) 2.83 2.28 ~ Maintain equipment and instructional
,anmﬂmnm inventory for department.
31 ) 1.00 2.50 2.51 - Arrange for student enrollment procedures.
w 31 .50 2.50 2.42 - Schedule rooms for classes to be offered.. -
| 31 .21 2.50 2.19 - Develop job description using DOT
' descriptors. )
34 2.50 2.38 2.11 - Secure substitutes for instructors. ¢
'35 1.50 2.33 2.40 - Cancel classes due to insufficient -
) enrollment. .
} ) T, o

[
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TABLE IV-D
Agriculture Education Coordinators P
. . FREQUENCY OF DEGREE OH.,.. o
RANK - PERFORMANCE IMPORTANCE ITEM TASK : .
.Mdn . Mdn . -
36 ) 2.50 g 2.20 2.10 - Maintaih application files of prospective
HSmnEOnoa . . .
37 .50 2.17 2.35 = Arrange counseling mm:homm for disadvan-
: nmmma
38 1.00 2.00 2.12 - Introduce instructors to students of first
: meeting. :
38 1.00 2.00 2.09 -Distribute omnﬂﬂomﬁmm/mo_. msoﬂ —term courses.
38 .21 2.00 2.30 - Discuss school and work experience of
) apprentice student with Industrial
. Commission Apprenticeship Division
- representative. -
40.5 2.67 ’ . 1.67 2.17 - Verify department payroll cards. e
40.5 _ .21 1.67 2.15 - Assign course title and numbers.
42 .50 1.33 2.41 - Cancel classes due to bad weather
' conditions. .
43 .50 ° 1.25 2.45 - Prepare instructional materials with the use -
. of various duplicating machines. .
4 .33, . -1.17 2.50 - Collect student fees.
45 .21 1.00 2.48 - Schedule circuit instructors. )
46 .33 .50 2.08 - Assist mnc.mm.m.snm with Bm_&so class momma:_mm.
46 .13 ° .50 2.38 - Arrange Qsmsonmw and other help for n:m
’ - handicapped. @)
. . o= ]
46 { .13 .50 2.36 - Arrange financial mmmwmnmsom for the =8|

&mmn?msnmoma .
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TABLE - IV-D

Agriculture Education Coordinator s .

- A FREQUENCY OF . DEGREE OF
RANK: PERFORMANCE IMPORTANC ITEM TASK.

* Mdn " Mdn ' . '
49 .21 .38 '2.33 - Check out supplies and equipment for
Hnmﬁdoﬁob.
49 .14 .38 2.18 - .meunm.ws certification files of instructors.
49 ) .06 . .38 2.07 - Maintain apprenticeship records mow, school,
. employer, union, and student.

52 .13 .30 . 2.49 = Supervise vwoonmSSmﬂ instructional media

center. . -
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TABLE IV-E ,. . . 97

,chBmQ. of Responses by Health Education Coordinators dealing with:

2.00 INSTRUCTIONAL PLANNING '
FREQUENCY OF . = DEGREE OF

RANK PERFORMANCE " IMPORTANCE ITEM TASK
Mdn . Mdn )
2.5 1.33 5.00 2.52 - Direct .nmﬁm»on of curriculum and pre-
requisites. based on occupational trends
and task analyses.
2.5 . 1.25 5.00 . .2.53 - Direct course revision to develop instruc-
tional packages based on performance
. objectives. i .
3.5 - 2.88 4.92 2.04 - Assist instnictors with instruction unit
. planning.
'3 .5 .75 .x 4.92° 2.02 - Identify the competencies needs’ for entry
5 . into an ooocbmﬂou ~ &,
T s -
5 3.00 4.90 . 2.03 - Correlate instruction content with on-the-
- job training and/or laboratory experience.. -
6.5 2,00 4,80 2.01. - Develop instructional methodology for
achieving course performance objectives.
6.5 1.33 )  4.80 . 2.27 - Supervise the instructional process in
-~ clagsrooms and shops.’
®
8.5 2.00 - 4.75 2.32 - Assist high school coordinators (LVEC)
: in Qm<m~.ov§o occupational Coop. Program.
8.5 .80. 4.75 2.34 - Identify and develop programs relevant for
. 3 the disadvantaged. . . ”
10 1.50 4.67 2.43 - Secure instructional materials ffom industries

IText Provided by ERIC
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_ ® - . - . TABLE IV-E

M\mmw#: Education. Coordinators

FREQUENCY OF DEGREE OF .
.RANK PERFORMANCE . IMPORTANCE ITEM . TASK
) Mdn ° Mdn ) ) -
11.5 2.00 4.63 2.10 - Maintain application files of prospective
] . ) instructors.
. , .
' 11.5 1.80 4,63 _..\ 2.21 - w\nmvmnm budget for operation of program.
- -/ /
13.5 2.50 4.50 2..05 Nondmanm general adult classes. . I»
. 13.5 & 2.50 4.50 2,11 - Secure substitutes for instructors. ==
3.5 2.17 4.50 2.44 - Discuss student <<o_.# habits, attitudes,
) - N N and vwomonmuo.m with employers. .
‘//. 13.5 : ..m..w ] ,. 4,50 . ' 2.20 - Recommend standards of competency and
achievement which are for entry level
. ’ " - requirements into an occupation.
17 3.67 ) ’ 4.00 2.14 - Review departmental staff requisitions.
o ) 18 2.67 3.75 2.24 - Discuss with.faculty student progress.
19 - 1.83 : 3.50 2.28. - Maintain equipment and instructional
) materials inventory .mo_“/n.mmbmnnsmsn.
20 1.00 3.50 2.23 - Request services of instructional staff for
teaching course.
21 1.00 . 3.50 . 2.39 - Develop retraining m:.ooh.mim for the
unemployed.
° 22 1.00 3.50 2.35 - Arrange oocSmm:uo services for disadvan-
taged. __
23 . .38 . 3.50 2.37 - Develop m:.o.on.msm for the handicapped. O
\Ul
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P : . TABLE IV-E_ . o , 99

Health Education Coordinators c )
- . ™ FREQUENCY OF DEGREE OF . :
RANK . PERFORMANCE IMPORTANCE ITEM TASK
[ Mdn .~ Mdn

- -

24.5 3.75 3.38 . 2.06 - Observe if safety standards are maintained
! R during instruction.

24.5 1.13 3.38 2.25 - Obtain from students opinions wmomawso
. ) programs ‘in which they are enrolled ™™

26 1.67 . 3.25 2.46 - Design record keeping forms for <m105m
< mactmao:mw programs.

v

. . PR \
27 2.25 3.13 2.13 - Consult with vendors of instructional
[ ’ : supplies and equipment.

<28 .83 . i3 .00 2.22 - Prepare specifications for purchase of
supplies, materials, textbooks, and
services needed for occupational programs.

°

29 1.00 . .2.88 2.26 - Prepare budget for operation OW program.

30.5 1.00 - '2.83 2.09 - Distribute certificates for short -term courses.

30.5 Y .20 '2.83 - 2.08 - Assist students with making class schedules.

32 ] .38 _:2.75 } 2.16 - Prepare course offering forms (COF's).

32 . .38 2,75 - 2.19 - Develop job description usirig DOT
. - descriptors.
1
) 32 .38 : 2.75 - 2.31 - Confer with students regarding instructional

program improvement.

"

"35 .50 .2.50 2.36

- Arrange financial assistance mOw the
! ot . &mmn?m:nmoma
35 R .38 . +2.50 2,15 - >mm»w: course title and numbers. @)
: O —yH
=
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100 - - ‘ .
o - D TABLE IV-E
Health .macomﬁos -Coordinators :
{ FREQUENCY OF Um.ﬂ.wmm Or o
' RANK | PERFORMANCE IMPORTANCE ITEM TASK
- ! Mdn Mdn ° :
. 35 vt .25 2.50 2.38 - ynnmso,m financial ard -other help for the
' . o handicapped. l
3 M N v . W
38 . . 1.00 2.00 2.40 ~ Om:nmrowmwwmw Qcm ﬁo insufficient
' L mE.oEEm:? x .
39 .50 1.50- 2.33 - Check out w:ﬁvzmm and mnc:ﬂ:msﬁ mon
H:wnEOSOﬂ
° 39 ’ - ..“wu 1.50 N 2.12 - Introduce H:wmaoﬁoﬂ.. ﬁo students at first
, L class meeting.” * ’ ¢
. 39 o .25 1.50 2.45 - T.mvmnm stﬁaoﬂosmH materials with the use
O > . of.various acvﬂowﬂno Bmoasmm.
- . , Ny
42 . .20 > 1.25 2.41 - Omaomﬁonmmmmw acm to Uma weather
conditions. AT
3 » -
. 43 .20 1.00 2.42 - Schedule rooms for classes to be offered.
. 44.5 .20 .50 2.48 - Schedule: circuit instructors. -
’ 44.5 .08 : ..50 '2.07 - Maintain .mmvnmsﬁomw.av records for school,
- . , employer, union, and student.
© 46 .20 .38 2.47 - Substitute for instructors in their mvwmﬂom.
- 47 . - 20 .33 2.30 - Discuss schopl and work experience of
° : ;0 apprentice student with Hsncwﬁﬂmm,
h Commission Apprenticeship Division
s . . & representative. ’
- R .0 -
48 .20 .25 2.17 - Verify department payroll cards.
- 48 - . 08 .25 . N.WH - >wnm:@m for mﬁc.am:n enrollment vnoomac:

Aruitoxt provided by Eic:




TABLE IV-E

mmﬂ_w: Education Coordinators

FREQUENCY OF - DEGREE OF
RANK . PERFORMANCE IMPORTANCE ITEM ' TASK )
Mdn Mdn ¢ ‘ i
48 - 0 . .25 2.49 -~ Supervise programmed instructional media
T s - center. : ,
. .51 .08 .13 2.29 - Discuss educational and skill E.oonummm of : -
. ' apprentice student with employer.
" 52 -0, .10 2.50 - Collect student fees. ‘
; - 53 T 0 0 2.18 - Maintain certification files of instructors. -

"R

PRA ruiiext provided by R
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102 )
TABLE IV-F -
m:iim@. of Responses by Trades and Industry m.“a:o,wmos Coordinators dealing with:
) 2.00 INSTRUCTIONAL ngZHZQ_ _ .
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK
" Mdn * Mdn
1 ;2.83 . 4.28 2.03 - Correlate instruction content with on-the-
job training and/or laboratory experience.
2 3.75 4,27 ) 2.27 - Supervise. the instructional process in .
: the classrooms and shops.
3 1,93 4.27 o 21 - Prepare budget for ”ob.m.nmﬁon of program.
4 1.55 x“ 4,21 2.53 - Umnmon course revision to develop instruc-
; tional packagés based on pérformance
- objectives.

. 5 i-19 4.05 2.52 - Direct revision of curriculum and pre-
‘requisites based on occupational trends
and task analyses. Ny

© . b ol
6 2.50 4.00 2.05 - Organize general adult classes.. .
7 3.08 ,.3:97 2.04 - Assist instructors with instruction unit
planning. .
8.5 2.00 3.89 2.39 --Develop retraining programs for the
unemployed. | .
8.5 2.00. 3.89 2.02 - Identify the ooavmnmsowmm needs for entry
into an occupation.
¢ 10 4,06 3.80 2.06 - Observe if safety standards are maintained
X during instruction.
"11.5 . 2.70 3.79 2.25.-

prograias in which they are enrolled.

Full Tt Provided by ERIC.
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TABLE IV-F
- Trades and Industry Education Oooawsmﬁg.m ' .
FREQUENCY OF DEGREE OF .
RANK PERFORMANCE Hngwﬂ.PZOm . ITEM TASK
: . Mdn | ' Mdn
ﬂ 11.5 2:10 3.79 2.22 - Prepare specifications for purchase of
. supplies, anmﬂm_m: textbooks, and
) §r services smmnma for occupational programs.
13 . 1.17 3.77° 2.32 - Assist high school o.ooawsmno“.m (LVEC)
- in developing occupational Coop. Program.
14 - 1.93 3.75 2.01 - Develop instructional methodology for
’ , achieving course vm.nmon.amsom objectives.
14 1.39 3.75 2.34 - Identify and develop programs 3~m<m:ﬁ for
the disadvantaged..
. ~
14 .92 3.75 2.37 - Develop programs for the Handicapped:— o
17 2.57 3.72 2.23 - wmncmmn services of Hsmzdoﬂo:mp staff for M.,
teaching course.
‘ 18 : 2.71 3.71 2.31 - Confer with students regarding instructional
i : program improvement.
19 1.19 3.70 - 2.20 - Recommend standards of oovanm:o< and
. moam,\mnﬁsﬁ which are for entry level
requirements intc an. onocvmﬂos.
20 .90 3.67 2.29 -'Discuss educational and skill progress of
. apprentice student with employer.
21 A,,..‘oo 3.50 2.06 - Observe if .safety standards are maintained -
, during inztruction.
22 . 1.67 3.43 2.30 - Discuss school and work experience of

- apprentice student with Industrial
Commission Apprenticeship Uwﬁmwo:
nmvnmmm:nmﬂ,\m .

IC

Aruitoxt provided by Eic:
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- . 104 - TABLE IV-F .
Trades mum Industry Coordinators
. FREQUENCY OF . DEGREE OF ) ) o
RANK PERFORMANCE. IMPORTANCE. ITEM TASK - ) .
: > . Mdn - Mdn : , .
o 23 3.11 + 3.37 2.24 - Discuss with faculty student progress.
c L 24 2.67 3.35 2.43 - Secure instructional materials from industries
. ’ = and-business. :
*. 25 1.44 3.29 2.16 - Wmvwﬂm course offering forms (COF's).
26 1.92 3.28 2.26 - Gather data from student withdrawals and
dropouts.
/; LEDS
o 27 2.73 3.23 2.%4 - Discuss student work :m_o:”m attitudes, and
o ﬁnoﬁo»muo< s&r mBﬁHo<mnm.
28 . 2.43 . 3.19 2.10 - Z&E&:.wgzmmaon files of prospective
e i instructors.
29 .5 3.40 3.14 . 2.13 - Consult with vendors of instructional
supplies and equipment.
29.5 .83" 3.14 2.35 - Arrange couseling services for disadvan-
o . . taged.
.31 ) 1.75 - 3.10 2.46_- Design:record keeping %oﬂ:m for various
» educational programs.
32 1.80 . . o 3.00 2.28 - Maintain mnﬁmﬁ_msw and instructional o
. , . materials inventary for department. <
| N » b
32 .50 ’ 3.00 2.48 - Schedule circuit instructors.
s 32 ‘, .41 3.00 2.07 - Maintain apprenticeship records for school,
mSEov\m? unicn, and mncaman.
" 35 71,36 : ‘ 2.96 L 2. §1 - Arrange for student mE.o:.Emun ﬁaoomaﬂwm )

IText Provided by ERIC

. gDN

r||




TABLE E-m

T 105

H_.mamm msa Industry Coordinators . -
FREQUENCY OF DEGREE OH..wwq .
RANK PERFORMANCE IMPORTANCE' ITEM - . TASK
Mdn Mdn
36. 2.25 2.95. 2.12 - Introduce instructors to students at first ’
‘ _class meeting.
37.5 2.25 - 2.88 2.42 - Schedule rooms for classes to be offerec.
37.5 1.46 2,88 2.40 - Cancel classes due to insufficient
. enrollment.
39.5 3.75 w“ 75 ' 2. : - Becure substitutes for instructors.
39.5 .75 2.75 2.08 - Assist students with making class schedules.
41 .81 2.70 2.47 - wcvmnnncnm for instructors in their abserice.
42 1.58 2.68 -2.15 - Assign course title and numbers.
43 .. 13 2.63 2.38 - Arrange financial and other help for the
) handicapped. .
44 .50 2.55 2.33 - Check out supplies. and equipment for a.Mw
instruction. e
45 .16 2.33 2.36 - Arrange financial mmmmmnmnom for the
_ disadvantaged. -
46.5 1.00 ? 2.30 2.09 - Distribute certificates for short term courses.
46 .5 .43 2.30 2.19 - Develop job amwnﬂbﬂos using DOT titles.
47 .31 2.17 2.18 - Maintain certification files of instructors.
48 .46 2.00 2.45 - Prepare instructional materials with the use
. of various duplicating machines.
49 .33 1.83 2.50,- Collect student fees.
50 3\ 1.38 2.41 - Cancel classes due to bad weather
. conditions. o)

Aruitoxt provided by Eic:




- I . TABLE IV-F )

. ' - Trades and Industry Coordinators ) ~
. FREQUENCY OF DEGREE ‘OF ) '
, RANK "PERFORMANCE IMPORTANCE ITEM TASK
: , Mdn Mdn -
51 .63 .68 \ 2.17 - Verify Qwvmnu:msn payroll cards.
‘82 0 .21 2.49 - .mcvm:kmw programmed instructional media
) ) - _center.
; ) L
4 “ -
A.
) //, -
. N .
L4 /1
» m y

|
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EVALUATION --3.00 -

The tasks ».p the element of the Evaluation area as presented in Table V, A-F, consisted of

tasks presumed performed U.% Coordinators. Task -3.12 was rejected by all of the Coordinators from

. — : .
the standpoint of importance and performance. This task related to the compulscry youth educational

program. The concept of area school m:m\%m clear definition of responsibilities in the Wiscrnsin

iy Jﬂv.rn

‘statutes and state directives which regulate compulsory youth school attendance has Q»mmsn.muoﬁmma
most of the students which fall into this category, namely, the "dropout" or the "putout" of the regular

school system. Although.their number was diminishing when the area school .concept of vocational

-

education was emerging, at this point in time the state is still faced with approximately 4,000 students

.

not enrolled in ms% system of education and whose age group is 16-18. years of age. Most of the area

schools moomvﬁ some of these students within mET.SBm programs by slotting them in classes they desire,

Statistics indicate very few complete their objective partly due to lack of motivivation, loss of association

S )
with their peer group, and being in-competition with individuals who are four to eight years older.

Task 3.06 relating to cost effectiveness of programs was considered slightly important U%.moE.

of the Coordinators but.never performed by any Coordinator, It is encouraging that this relatively new

concept of evaluation of programs is being considered to assess the relevancy of instruction at this time.

-
. ¥

Task 3.08 relating to termination of programs was considered slightly important by four groups of -

Coordinators and low level of importance by the other two groups of Coordinators, but all indicated

g
>

. 107
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they never vmnmmun.pma the task. " As advancing n.mowbopomw. makes- skills and khowledge o_omop,mnm,

Ooon.&bmnma.m will need to be ever mindful of ‘continuing courses which might prepare individuals

e -
[

with obsolete skills and knowledge. Reliance on maﬁmoq committee members advise regarding relevant

instruction and also documentation of information from employer-employee groups g}.ﬁow will alter

’

course content or; in some instances, terminate a program, should be a function of the Gooamnmnoﬁm.

. o <
An encouraging reaction by the Coordinators was the positive response from a medium to a

v

.
.

considerable level of importance to Tasks 3.01, 3.02, 3..03, 3.04, 3.07, 3.09, and 3.10, WE related

to the Evaluation process, which they endorsed. The Frequency of Performance varied by their indications

that moﬂ.um never performed the tasks to those who indicated that they were conducted on an annual basis.
me IQR's level of agreement varied memuamb,n on the nmmwm.. from m.f,mmp.mv level of agreement to a

low, but the greatest concentration was a moderate level of agreement ,,mom.._mmwwm.. in area 3.00. Task 3.14:

pertaining to compulsory youth, and Hmmw 3.12, relating to proficiency certification testing of instructors,

were nmnmn.m ooBu.Om#m, value o.m .58 and .63 respectively, which indicated a very high level of agreement

m.Boso the Coordinators that these two areas of responsibilities belong in another division than the area .

of coordination. -

M

IC

E

v
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- Summary of Responses by Business

TABLE -V-A . — . ]

Education Coordinators dealing with:

® 109

-3.00 EVALUATION

FREQUENCY OF DEGREE OF )
RANK PERFORMANCE IMPORTANCE ITEM TASK
"'Mdn Mdn -
1 1.70 3.75 3.09 - Prepare a. summary report of program
’ evaluation for administration and- mnﬁmmq
. committee members.

2.5 2.50 3.60 3.10 - Appraise students' skill/knowledge
performance in relation to educational
course objectives.

2.5 1.86 3.60 3.04 - Assist Hm.mmﬁlmncau\ of educational programs.

4.5 1.22 3.50 3.01 - Request assistance from Advisory Committee

- - -to evaluate program of instruction.
’ 4.5 .83 3.50 3.02 - Assist in the evaluation of occupational
: faculty oo,vanmsm<.
6.5 1.50 3.25 3.14 - Conduct an interest survey of potential
. student group(s).. .

6.5 .;mw 3.25 3.11 - Arrange for skill/knowledge proficiency
testing of students (pre- and post-
instruction).

\
8 1.67 3:.20 3.03 - Assist in state sponsored program evaluation.
9 ) 1.50 3.17 3.05 - Assist in accrediting agency program
K evaluation.
10 1.50 3.00 3.07 - Conduct a facilities and equipment

evaluation.

»
O

Aruitoxt provided by Eic:
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-

Business Education Coordinators

. TABLE <u>.

» .

* DEGREE OF

"FREQUENCY CF . .
RANK PERFORMANCE - IMPORTANCE ITEM 3 TASK
Mdn Mdn .
> 11 233 2.88 3.06 - Conduct a cost effectiveness study of -
) ‘ occupational programs. -
12 .25 2.67 3.08 - Um<m.~ov a procedure whereby data can be
used to terminate a program.
13 . .08 2.25 3.13 - Supervise ovaEmoJ\ youth educational
———— " programs. :
14 .04 .50 3.12 - Arrange for ,mwwz\wsdi._,m.aam proficiency

certification testing of instructors.

JAFuiToxt Provided by ERIC
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V-B

——

111

Summary of w,mm.uo—pmmm ,v< General Education Coordinators dealing with:

3.00 EVALUATION

DEGREE OF

I FREQUENCY OF . :
~ RANK PERFORMANCE IMPORTANCE ITEM TASK
- ’ . Mdn . Mdn

1 1.00 4. 20- 3.10 - Appraise students' skill/knowledge
performance in relation to educational
course objectives.

2 1.64 4,08 3.09 - Prepare a summary report of Eooﬂmms.. ’

. evaluation for administration and advisory
. ' committee members.

3 -1.38 3.88 3.11 - Arrange for skill/knowledge proficiency
testing of students (pre maa post-
instruction). =

. 4 .50 3.80 3.07 - Conduct a facilities and equipment
. evaluation’. ~
5 1.33 3.70 3,14 - Conduct an interest survey of potential -
— student group(s). . -
6 .83 v 3.67 3.03 - Assist in state sponsored program evaluation.
7 .38 3.63 3.08 - Develop a E.ooma::w whereby data. oma be
_ used to terminate a program. v o
8 : 1.36 3.60 d m 3.01 - Request assistance from Advisory Committee
‘ 2 , to evaluate program of instruction.
\ 9.5 - 1.70 3.50 3.02 - Assist in the evaluation of occupational
- . faculty competency.
9.5 1.50 3.50- ‘. 3.04 - Assist in self-study of ma:omnwonm__ programs.

s 4

Q

S
b
B
.

)
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P an.mnwfmacomﬂon Coordinators

"TABLE V-B

24

_programs. )

.

»
.

O

IC

Aruitoxt provided by Eic:

T FREQUENCY OF DEGREE OF K
RANK PERFORMANCE ° IMPORTANCE ITEM TASK © ’

Mdn ~ Mdn « : S

11 - 1.67 3.25 3.05 - Assist in accrediting agency program

. ' evaluation.
12 : .23 2.50 3.06 - Conduct a OOmﬁ.mmmm..oﬁe.mnmmm study of
occupational programs.

13 © .08 2.00 3.12 - Arrange foi%kill/knowledge proficiency
¢ certification testing of instructors.

14 .08 .50 3.13 - Supervise compulsory youth educational

E




Summary of Responses

-

l/l

TABLE V-C

%

by Home-Economics Coordinators dealing with:

3.00 EVALUATION

~ . —

-

DEGREE OF

FREQUENCY OF :
- RANK PERFORMANCE IMPORTANCE . ITEM TASK
o Mdn =" Mdn
1 i 1.86 4,56 3.04 - Assist in self-study of educational programs."
. ) .
2 1.36 4.56 3.02 - Assist in the evaluation of occupational -
) . -~ faculty competency .
3 1.21 4,13 3.01 woacmmn assistance from >a<»m03~ OOBBHQmm ”
: to m<m~cmnm program of msmnaoﬁon.
4.5 1.95 . 4,00 3.09 - Prepare a summary report of. program
e evaluation for administration and advisory
-7 committee members.
J <
4.5 ¢ 1.14 4.00 3.10 - Appraise mEQMBW. mEZ\WuoSHmaom 7
©Co. ~— performance 5 relation ‘to educational Al
. course obj moﬁ,\mm . [AS
ﬂnlv
N mm 1.69 3.50 3.14 ~ Conduct an Hunmnmmn survey of potential
3 & student group(s). .=
¥
6.5 1.63 w.mc 3.07 ~ Conduct a facilities and equipment
R LN .- ~ n<m~cmﬁo=. M .
'8 . 1.25 3.17 3.03 - Assist in state mvonmo_.ma program evaluation.
9.5 © .44 3.00 ./w 11 - Arrange for mw:H\rsosLmaom proficiency
’ - testing-of students (pre-and post-
’ ) instruction). - .
9.5 .33 3.00 3.06 -~ Conduct a cost mmmozésmmm WE% of

occupational E.oo_.msm

Aruitoxt provided by Eic:
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‘ 114 - o . TABLE V-C - ) o :
' Home E¢oriomics Coordinators . .
’ FREQUENCY OF DEGREE OF i , .
RANK " PERFORMANCE 1 . HHSWON.HPZO.N ITEM - ' TASK
- . ] Mdn - . Mdn :
. - ) \
11 .A.A. 2.50 . w,. 0S - Assist in accrediting agency program .
. . evaluation. ’
’ ) J T -
12 .13 2.00 3.12 - Arrange for sktll/knowledge proficiency
' certification testing- of instructors.
- \ -~
+ 13 .20 : 1.00 . . «3.08 - Develop a procedure whereby data can be
, ’ h used to terminate a program.
. 14 .10 .42 3.13 - Supervise ~ompulsory youth educational
) v_nmom.wam. - o
£ . : s
. (N e
- “{)
- A!
¢ /

Q
IC
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TABLE V-D '

115

"» Summary of Responses by Agriculture Education Coordinators dealing with:

e

.y 3.00 EVALUATION R

. . m.wm.Od.mZOv\tOm. ’ Um.“Q.wmm OF
a RANK . PERFORMANCE ° ‘ngOwHﬁZOm ‘ITEM TASK
" . Mdn ‘ : Mdn ° .
d‘o h - \
S | “+. 1.90 4.50 3.02 - Assist in the evaluation of ooocvwﬂoumH
Lo T » : . faculty competency.
-2 A ) 1.83 4.00 - 3.09 - Prepare a chBoQ, report of program
.\ . .a\ . evaluation for administration mua advisory
T s - . ° ' ooBB»ﬁmm BmBUm..m.
3.5 1,94 3.90 .. 3, owgr bmm»uﬁ in state mvoumoan program evaluation.
3.5 ' - 1.88 ¢ 3.90" T 3. oH - Request assistance from Advisory OoBB#nmm
N - - ’ to evaluate ‘program of instruction.
. - s . ) w. .
5 1.00 . +3.88 3.10 - Appraise students' skill/knowledge
o . perfor mance in relation to educational
R i - ’ v course objectives.
6 1.83 * 3.67 © 3.04 - Assist in .mmwwnmncnw of educational programs.
. " )
7 , 1.79 ¢ 3,33 , . 3.07°< £ Conduct a facilities and mnc»vBmsn
) . , . " evaluation.
8 . 1.94 . 3.25 3.14 = Conduct an iaterest survey of vonmsamH R
e . . student Onocv (s). AW
{ R FM.‘.
9.5 . .50 -2.50. . 3.05 - Assist in accrediting momso< ﬁnoo_.ma
. evaluation. .
9.5 ) .33 . 2. mo "~ 3.08 - Develop a w.noomnca whereby data can be q
) . . used to nmganmﬁn a program. L
) -11 ' .21 - o .50 .3.06 - Oouncﬂn a cost effectiveness study Om um

ooocvmaosmH programs. °
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116, . : TABLE V-D

.+ Agriculture Education Coordinators '
- FREQUENCY OF * ! DEGREE OF
RANK PERFORMANCE IMPORTANCE ITEM TASK .
' Mdn Mdn ce

11 . .13~ B .50 3.11 - Arrange for mx:_\undoswonmo proficiency

- . testing of student (pre- and UOmT
. instruction.) ‘
11 .13 .50 3.12 - Arrange for skill/knowledge proficiency
certification-testing of instructors.
3.13 ~ Supervise compulsory %ocn: educational

14 .13 .33

B

programs.

~..

(A

O
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TABLE V-E .
mcssmm.w. of Responses by Health mac.omn»o: Coordinators .dealing «&zﬂ . -
3.00 EVALUATION , .
. FREQUENCY OF . DEGREE OF ,
RANK PERFORMANCE IMPORTANCE ITEM TASK .
Mdn . Mdn
2.5 1.33 5.00 3.02 - Assist in the evaluation of occupational
faculty competency. .
2.5 | .50 5.00 - 3.12 - Arrange for skill/knowledge bnom—.ohmsow
) certification. testing of instructors. -
4.5 1.63 4.80 3.05 - Assist in mnmnma:»mm agency program
evaluation.
4.5 1.33 4.80 3.09 - Prepare a summary report of program.
' evaluation for administration and advisory
committee members.
. 6 1.25 4,63 3. 04 - Assist in self-study of educational programs.
7 1.00 4,50 3.10 - Appraise students’ skill/knowledge .
performance in relation to educational
. course objectives. i L
8 1.25 . 4.25 - -3.11 - Arrange for skill/knowledge proficiency Al
. testing of students (pre- and post-
‘instruction), -
b 9 .20 ' w..mo‘ 3.08 - Um<.m_ov a procedure whereby data can be
. used to terminate-a program. .
10.5 1.80 - 3.33 3.03 - >m.mumn in gtate mvosmo.nmao E.mo.nms evaluation,
10.5 1.25 3.33 3.07 - Conduct a facilities and equipment evaluation.
19 | , _ o OB
12 . . - 1.00 3.13 3.01 - Request assistance from Advisory Oossnnnmllm

E

. ) ’ to evaluate program of instruction.

-~ .
. . 0 I3




$ 18 TABLE V-E

Health Education Coordinators’ . . ‘ ) ’ .
m.meG.MZOM. OF ‘DEGREE OF )
RANK - PERFORMANCE IMPORTANCE ITEM TASK
: Mdn ‘ Mdn ‘ . .
13 .10 3.00 ) 3.06 - Conduct a cost mmm,onzmnmmm study of
- occupational programs.
14 .08 ] .33 3.14 - Conduct an interest survey of potential
student groupé). ’
14 T .00 .33 3.13 - Supervise compulsory youth macomﬂo:mw
' programs. .
N, .
>
. . R ﬁ(
. . A%
\ - ’ ¥
° ]
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. : TABLE ‘V-F ‘ : 119

chBmQ of Responses by .H.nwamm w:a Industry. macomn»o: Ooo&»:wnou.m ammsso S:: .
3. 8 EVALUATION . .
FREQUENCY OF DEGREE OF , i
RANK PERFORMANCE IMPORTANCE ITEM TASK .
° Mdn ’ Mdn .
. 1 2.13 4,21 3.02 - Assist in the evaluation of occupsiional ’
- - . - faculty competency.
2 1.79 4,08 » - 3.09 - Prepare a m,.cuwaQ report of program
) evaluation for administration and advisory
committee members. ,
3 1.82 3.93 " 3.01 - Request assistance b.oﬂ: Advisory Committee
to evaluate program of instruction. -~ -
4 . 1.89 3.86 : 3.05 - Assist in accredinting agency program
evaluation. (>
@ ‘ ) ; .-A._..”\ i
5 . 1.76 3.83 " 3.07 - Conduct a facilities and equipment e
evaluation.
. 6 , 1.56 ) 3.58 3.10 - Appraise students’ skill/knowledge *
performance in relation to macown»o:ow
. . course objectives.
3 N w‘y\ .
7.5. 1.00 +3.50 3.03 - Assist in state.sponsored program evaluation.
745 .63 ' 3.50 3.08"- Develop a procedure whereby data can be
used to terminate a programi.
9 1.84 . 3.40 3.04 - Assist in u.mﬁ..mﬁc&\ of educational programs. -
10 - .75 3.14 3.11 - Arrange for skill/knowledge proficiency
. . ) ) testing of students (pre-and vOmT
¢ - instruction.) O
. >
. . . =8|
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TABLE V-F -
) Trades and Industry Education Coordinators .
) FREQUENCY OF DEGREE OF .
RANK PERFORMANCE IMPORTANCE ITEM TASK '
A "Mdn . Mdn b
11 1.25 w 3.06 3.06 - Conduct a cost effectiveness study of
occupational programs.
4 . -, -
12.5 .67 ) 3.00 3.14 - Conduct an intereci survey of potential
2 student group (§).
12.5 : .16 3.00 3.12 - Arrange for skill/knowlecdge proficiency -
’ certification testing of instruction.
14 .09 ".35 3.13 - Supervise compulsorv_youth educaticnal

programs.

]

14
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T TABLE IV-A 121 °
Business macmmﬁou.ﬂoo&»nmnohm . .
" FREQUENCY OF DEGREE OF ) ST . .
RANK ' PERFORMANCE IMPORTANCE " ITEM TASK
Mdn Mdn )
11.5 . . 1l.64 3.67 2.52 - Direct revision of curriculum and’ pre-
' ’ requisites based on occupational trénds
g and task analyses. .
11.5, . 1.17 - 3.67 - 2.26 - Gather data from student withdrawals and
, o dropoits..
13 . . 3.56 3.60 2.14 - Review departmental staff requisitions.
14 1.67 3.57 2.25 - Obtain from mﬁcamnn..m ov»,aonm regarding
. a . programs in which they are enrolled.
15 2.30 ' 3.50 2.01 - Develop instructional methodology for
o achieving course performance objectives.
. : . &
15 .67 - 3.50 2.38 -~ Arrange financial amd other help for the ° A¥
handicapped. e
15 ) . 50 - 3.50 2.37 = Develop programs for the handicapped.
e
18 2.80 . S 3.33 2.24 - Discuss with faculty student progress.
19 . 1.60 - 3.31. s 2.02 - Identify the oosvmﬁmuo»wm needs for entry .
: . into an occupation.
. ’ ' "
20 1.75 3.28 . 2.23 - wmacm,mﬁ services of instructional staff for = -
) teaching course. .
21.5 2.50 3.25 .N.H.o - Maintain application files of bnowvmoﬁsm,
- ! instructors. . )
o . - ‘
21.5 1.25 - 3.25 2.45 - Prepare instructional materials with the use .
¢ of various duplicating machines. Umw
. C i
Evm
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ITEM . TASK . .

TABLE - IV-A
Business Education Coordinators
FREQUENCY OF DEGREE OF
RANK PERFORMANCE IMPORTANCE
. Mdn Mdn
23 2.50 3.08
24 2.83 3.07
25.5 2.86 s 3.00
25.5 1.75 © . 3.00
25.5 1.50 . 3.00
25.5 1.00 3.00
29 2.00 .- 2.92
30 .67 2.88
31 : 1.20, 2.79
32.5 .88 4 2,75 .
32.5 . . .75 2.75
. . - .-..\hs\
34 . 2.00 - 2.70
35 1.20 ‘ " 2.67
36.5 1.50 ) 2.50

. 2.28 - Maintain equipment and instructional
materials inventory for department.

"2.11 - Secure substitutes for instructors,

°

2.43 - ,m.moc.a instructional materials from industries
mua business.

N 13 - Consult with vendors of Hbmnﬁcoﬂonmm
supplies and equipment. . :

2.20 - Recommend mnmunmﬁm of competency am
achievement which are for entry Hm<mmmb.
requirements into an occupation.

‘2.16 - Prepare course offering m.od.:m (COF's).

2.47 - Substitute for instructors-in their absence.

o

2.44 - Discuss student work habits, attitudes, and
proficiency with employers.

*2.06 - Observe if safety standards are maintained

during instruction.

2.51 - Arrange for student enrollment procedures.

2.12 - Introduce instructor to students first meeting.

T

2.48 Schedute circuit instructors.

2.43 - Secure instructional materials m.o:. industries
and business.

-

2.09 - Distribute certificates for short term courses.

o )
-RIC

E

.
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. . 123
. TABLE _IV-A .
Business Education Coordinators .
* FREQUENCY OF. ‘DEGREE OF , ) .
.RANK PERFORMANCE IMPORTANCE ITEM | TASK
| Mdn "~ Mdn - g
\? l.v . —

36.5 1.00 2.50 2.15 - >m€m5azsc§vﬁm.

38 .38 2.33 2.35 ~-Arrange financial assistance for the
disadvantaged.

39 .44 2.25 2.08 - Assist students with making class schedules.

40.5 1.33 2.17 2.46 - Umm»os record keeping forms for <mﬁocm
educational programs.

40.5 .50 2.17 2.17 - Verify department payroll cards.

42 .25 2.16 /ﬁim&am»u certification files of instructors .A_

43 1.50 2.00 2.40 - Cancel classes dye to insufficient enrollment.

44 .33 1.67 ‘ 2.19 - Develop job description using DOT
ammoﬂmno—d..

45 3.00 1.40 2.33 - Check out supplies and equipment for
instruction.

46 .44 1.25 2.50 - Collect student fees. -

47.5 .14 - .50 2.49 - Supervise ﬁnoon.mssma »umﬁEOn»oumH media
center. ] «

47.5 .04 .50 2.07 - Maintain apprenticeship records for mowoou.

’ employer, union', and student.
49 .39 .43 2.41 - Cancel classes due to bad weather

O

IC.i
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‘ " TABLE IV-A
Business Education Coordinators , .
- FREQUENCY -OF DEGREE OF . -
RANK ) ‘PERFORMANCE ngowﬂbzo.h ITEM . TASK .
.ol Mdn * “Mdn '
50.5 . - .08 . .42 2.38 ~ Arrange financial'and other help for_the
handicapped.
50.5 ° .08 .42 2.36 - >.z.mbnm financial assistance for the
e : . disadvantaged.. .
52.5 .08 .33 '2.29 - Discuss educational and skill progress of
. " apprentice student with m,BEowmn.

52.5 .04 - .33 2.30 - Discuss school and work experience of

’ _ : apprentice student with Industrial -

- . Commission Apprenticeship Division .
‘ovu -

- representative.

Qe
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PUBLIC RELATIONS -- 4.00 ’

s
>

The Table VI, A-F, presents the tasks relating to Public Relation functions presumed performed Cos

~by the Coordinators. Public Relations is basically nw.m assimilation and dispersion of information by

various media about the school, its staff, its educational program, m.wsa its offerings. Since it is the

N basic function of the Coordinators to discover the educational needs of adults by gathering information

and then initiating educational programs to meet. these needs, it behooves the Coordinator to publicize
the educational program. P

1

The majority of tasks in this major element were rated at a high medium degree of importance and
performed on an annual and semi-annual basis, Task 4.18, relating to advisory committee meetings

which can serve as-a means of publicizing school functions, was rejected by all the Coordinators -

with' the exception of Trades arid Industry and Agriculture Coordinators who indicated they met on an . _p

-

annual or semi-annual basis. It is highly vom..m:opm that the area mowo.oH concept has brought a new group

- o

of individuals into the educational system and Coordinators in other areas of coordination have nét had:

experience in utilizing the advisory committéee concept, .

2ut wa

Task 4,05, assist in graduation planning, Smw.nmumoﬂmn as never being performed and mpm/o rated low

h

in importance. It is possible that part-time program Q.mac.mnmm do not need to have a formal graduation

&4

ceremony. Many graduates or those who complete a certain course are awarded a certificate without much

-

-

fanfare. With changing ooso.mﬁ.nm.Om open entry and open completion of course nogmmb? the idea of a

@

+

.graduation ceremony might become just a memory.

IC

°
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.

-Task 4. 06 affords the Coordinator the opportunity to serve on high school muoncﬁmﬂoan

advisory ooB.B@o;mmmwmﬂ LVEC's. This was rejected as never being performed with the

T

exception of Health and Agriculture Educational Coordinators. All Coordinators-rdted the task as

having a slight to a BW&EB degree of importance. )

3 -

Task ﬁ.pm.. employ role playing, was rejected by -all the Coordinators as having no importance

k3

and never performed.

<

In answering in the affirmative and rating the tasks 4.0l and 4.20 from a moderate to
considerable degree of importance and performed quite frequent the Coordinators. indicated that
they assume the responsibility of writing and releasing information about classes to the news

media as their particular responsibility. Although these tasks might be clerical in nature the

-

.

Coordinator should be the source moynooﬁms information. .

The IQR's for Public Relations tasks ranged from a high to a moderate level of agreement

- © L

in frequency of performance and amoam/Om importance as indicated in Appendix B.

'

5
'

o,
-

j
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: : " TABLE VI-A
- ’ ‘ : -".4
\ Summary of Responses by Business Education On,voawuw‘nou.m dealing with: - R . -
) N . , » w
4.00 PUBLIC RELATIONS i .
"FREQUENCY OF DEGREE OF .
RANK PERFORMANCE . IMPORTAN CE ITEM TASK
; Mdn, Mdn .
1 2.25 4,10 4,08 - wm.npouummm as a consultant to business msm../!/
industry regarding n:m educational role Om
the school. .um
. <o
2 2.79 4,06 4.17 -~ Present talks. to. out-of-school group(s).
3.5 3.25 4.00 4.19 - Work cooperatively with high schéol staff.”
3.5 2.90 4,00 4.01 - Publicize classes’to be offered in news—
. papers, radio, television, and on:mn news
) media.
3.5 2.88 4,00 4.20 ..gw_m.,s and write program flyers and brochures.-.
3.5 .H. 67 4,00 4, u.m... Serve as liaison for the school adminis-
. tration and the Advisory Committee. )
7 2.50 3.94 4.11 - Maintain liaison with employment agencies.

8 - .90 3.88 4.06 - Serve as member of High School Onoc%mﬁosww
w\u\\\\\\w\s ww Advisory Committee mmmwmﬂno LVEC's .’ s - )
.9 2.50 "7 3.86 4.12 - Maintain- liaison with high school districts.

10 . 1.81 "7 '3.85 4,21 - N.mmmsn &wnnoﬁ school goals and objectives.
i to Eo: ‘'school career’day's participants.
: 3 P o .
11 ) .33 | 3.80 4.10 - Maintain zmwwou with labor organizations.
12 2.100 , L 3.75 4.14 - Assume rolé€ as noshm..nmbnm\_m.ma.mm.f NS
~ * o \Ul
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128 : T TABLE VI-A ,

.wcmgmmm.mncomﬁos Coordinators ) .
‘ »FREQUENCY.OF -~ DEGREE OF ,
RANK PERFORMANCE IMPORTANCE. ITEM . TASK
L -Mdn . Mdn ~ :
13 . 2,00 3.63 4.02 - Establish a plan for scheduling and
. o A reporting staff visits, contacts with
’ B : community groups, professional or other
. ’ R - organizations, mSEou\mﬂm unions, etc.
14 . 1.33 . 3.50 4, oA ~ Plan agenda and oosscaomnm date, place,
’ and time for Advisory Oo:::gnnmm zmmﬂbo
° ) . to all concemed.” .
. 15 1.64 3.38 : 4.03 - Publicize Advisory Committee (s) appoint-
. ' ) - , . ments, membership, and role function.to
v : : ‘ the.school and community. . :
16 1.92 - . 3.19 - 4.15 - Conduct panel discussion. .
17 -1.90 - - 2.92 ) 4,09 - Provide &mvmm% 4n school and community-
- R about occupational programs.
T 15.5 1.67 2.90 4.13 - Prepare plans‘for field trip. -
18.5 .43 T 2.90 . ~4.16 - Employ role-playing sora.acmm.
20 1.61 2.88 : 4,07 - Conduct Ovou House for staff SmSUmnm and -
’ ooSSca@.
21 .40 .. .. 1.00 : . ,Awom. - Assist in.graduation Emmano. -
[ . - . v - 7
. : Do e o i > ol
- “ ’ - . . . L\
.. . I - . e .; ) . %
’ - ‘¥ ’ . . ‘v m »

)
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E
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. L TABLE VI-B < . - 129

i Summary Om Responsés by memme ma:omﬁos Coordinators amm:um with:
"4, oo PUBLIC RELATIONS . )
FREQUENCY OF " DEGREE OF- . _ .
- RANK . PERFORMANCE IMPORTANCE ITEM ‘ TASK )
Mdn Mdn .
S B - 1.80 . 4.38 4.07 - Conduct Open House for staff members and
community, :
2.5 - 3.10 4.25, . 4.02 - Establish a plan for scheduling and *
. : reporting staff visits, contacts with
community groups, professional or other
- . organizations, mBEO%mnm unions. mﬂo.
2.5 2.94 . 4.25 4.01 - Publicize classes to be offered in news-
papers, radio, television, and Onsmn news
Bm&m./
4 L 2.25 .. .. 11 4.20 ~ Plan and write program flyers and brochures.
- v
5 \, - 1.75 4,10 4.17 - Present talks to out-of-school graip(s).
6.5 . 2.70 4.00 4.12 - Maintain liaison with high school districts.
. 6.5 1.75 4,00 4.08 - Participate m“m a consultant to busin -~ and
industry regarding the educational roi of
~ . the school.
8 . 2.50 . 3.90 4.19 - Work cooperatively with high school staff.
) "9 T 2.13 . 3.86 . " 4.14 - Assume role as conference leader. &
. . vy
'10.5 ) 1.80 ‘ . -3.83 - 4,18 - Serve as Emﬁos for the school adminis- =
. - ) ) S.mﬂos and the Advisory OOBBSnmm.
) : 10.5 '1.50 g 3.83 : , 4.21 - Present district school goals and ogmoﬁ? O
: : i * LT : : : to high school career'day's participants. O]
- £ = M

E
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General Education Coordinators

TABLE VI-B

FREQUENCY OF ~ DEGREE OF "
RANK - wmwwaZ.PZOm, IMPORTANCE - ITEM . TASK
Mdn - Mdn '
12 1.63 3.58 4.15 - Conduct panel discussion.
13.5 1.08 3.50 4,09 - Provide display in school and noBBc:»J\
about occupational E.oontm
13.5 .18 3.50 4,06 - Serve as member of High mnwoow Occupationg
- o ! . - Advisory Committee assisting LVEC's
15 .83 3.38 / 4.10 - Maintain :m.»mOS with labor organizatiorns:
16 1.33 3.36 .A. 04 - Plan mom:%.m and nmSB.c.anuﬂm date, place,
and time for Advisory Committee Meeting
Lo to all concerned.
17 1.67 3.33 4,03 - Publicize Advisory Committee (s) appoint-
ments, BmBU@HEﬁ. and role function no
. the school and noBBcEQ.
18 1.1% 3.17 4,11 - Maintain :b»uos with employment wombn»mm..
19 .50 2. 75 ' 4.05 - Assist in graduation planning.
20 .33 2.50 4.13 - Prepare plan's for fleld trp.
21 .12 1.50 4.16 - Employ role-playing techniques. -

439

&
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TABLE VI-C - 3 131
Summary of wmmvonm.mm by Home Economics Education Coordinators dealing with:
) 4.00 PUBLIC RELIATIONS
) - wmeGmZ OK OF ) DEGREE OF ‘
RANK PERFORMANCE IMPORTANCE ITEM TASK ) °
‘< Mdn Mdn -
1 3.30 ; 4.79 . 4.01 - Publicize classes to be offered. in news— -
) -papers, radio, television, and other news
- ~ media.
2 1.25 . 4.57 . 4.18 - Serve as liaison for the school adminis-
. - tration and the Advisory Committee. .
3 2.17 4.50 4,20 - Plan and write program flyers and brochures.
3 1.39. 4,50 4.04 - Plan agenda and communicate date, , place,
i : and time for Advisory Oo:.:::nom zwmﬂuo
i to all concemned.
3 1.21 . © 4.50 . 4.12 - Maintain liaison with high school districts.
'6 . 1.67 . 4.40 4.21 - Present district school goals and objectives
: - to high school career day's participants.
7 2.00 . 4.25 . A..,H,.w - vamman talks to out-of-school group(s).
8 . 1.38 - 4,17 ) 4, om /l Participate'as a consultant to business and
) . N industry regarding the macomﬁo:mH role of
. " 'the .school. oo
w
| 9 . 3.00 4.13 "4.02 - Establish a plan for scheduling and ™
¢ , - . repOrting staff visits, contacts. with .
. ) community groups, professional or other z
‘ . ; . ) ond‘w,ma.nmﬁo:.mN employers, unions, etc.
10.5 1.79 4,00 . ‘4,03 ~ Publicize Advisory Committee (s) appoint- U
: s « annm membership, and role function to o=

n:m school and ooBBcuuQ

. . . N .
L rd
o - -
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Home Economics macmmﬁou Coordinators

. TABLE VI-C

. FREQUENCY OF DEGREE OF )
RANK , PERFORMANCE IMPORTANCE ITEM . TASK
Mdn Mdn’ g :
10.5 1.75- . 4.00 4.14 - Assume role as conference leader.
12 1.70 , 3.83 4.15 - Conduct panel discussion.
12 : 1.67 3.83 4.19 - Work cooperatively with high school staff.
12 1.00 3.83 4.11 - Maintain liaison with eniployment agencies.
15 1.83 3.50 4.09 - Provide display in school and community
. about occupational programs.
16 1.8 3.00 4.07 - Conduct Open House for staff members and
) . . community.
17 - .33 2.88 4,06 - Serve as member of High School Occupaticnal
_ Advisory Committee assisting LVEC's.
18 .43 '2.75 4.16 - Employ role-play!ng techniques.
19 .80 2.57 | 4,13 ~ Prepare plans for field Q.wﬁ.
20 .38 1.50 4.05 - Assist in graduation planning.
21 .14 .50 4.10 - Maintein liaison with labor organizations.

N

Q
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TABLE VI-D

133

Summary of Responses by Agriculture Coordinators dealing with:

4.00 PUBLIC REIATIONS

. FREQUENCY OF DEGREE OF I N
RANK PERFORMANCE IMPORTANCE ITEM X TASK
. Mdn " Mdn :
1 3.10 4.79 4.12 - Maintain laison with high school districts. .’
2.5 2.75. 4.50 4.18 - Serve as liaison for the school adminis- )
tration and the Advisory Committee.
2.5 2.17 4.50 4.17 - Present talks to out-of-school- group(s).
4 3.00 4.25 4.19 - Work cooperatively with high school staff.
5.5 2.50 4.00 4.01 - Publicize classes to be offered in news-
papers, radio, nmmwﬁmnos., and other news
. media. .
5.5 1.90 ”A 00 4,21 - Present district school goals and objectives
: T to high-school career day's participants.
7.5 1.90 3.50 4..08 - Participate as a consultant to business and
industry regarding the educational role of
‘ the school. - QI
. . By
7.5 1.75 3.50 4.14 - Assume role as conference leader. AN
9 1.50 3.38 4.15 - Conduct panel discussion. *
10 1.90 3.33 4,04 - Plan agenda and communicate date, place,
and time for Advisory Committee Meeting
to all concerned.
11.5 2.50 3.25 4.02 - Establish a plan for scheduling and
; reporting staff visits, contacts with oB
? * community groups, professional or other S—)
organizations, employers, uricns, etc. (L H

‘
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§

. : : TABLE VI-D
Agriculture Education Coordinators '
FREQUENCY OF DEGREE OF o
RANK .PERFORMANCE IMPORTANCE ITEM . . TASK
v Midn Mdn -
a - 11.5 2.00 3.25 _4.03 - Publicize Advisory Committee (s) appoint-
ments;, membership, and role function to
. * the school and community. -
11.5 1.25 3.25 4,20 -~ Plan and write program flyers and brochures.
14 1.75 - 3.17 4,09 - Provide display in school and community
"about occupational programs.
15 1.50 3.00 4.11 - Zw»ﬂm»n liaison %wwv.mBE‘omenn agencies.
16 1.67 2.83 4.07 - Conduct Open House for staff‘'members and
. cemmunity. .
17.5 1.50 2.75 ! 4.06 = Serve as member of High School Occupationa
. Advisory Committee assisting LVEC's.
17.5 .50 2.75 4.16 - Employ role-playing techniques.
19 .50 2.67 4,05 - Assist in graduation Emuﬂao.
20.5 .33 2.50 4.10 - Maintain liaison with labor organizations.
20.5 .33 1.50 4.13 - Prepare plans for field trip.

Y \\\v\\\v
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TABLE VI-E o . 135
chBmQ of Responses Uu\,mmm:: Education Coordinators dealing with:
4.00 PUBLIC RELATIONS A
FREQUENCY OF DEGREE OF . : *
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn’ Mdn . ’
1 1.13 4.50 4.18_- Serve as liaison for the school adminis-
) tration and the Advisory Committee.
2.5 2.50 4.00 - 4.17 - Present talks to out-of-school group(s).
2.5 2.00 4.00 4.11 - Maintain laison with employment agencies.
2.5 1.75 4,00 4.02 - Establish a plan for scheduling and
reporting -staff visits, contacts with
. . community groups, professional or oa.uo_.n
. oamanmﬁouﬁf employers, unions, etc. .
2.5 1.75 4.00 - 4.10 - Maintain liaison with labor organizations.
6 1.38 3.75 ‘ 4.08 ~ Participate as a consultant to business and
- industry regarding the educational role of
the school. )
7.5 2.63 3.50 4.06 - Serve as member of High School Occupational
- Advisory Committee assisting LVEC's,
7.5 1.75 3.50 4.19 - Work-cooperatively with high school staff. -
7.5 1.25 3.50 - 4.14 - Assume role as conference leader. A
7.5 1.25 3.50 ' 4.01 - Publicize classes to be offered in news- .
papers, radio, television, and other news
media. v . o
11.5 1.67 3.33 4.12 - Maintain l{aison with high school districts.

. -
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L .+~ . TABLE VI-E
., Health Education Coordinators . . ’
i . FREQUENCY OF DEGREE OF ’ ) . <
i RANK . . PERFORMANCE. IMPORTANCE ITEM TASK
. . . Mdn T Mdn
11.5 1.00 3.33 4.15 - Conduct panel discussion.
13 . 1.63 3.20 4.20 - Plan and write program flyers and ‘brochures.
’ 14 1:90 3.17 4.09 - Provide display in school and community
’ aboui occupational programs.
15.5 . —- 1.38 3.13 4,21 - Present district school goals and objectives
- - to-high school career day's participants. -
2 o N i .

’ 15.5 .80 4 3.13 4.04 - Plan agenda and communicate date, place,
and time for Advisory Committee Meeting
to all concemed.

17.5 1.00 . 3.00 . 4.03 - Publicize Advisory Committee (s) appoint-
. . ° ments, membership, and role function to
i . the school-and community.
17.5 .50 3.00 ~4.16 - Employ role-playing techniques.
19 1.75 , 2.92 4.13 -~ Prepare plans for field trip.
20 1.63 2.83 4.07 - Conduct Open House for staff members and
- community.
21 .50 2.75 4.05 - Assist in graduation planning.
. W P
. - 17
. <
1
1 .\ ; ) C
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M TABLE VI-F , . . 137

Summary of Responses by Trades and Industry Education Coordinators dealing- with-

chﬁownm owmmmmmnowmommnmawb bmimvmv. DN
radio, ‘television, and other news Eo&m.

. - '4.00 PUBLIC RELATIONS o
L — <
T ‘ m.meCmZOK OF ‘DEGREE OF )
RANK PERFORMANCE IMPORTANCE ITEM TASK
e Mdn . Mdn . . .
1 3.00 4.25 4.10 - Maintain liaison with labor organizations.
2 3.05 4,19 4.18 - Serve as liaison for the school adminis-
tration and the »aﬁmoa\ Committee.
3 2.50 4.11 4.14 - Assume role as conference leader.
4 2.86 4.10 4.11 - Maintain liaison with employment agencies.
& .
S 2.79 4,00 4.19 - Werk ooovmnmﬂﬁws\. with high school staff. «+
.ﬂln'
6 2.54- 3.91 4.17 - Present talks to out-of-school group Amv.
7 1.94 . 3.89 4,15 - Oou.acg panel discussion.
8 2.63 3.86 4.20 - Plan and write program flyers and brochures.
9 2.50 . 3.83 4.08 - Participate as a a consultant-to busitiess agd——
industry 309.&50 the educational role of
the mo:ooH.
10 2.50 3.79 4.04 - Plan agenda mua communicate date, place,
) .” ~  and time for Advisory Committee Meeting
- to all concemed.
11 2.64 3.78 4.12 = Maintain liaison with .high mo:ooH districts.
12 1.43 3.71 4.21 - Present district school goals and objectives
to high sc :ooH career day's participants.
13.5 2.70. 3.58 4.01 - i
. i
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Trades and. Industry Education Coordinators
FREQUENCY OF DEGREE OF - ‘

RANK PERFORMANCE IMPORTANCE ITEM o TASK ..
4 " Mdn Mdn )

13.5 2.28 : .3.58 4.02 - Establish a plan for scheduling and

’ reporting staff visits, contacts with
. . , community groups, professional or other
. organizations, employers, unions, etc.
. - R -

15 ‘ 1.00 3.25 4.1% - Employ role-playing nnowspncmm.

16 1.50 3.19 _4.03 - Publicize Advisory Committee (s) appoint-
, ‘ments, membership, and role function to

the school and community .
17 1.50 3.14 4.09 - Provide display in school and community
. about occupational programs.
18 2.00 . 3.06 4,13 - Prepare plans for field trip.
19 .57 -2.86 ¢ 4.06 - Serve as member of High School Occupationa
. ’ Advisory Committee assisting LVEC's.
20 . 1.87 2.67 : '4.07 - Conduct Open House for staff members and
. ) community. .
21 1.50 2.50 4.05 - Assist in graduation planning.

-

»"; 11'?'
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STUDENTS -- 5,00

. Table VIII, A-F, lists the 13 tasks presumed perfomed by Coordinators in relationships.to the _

students enrolled in the mmcomﬂoump 9.0@.35.

All Ooonduamnoﬁm nmnma most of the tdasks 5 this area a low degree of HBvoﬁwnom to a slight

L3 . - \
am@nmm of importance. Nearly all of the tasks were rated as never performed. The Task 5.01, mu.maom .

high school student visit to the area school, was rated a medium degree of importance and performed
[ e

; mg:w:w. by all cum Ooow.&nmﬁoﬁm. mwsom_ Codrdinators work with the outlying schools in arranging for b

facilities to conduct adult courses, it is an opportunity for them to arrange for high school staff and

studénts to visit the central facilities. Also this affords the student mo learn of nw.m offerings of the area“"

.

- school.

It is indicative .that most of these tasks which relate to the full-time student are not the
responsibility of the Ooo~awbmno~.m. At'one time, before the area school oonomﬁ.n. many o.m. gmmm tasks

¢, were performed by Coordinators for the. benefit -of the students in the part- and full-time programs - who

@

were between the ages- of 16 and 18 years. The responsibilities to these students have minimized since

3

the enrollment oW the 16- to Hmlw.mm:. olds have been very few in number and, if they are enrolled, they are

1Y

in the mc.tl\,ﬂam program. In some schools these students are treated in special type programs admitted

» 3

by mvmowmw arrangement with the high schooi district,

The main function of the Coordinator has been with the: adult student.
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The IQR's were listed .WOB a moderate to a very high level of monmmgmsn among n.r.m OOOn,&bwnOnm

-

for this set of tasks as indicated in the Appendix B.
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TABLE VII~A - .
) . —_— . : 141

m:BBwJ of Responses by Business Education Coordinators amwﬂso with:

5.00 "STUDENTS

FREQUENCY OF DEGREE OF .
RANK PERFORMANCE IMPORTAN Om ITEM TASK .
- Mdn o Znn ’ | ) C
1 SR 1.83 . 3.50 5.01 - N..yn.muom for high school student groups to
. : ) visit Area Vocational-Technical School.
2 - .44 3.100 - . 5.02 - Conduct student seminar on techniques °
. . 6f employment gnmzmmi.
3, .33 ; 3.00 5.03 - mm?.m in advisory omboo:“w. in the E.oBoﬁo:
of student leadership clubs.
3 .30 . 3.00 5. 13 - Evaluate mncam.un organization. )
3 .28 ° 3.00 5.12 - Assist students in formulation of rules and
procedures for conducting business affairs
. " of the club organization.
6 .08 2.83 . 5.04 - Arrange state and national participation of mﬂu
) students in club organization. .
7 .25 '2.75 5.11 - Assist mncamsnm with financial management  *
of student oamanmﬂou.
- 8.5 d - .39 2.50 5.10 - Obtain: »dBHams.mﬁon approval to establish
. . . " a student organization.
8.5 ;13 2.50 ~ 5.06 - Establish a procedure for mmnmn&no First
. ) Aid needs of students..
10.5 .30 o 2.25 : 5.08 - Orlent students to student organizations.
10.5 - .08 . 2.25 5.07 - Maintain record of safety instruction in
- . . department consistent with safety laws. O
« P - ) \Ul

®
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“TABLE VII-A
Business Education Ooo&msmno_.m, . -
\ FREQUENCY OF 'DEGREE OF . o : \

RANK PERFORMANCE. IMPORTANCE ITEM TASK

: : ‘Mdn Mdn ’ )
. 12.5¢ ) . -04 .50 . 5.05 - mmnwogwﬁm, in promoting local extra-curricula

,,_ . . sports and activities for student body..

‘12.5 \ ".o4 ° .50 . 5.09 - Direct initiation activities of student -

organization.

-

. .
.
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TABLE VII-B ~ = . . . 143 ,
mc‘BBm.Dv of mnmboummm by General Education Coordinators MQm:nn with:
5.00 STUDENTS o " ‘
FREQUENCY OF . .DEGREE OF -  , , :
RANK PERFORMANCE - Hg.wOWH>20m . ITEM TASK . _ ;
: Mdn : Mdn .
A1 .75 . s .,w. 10 5:01 - Arrange for high school student groups to ~
e T 5 ’ ¢ visit Area Vocational-Technical School. e
.\\\.l.\\\‘\ - ’ . - - ) . ’ nlfl.n
2 - .23 3.00 . 5.07 - Maintain record of safety instruction in
) department consistent with safety laws.
3 - - .17 ’ 2.83 5.02 - Conduct student mmminm.. on techniques of
employment interview. ‘
s 223 . 2.67 . 5.03 - Serve in macnmoﬂw\ capacity in the promotion ~*
- - . of student leadership clubs. < .
5 .23 . : 2.63 5%08 - Orient students to-student organizations.
.23 .N.wo m..om - wmnc.ogmnm.. in premoting local extra-curricular
- sports and activities for student body.
12« . 2.50 5.04 ~ Arrange state and ‘:m‘ﬁosmp vmnﬁam@mﬂos of
. “ students in club organization. . R
.12 ‘ 2.50 5.07 - Maintain record of wmmmnw. instruction in
o . < . department oonm»mnmun with safety 'laws.
.07 . 2.50 5.13 - Evaluate student organization.
.08 2.00 - 5.10 - Obtain Administration mﬁvR,me to establish
° e . - a student orgahization. "
.04 .40 5.12 - Assist students in formulation of rules and
- : . : o 4 procedures .mo.n conducting business. affairs OE
M ‘ . of the club organizatim . uMm
. . :




. TABLE VII-B

4

General Education Coordinators

<
(]

) ) m.meGmZON Or DEGREE OF ;
RANK PERFORMANCE IMPORTANCE ITEM | TASK
. Mdn .. . ‘Mdns .
11 ) .03 .40 * 5.09 - Direct initiation activities of student
organizations.
11 .03 .40 5.11 - Assist students with m.bwsomww SwswomSmbﬂ.
‘ v of student organization.
© b m .ul.. .
) Y N . -
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TABLE, - VII-C ) , 145

- i N °

Summary of wﬁmwbosmmm by moB.m moo:omaqw Coordinators dealing with: ..

~ I . . . a . ° - - » N N
5.00 IMPORTANCE -t . . - . : ;
. FREQUENCY OF . DEGREE .OF . . ’
RANK - PERFORMANCE IMPORTANCE ITEM . . TASK
-Mdn . Mdn ) .
1 .50 . u 3.90 i 5.01 - Arrange for high school student groups to
i : visit bnmw//\oomﬂonmw -Technical School.
. 2’ 1.64 3.25 - 5.07 - Maintain BJnoa of safety instruction in
. . ’ department Wosmumnma with safety laws,
© * N \\I\.\l . . . >
) 3 .39 o 2.83 * 5,03 < Serve 4n advis capacity in the promotion
of student leadetship opcvm.
3 .20 . 2.83 §.02 - Conduct student sminar on techniques of
: - mBEoS.:msn interview, .
v ﬁ -
3 .33 ; ° 2.63 5.06 - Establish a procedure or m#m:&bo First bma
: needs -of students,
6 - .39 ’ 2.50 . 5.04 - Arrange state and bmﬂos 1 vmnwowﬁmﬂo: of
’ mncamsnm in oHcU oBmanm on, By
. . I~
.7 .33 . .50 5.13 - Evaluate studeént organization. i
8 .25 .50 5.12 - Assist students in formulation of rules and
. ~ procedures for conducting business. affairs .
X . ‘ . " of the club organization. . -
9 .25 .50 7 5.11 - Assist students. with financial management
’ of student organization.
10 . ’ .25 i .50 .5.08 - Orient students ‘no mncamsn organizations.
11 .18 .50 5.10-~ Obtain >a=ﬂamc.mﬁo= mvbno<mH to mmnmgwmw
’ : a student organization. L
\Ul
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146 , - a
'Home Economic Coordinators

-

TABLE VII-C

DEGREE OF

FREQUENCY OF :
RANK . PERFORMANCE IMPORTANCE" ITEM TASK o
. Mdn - Mdn . . -
11 - .18 < ..50 . . 5.10-- Obtain Administration m.uv..oe.mw to establish
s > 7 A . a.student organization.
12 . - .25 .43 §5.05 -~ Participate in promoting loc¢al extra-curriculd
- X sports and activities for student body.
. 13- .08 .29 5.09 - Direct initiation activities of student

organizations.

¢
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' . . o TABLE <.HH|_U : 147

HchBmJ\ of Responses by Agriculture Coordinators Qn.m#bo with: , .
‘ 5.00 STUDENTS, ) ‘ : . . A -
FREQUENCY OF DEGREE OF . o7 .
RANK . PERFORMANCE IMPORTANCE ITEM TASK ‘
) . Mdn . . Mdn. . N )
- 1 1.70 . ) ) 3.33 5.01 - Arrange for :.»ow school student groups to

. visit Area Vocational-Technical School.

T 2 .06 2.67 N 5.02 - Conduct student .seminar on techniques of
; mSEow.Bm:n 58253.

L

3 ) .50 2.50 5.06 - Establish a procedure for attending First .Ea.
needs of students. ¢
4. ) . .21 1.75 5.03 = Serve in waﬁm.oq capacity in the E.oBoﬁos.
-, . of student leadership clubs.
5 .33 - 1.50 5.07 - Maintain record of m,mmmﬂx. instruction in &L
N . N . : ‘ department consgsistent with safety laws. Mh
6.5 . .21 1.00 5.08 - Orient students to student organizations. .
6.5 .13 : 1.00 " §.12 - Assist students in formulation of rules and
. procedures mou., conducting business affairs
- of the club organization." ,
. 8 ) ; .21 .75 - 5.13 - m<w~cm~m student organization.
9 .33 ° .50 5.10 - Obtain »ﬂB»Emnwmﬁoup mvﬁno,\mw to establish
a mﬁcaoa onﬂnmﬂou .
10.5 ) - .13 . .38 . 5.05 - Participate in E.oBoﬁbo local extra- ocﬂocwmn
. ' sports and woﬁﬁﬂmm for student body-
10.5 .13 ) .38 - 5.04 - Arrange state and national participation 0m O ‘
\Ul

s . ” mﬂcambnm in club’ on.omanmﬂo?

Aruitoxt provided by Eic:
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Agriculture Oooﬁ»sm"on...m

-]

TABLE VI-D,

FREQUENCY OF DEGREE OF ~
kK X PERFORMANCE IMPORTANCE ITEM TASK
i . Mdn. Mdn ° - ,
12.5 .13 — .20 5.11 - Assist students with financial management
of m.ncamsﬂ organization. R .
12.5 .06 .20 5.09 - Direct initiation activities of student

organizations.




TABLE VII-E : 149

Nw. .
Summary of Responses by mmw:& Education Oooannmnou.m nmmﬁbo 2»5

- )

‘5,00 STUDENTS L . S : )
) FREQUENCY OF DEGREE OF . o
- RANK ) PERFORMANCE IMPORTANCE ITEM . TASK
) Mdn . Min
. 1 .75 o0 +3.13 " 5.01 - Arrange for high school student groups to -
. ’ visit Area Vocational-Technical School.
2 , . . 25 ‘ 3.00 ) - 5.04 - ba.mbom state and national participation Om . ’
o ) . . students in club organization.
3.5 .38 2.75 f 5.03 - Serve us maﬁmoq omvmo»q in the promotion
.0 . of-student Hmmamnmaﬁ clubs.
3.5 .38 2.75 5.13 - Evaluate student organization. @&
.. ) ] , ]
3.5 .38 2.75 5.09 - Direct initiation activitiés of student w
R R oﬂmanwﬂoaﬁ. .
3.5. .25 . 2.75 5.02 - Conduct student seminar on techniques of
T . employment interview, .
7.5 .63 . 2.67. 5.08 - Ordent students to student organizations.
7.5 1.00 . 2.50 5.06 - mmnmzum: a procedure for attending First Aid
needs of students, .
7.5 .50 2.50 5.07 w..gmmbmmns nw.no—,m of safety instruction-in
- . . vamﬂawa consistent with safety laws.
7.5 . .50 W 2.50 §5.11 - Assist students with financial Bwnmomawbn
) . of mncnma organization. ) .
¢ 11 .38 2,50 . 5.10 - Obtain >n5namnnm.nuos approval to establish .
. - . -~ a student-organization. «
: . o
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TABLE VII-E

Health Education Coordinators . ) ’
; FREQUENCY OF DEGREE CF . .
RANK PERFORMANCE IMPORTANCE ITEM TASK .
Mdn, Mdn : i o
- ’ . 2
12, 1.00 ° 1.00 5.05 - Participate in promoting local extra-curriculg
sports and activities for student body. -
13 .25 .50 5.12 - Assist students in formulation of rules and
procedures for oonncnﬁso‘_o:munmmm affairs
of the club organization. -
‘l,-v .
' x
S i
Oh..\.qnv ’.‘
RS
&l
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S  TABLEVII-F . , 15
. achBmQ of Responses by Trades and Industry Coordinators dealing with:
5.00 STUDENTS .
) FREQUENCY OF DEGREE OF ’
RANK PERFORMANCE IMPORTANCE ITEM . TASK
Mdn Mdn T
1 1.67 ) . 3.72 5.07 - Maintain record of safety instruction in
) - ) : department consistent with safety laws.
2 ) 1.00 . R 3.06 - 5.06 - Establish a procedure for attending First Ald
. needs of students.
3 1.50 ) 2.83 5.01 - Arrange for high wowmwm ‘student groups to
o visit Area Vocational-Technical School. -
4 35 .2.75 5.08 - Orient students to student organizations., I~
. 5 _ .23 « 2.67 * 5.02 - Conduct student seminar on techniques of
’ ) employment ‘interview,
6 .21 2.58 . 5.10 - ,.Ovnm»n, Administration.approval to establish
a student organization.
7 " .26 C : 2.56 5.04 - Arrange state and national participation of
' 'students in ¢lub organization,
8 .26 2,33 5.03 - Serve in advisory capacity in the promotion
o : . ’ of student leadership clubs.
9 .22 1.83 © 5.05 - Participate in promoting local extra—-curricular
sports and activities for student body.
s . ) ‘
- 10.5 > .20 1.67 5.13 - Evaluate- student ‘organization.
- e . . .
10.5 17 . 1.67 5.12 - Assist students in formulation of rules and
- : . procedures for conducting business affairs OE
of the club organization. uMm
- . . . ) ce . i
. . ) -7 . Eym




TABLE VII-F
Trades and Industry Coordinators - K .

, . FREQUENCY OF DEGREE OF .
RANK ‘PERFORMANCE" IMPORTANCE ITEM .- TASK |
) -Mdn ) : Mdn : ) :
12 .11 .50 5.11 - Assist ._mﬁcams.r.m with financial management
' i - of student organization. .
- 13 . .09 © .39 ’ 5.09 - Direct initiation activities of student
. . ! organizations.
1 ' -, - ’ g
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: - ) v , PROFESSIONAL Qwosm.lu 6.00 .
The 15 wmwwm Hmp Professional Growth area 6.00 wére tasks presumed performed by Coordinators. -
Hmm.w .\ym.om.. attend school board meetings, ?mm rejected as never being performed and was considered
as having-a slight amoamm. of importance. Task m.ow. prepare articles for-professional joumals, was
considered in the same way. Task 6.05, relating- to arrangement of mw..nrwdnﬁm“. Task 6.11,. direct 541

service program; and, Task 6.09, attend Coordinators'’ Bm.mﬁbom at state ‘level, were rated as having

a slight to a medium degree of Hivonmsom. but. were rated as never being performed by the Business

Education and General Education Coordinators.
The other Coordinators indicated .that they do atténd on an annual basis. Task 6.10 atiend

WAVAE was rated positive by all Coordinators. From comments by individual Coordinaters in the

162

first part of the m:?.m.x this particular area.affords a'most opportune time for Coordinators to

L

structure a more formal program rather than the conventional attendance with a speaker or a field
o

trip arrangemernt. Many of the Omo&wsm«oﬂm felt that this should be a workshop situation and should'

be conducted at least twice a year rather than only a8 WAVAE, The suggestions also volunteered was

~

d
that the meeting could be a swap-shop type of meeting msa.gm.ﬁ the meetings concern themselves

with coterminous district area and state wide implication for the goals and mission of Coordination.

* . .
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. - - Task 6.13, :screen and select instructional staff, was-ratedl a.considerable degree of
importance and performed semi-annually. The positive consideration to this task by Coordinators

indicate that they should have ar input in the screening and selection of the instructor. - Task 6.08,

(9 - ”

) attend &mnnoﬂwm,\om meetings; Task 6.03, maintain a prefessional library; Task 6.02, maintain .

active membership in professional associations; and, Task m.,HP establish ooﬂ,uacaomﬁou

’ « . ovm..bbmH? were "all rated as a medium degree of importance and performed on an mbmp\ﬁmn of semi-

. anrival basis. . , ¢ T

~ - ‘ . - } ' > . ’ ‘ . : -
* ' The IQR's ranged from a low level of agreement to a high level of agreement. The greatest ‘

K]

majority of the tasks were rated a Boamnmnm.,w.m,\mn of agreement.

-

-

~
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o o . TABLE VIII-A : " 155

Summary of Responses by Business Education Coodrdinators dealing with: ] .

6.00 PROFESSIONAL GROWTH

, .FREQUENCY OF DEGREE OF
_ RANK .. PERFORMANCE IMPORTANCE ITEM : TASK
Mdn , Mdn
1 2.00 . . 4.61 6.13 ~ Screen and select »bchoﬁouﬁ part—- and
full-time staff.
2 ‘ . 2.05 . ‘ 4,50 - 6.02 - Maintafn an active memktarship in profes-
. ~  sional association which furthers the cause
. ) i ) OH <oomﬁo=m7amoraowp education.
. 3 1.83 . - ) 4,00 6.01 - Prepare a wcmnmn for Q.wﬁ& and bnOmmmnnonmm .
- : growth for department. n.ﬂm .
- - . . T » V’YG
4 1.28 3.88 6.11 - Direct In-Service program. -
5 " 3,20 - . 3.75 6.03 - Maintain professional library of books,
] perlodicals, and other current literature.
_ 6 1.83 3.67 6.16 - Assist new'school b.mnmogmm in understanding
’ . policies and regulations of the school. ‘
7 2.90 3.50 6.12 - mmﬁwmtmw communication channels relative
- . : to recruitment, testing, guidance,
counseling, and placement with mﬁcmmbﬁ
B - Services Division.
7 1.50 3.50 6.14 - Serve as an officer of a professional
. . , ) organization.
7 . .43 , 3.50 6.06 - Attend district school board meetings.
. 10 .22 . 3.33 . 6.07 - Prepare articles for professional journals.,
. 11 . . 3.00 3.25 6.08 - Attend called coordinators' meetings at. o=

Aruitoxt provided by Eic:
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. . TABLE VIII-A . X
N N ¢ . ﬁ. -
Business Education Coordinators . - -
. FREQUENCY OF / DEGREE OF . 4 "
- RANK PERFORMANCE . IMPORTANCE JITEM TASK .
Mdn Mdn ) , c :
12 1.83 3.17 6.10 - Attend Coordination Meeting at WAVAE
Convention. N .
13. 1.27 3.07 6.09 - Attend called coordinators’ meetings at
. State level. ' .
14 1.83 2.90 6.04 - Interpret state’ cértification requirements
for staff members.
- 15 . .31 2.88 6.05 - Arrange local and state exhibits and
. contests..
kY - M b ‘eg=
¥ . L I
. . > «w )
- 0 l N ’
" 3 N N C
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&

= >

chBmQ of Responses by Q.mbmn& Ecomﬁos Oooagmnowm ammtso with:

6.00 PROFESSIONAL GROWTH = - . , s L
. FREQUENCY OF " DEGREE OF ..
RANK ) PERFORMANCE IMPORTANCE ITEM TASK = - .
- Mdn ' ’ Mdn’ ' - ..
1 2,50 o 4.75 ‘ 6.13 - Screen and select instructional part- and
. full-time staff,
. : 2 1.25 ; , 4.67 - m.: - Direct In-Service E.oonwg. . s
3 . 1.83. . Nu:m.o 6.16 - Assist new :school vmnmogQ in understanding
policies and nmocmmﬁoam of the school.
4 3.61 4,25 6.08 - Attend called coordinators® meetings at &
’ . District level. ) ; .

5 . 2.17 ’ 4,10 . 6.12" - Establish oaBBchwEos owwgmmm relative
to Bonﬁnambﬁ testing, guidance,
counseling, and placement with mncambn

. , Services: Unﬁmﬁos

6.5 2,75 4,00 .6.03 - Maintain professional lbrary of dwowm.:

periodicals, and other current litérature.

6.5 2,08 . - 4,00 - 6.02 - Maintain an active membpership in. profes-
: sional association which furthers the omcmm
of Vocational- Hmowaom~ macomﬂon. ,

e
2

. o 8 1.00 - 3.90 6.09 - Attend called oooa»:mnon.m Bmmﬁsom at ./
: . State ~m<mu . -
9 1.08 3.70 5 6.04 - Interpret mﬁn@ certification requirements
o for staff members. , . -
10.5 ) , 117 ‘ © 3.63 6.14 - Serve-as an officer of a professional Q
: organization. >—

A .1 ext Provided by ERIC
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TABLE VIII-B

General mn.comﬁos Coordinators

DEGREE OF

.. . FREQUENCY OF" . - - .
RANK - PERFORMANCE IMPORTANCE ITEM TASK E
) Mdn Mdn . ,
10,5 1.88 3.60 6. 01 - Prepare a budget for travel and E.Ommmm«osmp
’ growth for department,
12 1.93 3.29 6.10 - Attend Coordination Meeting at WAVAE ~
. Conventicn,
13 .17 3.00 6.07 - Prepare articles for professional u.o..wdbmwm.
14 .39 2.92 6.06 — Attend district school board Bmmﬁswm.
. ) N,
15 .28 2,67 - 6,05 - >a.msnm locai and state exhibits and
) " oosﬁmmnm. .
- b 14

Q
IC
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-t

.ch,qu of Responses by Home Economics Education Coordinators dealing with:-

'6.00 PROFESSIONAL GROWTH

-~

. FREQUENCY OF DEGREE OF .
RANK ~* PERFORMANCE IMPORTANCE ITEM TASK .
Mdn . Mdn . .
1- ! 1.80 4.82 6.13 - mOnmmb and select gwgoﬁosmm part- wa
- full-time staff.
2.5 1.83 4,70 . 6.09 - Attend called coordindtors' meetings at
: - State level. nﬁM.
- - ’ .ﬂ"
2.5 1.50 4,70 6.11 - Direc¢t In-Service E.omnwa. .
4 3.05 4,61 6.08 - Attend called.coordinators’ Bmmﬁumm at ¢
i > District level, o
5 2.58 4.40 6.03 - Maintain professional library of books,
s periodicals, and other current literature.
6.5 2.03 4,38 6.02 -.Maintain an- active membership in profes~
. * slonal association which furthers the cause
. - of Vocational-Technical education. .
6.5 - 1,97 . 4.38° 6.01 ~ Prepare a budget for travel and professional
growth for'department. -
4
8 1,93 4.30 .6.16 ~ As:s'ist new school personnel in cbawnmﬁwb&bo
. “policies and regulations of nwm school. R
9.5 . 1.85 . Q»,. 00 6:04 - Interpret state certification requirements
) for s:aff members. .
9.5 1.83 4,00 6.12 - Establish communication channels relative
N ’ . to recruitment, testing, guidance,
oocsmmtsmf and placement with mncawbn O

Services Division. : . . e

Aruitoxt provided by Eic:
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TABLE VII-C .
Home Economics Coordinators . . . -
" . o FREQUENCY OF DEGREE OF «
: RANK ~ PERFORMANCE IMPORTANCE ITEM . - TASK
. . Mdn Mdn . coe )
. . § -
11 1.97 : ) 3.75 ©  6.10 - Attend -Coordination Meeting at WAVAE
; Convention.
.HN .15 _ 3,17 6.07 - Prepare articles for professional M.oEdem.
13 . 1.69 3.10 6.14 - Serve as an officer of a professional )
organization. . <
14 1.50 3.00 6.05 - Arrange local and state exhibits and
,i . contests. e .
15 .22 : 2.50 6.06 - Attend district school board meetings.
! . ,

(RN

IC
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' TABLE VIIIZD . " lel

. * > ’ e .
- Summary of Responses U,w. Agriculture Coordinators dealing with: - . . i
m ‘00 PROFESSIONAL GROWTH .
FREQUENCY OF Ummwm.m OF
RANK PERFORMANCE IMPORTANCE ITEM. - TASK
. L " “Mdn Mdn
1 - 1.90 ) o N.m.w ~ 6.13 - monmmn and sé€lect instructional ﬁmﬂl and
. . mcbnﬂsm staff, .
- . 2 1.14 ) ».m.o . 6.09 - Attend called.coordinators' meetings at
. State Ievel,
3 2.21 . 4.25 6.03 - Maintain piofessional library of books,
) ’ periodicals, and other current literature.
. - h.a«
: 4. 3.08 ) 4,17 6.08 - Attend called oooagmﬁﬂ.m. Bmmﬁuom at N
e . District level. ] T
S v 1.60 . 4.13 h 6.14 - mmwdm. as an officer.of a professional
’ .. s organization.
6.5 1.94 , 4,00 - 6.01 - Prepare a budget for travel and ?.Ommmmnonmw
. growth for department, -
v 6.5 1,90 . . 4,00 6.11 - Direct In-Service E.oo..wB. .
8 . 1.67 3.90 Co 6.07 - Prepare articles for professional joumals.
9 ’ 2.00 3.83 6.02 -“Maintain an active Bm.BUmnmEv 4in profes-
. -sional association which furthers the cause
: . : of ‘<oomﬂosm7m.mowaom 1 ,macomﬂos .
. 10.5 1.93 3.75 . 6.16 - Assist new. mowoo~ personnel in cs&mnmnms&so
- ’ ﬁotopmm and regulations of the mowoo~
10,5 _ 1.70 . 3.75 6,05 - E...mbmm\ local ms& state meEﬁm and -

IC

contests,.
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.ot ‘ TABLE VIII-D ; .
Agriculture -Goordinators A . .
. FREQUENCY OF _ DEGREE OF .
RANK PERFORMANCE IMPORTANCE ITEM TASK
Mdn . . Mdn . .o
12 , 1.50 | 3.50 6.12 - Estakblish communication channels relative
to recruitment, testing, guidance,
counseling, and placement with Student
: . Services Division.
13 1.67 3.25- 6.10 - Attend Coordination Meeting at WAVAE
. Convention. ?
14 1.75 3.10 6504 - annv.nmn state certification requirement
. ' for staff members, = .. :
15 1.70 “ 2.00 6.06 — Attend district school board Bmmﬁwﬁw.

T

»
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. TABLE VIII-E . , 163

m_cBB,wm% of Responses by mmm.#w Education Coordinators Qmmzbo. rith:
6.00 PROFESSIONAL GROWTH . ) , ] : .
FREQUENCY OF DEGREE OF . e
RANK PERFORMANCE - - IMPORTANCE ITEM - TASK
- ‘Mdn . ~ Mdn
1 1.08 o . 5.00 6.13 ~ Screen arnd select instructional part- and
e full-time staff.
2.5 2.75 4,80 * -~ 6.12 ~ Establish communication channels relative
to recruitment, testing, guidance,
counseling,. and placement with Student
. Services Unﬁmnos T
2.5 2.38 4.80 6.02 - Maintain an.active: membership in profes-
sioral association which furthers-the cause
W of Vocational-Technical education.
° : M1
4.5 2.75 4,75 6.08 - Attend- called coordinators' meetings at . N\
: District level. T
4.5° 1.80 : 4.75 6.09 - Attend called coordinators’ meetings at
" State level. -
6 - 1.63 4.50 .6.07 ~ Prepare articles for professional journals.,
7 H.mu. 2. ’ 4.25 . 6.01 - Prepare a budget for travel and professional
. : growth for department. -
8.5 2.25 4,00 ’ 6.16 - Assist new-school personnel in understanding"
i policies and regulations of the school.
8.5 2.33 3.50 " 6.03 = gmpbmwpb professional library of books,
. " periodicals, and other current literature.
10.5 : 1.80 3.50 - . '6.10 - Atténd Coordination Meeting at WAVAE o
.. . . Convention._ o=
:

E
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. TABLE VIII-E
Health Education Coordinators ,
FREQUENCY OF DEGREE OF : :
‘RANK PERFORMANCE IMPORTANCE - ITEM TASK
' Mdn Mdn - - o i
10.5 2.00 3.38 6.11 - Direct In-Seivice program. )
12 .H.ww 3.38- 6.04 - Interpret state certification nmncpnwawsnm
for staff members.
13 2,00 3.13 6.14 - Serve as an officer of a E.ommmmposm;
, . organization. .
14 .38 2.83 6. om - Arrange local and mﬂmﬁm exhibits and
’ contests,
15 .25 2,75 6.06 - Attend district school board meetings.

”

e
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Summary of Responses by Trades and H.saoms Coordinators dealing with:

6.00 PROFESSIONAL GROWTH . . . -

"FREQUENCY OF ., . DEGREE Om,. i
. RANK ) PERFORMANGCE " IMPORTANCE ITEM "TASK
~ Mdn i Mdn -~
) b/
1 2.58 ] 4.42 6.13 - Screen and select instructional part- and
. . full-time,.staff.
2 1.40 3.92 - 6.11 ~ Direct In-Service program.
3 2.00 3.90 6.16 ~ Assist new school UmnmogmH in understanding
. policies mba«wmochSOSm -of the school.
4 "2.71 ~3.80 g 6.12 - Establish communication channels relative
® ] to recruitment, testing, guidance, .
counseling, and placement with Student
Services Division. 3
S , .46 3.75 ’ 6.07 - S..mvmnm articles for professional journals. o
6 | 1.88 . .w .57 6.01 ~ Prepare a budget for travel and ﬁno*“mmmmos&
growth for department.
7.5 3.07 3.56 6.08 - Attend called coordinators' meetings at
. District level.
7.5 1.59 o 3.56 6.09 - b#mba called oooa»:mnoa meetings at
~State level. .
9 2.08 3.50 6.02 - Maintain an active membership in profes-
. sional association which furthers the cause
of Vocational- Technical education.
10 . 1.94 - 3.39 . 6. .E - mmd\m as an officer of a E.Ommmmnosmp
- .. oamauwﬂo? &)
k4 L - \Ul
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o TABLE VIII-F
Trades and Industry Coordinators . 3
- FREQUENCY OF DEGREE OF
” " RANK PERFORMANCE IMPORTANCE ITEM TASK.
Mdn Mdn -
) 11.5 1.98 3.27 6.10 - Attend -Coordination Meeting at WAVAE
Convention.
11.5 - 1.89 3.27 6.04 - Interpret state certification requirements .
for staff members.
13 2.46 3.22 6.03 - Maintain professional library of books,
periodicals, and other current literature.
14 .47 2.92 6.06. - Attend.district schodl ‘hoard Bmmﬂb@w&.
- 3
15 - 1.66 . 2.89 6.05 - Arrange local and state exhibits and
contests.
- * :
: 0
-
I
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v
i




; . X Y :
/ ‘ | .
. Implications : ,

- It is evident from the findings that the role of the ‘Coordinator is the vehicle for the .
. , A .
deliverance of the part-time adult educator program for the Wisconsin System of Vocational-

Technical-Adult Education.
. The b.nmnmn,.mﬂon for the role nme.._&.mm special .&mouv:smw which will proj mom him or her into

many roles as salesman, organizer, leader, researcher, and a practitioner in pragmatic cunmnmnmm&uou.iu

An Hunpnﬁncm,&..wwmwmm.. in constant touch with the economic and manpower needs within his district .

and the state through personal contacts and reference tdé current reports and news releases ‘through

various media; an individual Swm is articulate about his or her program in particular and have more

LS

iy,

than just a mmnﬁtmm»a\ of the niission and policies owEm own school; one who can set realistic short . for
and long range goals and .muv...mof,\mm.mua has a planto carry them to fruition. Also the area the
Coordinator represents should reflect his or her bﬂmﬁo:m area of training as far as skills and
.WS@SHonm. The Coordinator should be able to "talk the language" of the trade or wmow:oHoow.. .
. The Coordinator must mHm.o be able to deliver courses which must fulfill needs o.m :

individuals who desire esthetic values through courses which would lead to worthy use of

leisure time. .

e
A
[}
*
Q
1C
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CHAPTERV . ‘

SUMMARY AND RECOMMENDATIONS
Summary

Through review of literature and drawing from experience of E&A\E:mum m:o.w as instructors

4 ', '

of Coordination course's- and Coordinaters., six Bwuo_. elements of Coordination practices were h
]

+

ol

Hmowmﬁma. mem.mmwxa&oﬁmwmamuﬁmimnm ﬁ.mum..b mcﬁsmna?.ﬁmagﬁo ,.\mﬁo:mmumaumoﬁmmwm mba\o_.. ..
fy i /

competencies inherent to the position of the Coordinator Hw the present <oom205muuemowaomTbac#~. ™~
f . ' . !

P > w.l.

¥

wacomﬂos system om a.\ﬁmoo:mwn. After detailing the task for each mwm_rmb? théey were ‘ombmozamﬁm.a X

into.an instrument entitled "The Process of Coordination - A Task Analysis." ,.H_E.w instrument was

tested for clarity with individuals in coordination classes. 1
After the final format was agreed upon by the advisors, the instrument was mailed out to the

"Coordinators in the 18 districts of the Vocational-Technical-Adult Education system of a.\ﬁmoosﬂs.

134 instruments were sent out and 109 returned: however, only 91 were valid ﬂo—. use in the

compilation of the final results. - . . o

Of the six major elements, receiving the highest.rating was Element 1.00 _.mn.oonma. Planning and

»

Development, " from the objective of being HBU.on.nmb.ﬁ .nmn,&:ﬂbo the ou..mmﬁmn amount of skill and knowledge

to perform. The Coordinators indicated that the tasks were performed on a range from a BowﬁES to semi-

annual, to annual basis. - . : -

Aruitoxt provided by Eic:
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The three tasks in Program Planning and Development -~ 1,15, 1.25, and 1.26 - were

- .

considered important but were rejected by most of ﬂsm Coordinators as far as performance.

The working with advisory committee .members, caou emplovees, mBEowmnm and lay

-
B4 -

people in &mooﬁwﬂuo ummam and planning program mﬁ.m.nmowmm Hn<o~<mm much of the Oooawsmﬂoh.m.

time, effort, and expertise. It is in this area that some Coordinators indicate the need for help.

The next highesf/rated element was 2.00 "Instructional Planning. " The tasks in this area

related to securing of instructors from either the full-time- staff or us&,\ﬂcmwm having the .skills and

o

Wuo«&maom to carry out the educational process. Again the Qoo_&w.umno“. must allocate an appreciable

amount of time to the. tasks related to the instructional process. T,

Many of the tasks in both of these important areas are vm.nmou.sma during the late aftermoon

3

or evenings when the part-time education program fits into the time schedule. This then means

that the Coordinator Bamﬂ.mamﬁﬂ to a varying work schedule in-erder.to establish communication with

all concerne.

Tasks in both these areas Smnm rejected, but, in some cases, considered important

-

which related to research, .surveys, m:a clerical functions. These tasks, no doubt, they felt were

The Coordinators emphatically indicated

L4

the nmmﬁo:m»vtpﬁmm of other divisions of ﬂwm school.
that their main objective was to aw.moo<m~. needs and plar part-time instructional programs.

»

169

were tasks

IC

¥
Q

i
3
iz
}
:

E




. » . .
» ~ [4 N

Element 4.00."Public Relations" was given a-moderaté’degréé-of importance. The

*
. °

Coordinator must depend upon the majority of the tasks in this.area to Qm.<mpov the contract - .

"
.

to bring his program to the’attention of +he ncvﬁo. To perform the tasks in n.E.m. element the -

Coordinator must Ucnmmn his time because it involves a owm@n deal in individual or group-contact.

A 1y

Em@\g\m Ooon.&nmﬁom. B:mﬁ make use of n:m mass Bm&m mco: as nmSmbmbmnm nm&.o ﬁmmemHoP

e -~ - P \
\.\ and hwoncoﬁon and &mnﬁvcﬂos of mw.mnm no nwm general and specific ﬁcvt.o. ~

N o -~

e s
T In the mU0<m elements the ﬁmme SEOS were nmwwnma.ﬁo owmﬂom_ m:soﬂoum were nmu.moﬁma as

e « <

\

-
> .

; nwmn. nmmﬁouﬂg:ﬁmm. Emo many Om the Oooa.&nmnoﬂm nmumoﬁmn thetasks Qmmzbo s:nw uE.:m%m wba

~
\ «

Since ‘most mowoomm have a. nmmmm:d: nmvmﬂamwﬁ these nmmvosﬂg:ﬁmm are related to them.

Y

research.’
The other three elemerts were 3.00 "Evaluation,." 5.00 ._mﬁcnmnnm..: mnn . m_.o@,_. Proféssional
r * * D - ) > .
- Q.H.oén.w. “ Some of their tasks were rated as having a considerable to a moderate degree of -
w~ M - ’ ”

>

importance but were rarely and never bmwmoﬁ.Bma . Pﬁwo:o:.@\mmcwﬂon fared a little better the
. S - r a7 ¢ .
Coordinator felt that many of-the tasks could'be performed by other supervisory personnel. Hsmm

. . - ., LIS ) . . o.
were Onmmﬁw. concerned with relevancy oPHnmudoﬁowa content no ‘the b.mmmm Om the individual. e

.
.

T .me tasks in S. oo _.mﬁcnmbn " which related to the mEL...EBm mncamun were nmumoﬁmn munom

- .
. N v
* o

their contact with full- ~time students is minimal. . . T ; .

gox .
N ’

-
‘.




3

wua oonmamnma important within the elements.

-

The area which received a moderate Qmo‘nmm of Hinoﬂwnom was 6.00. ..TOmmanoan Growth."'

<

Zzuo:ow Task m 08 was o:ms Qoamamnmzm rating for meeting m:&mn Bonn:.q or even weekly at -

gm.&.mnﬂnﬂ level there ‘should be more mnmncm:ﬂ meetings Umgmmw Coordinators of .noﬂwﬁasocm

&mnﬁgm.. This would mmmond gmB an opportunity to discover ummam oovaﬂEm 1o a regional area.

2

»

m.noa the nmmc:"m of the- mﬂcnw.. it SocE appear nwwn nwm Ooonduuwnoﬂv devote a Onmmﬂ deal of

- gmr. time in discovering needs of Hunmﬁncmmm or of special groups and Qm<mHOU§Q programs ﬂo meet
~ / - - . M
those - needs. From nmm&um“m of nmbon.nm ‘it is indicative that ﬂwmw. mnm préducing nmmc:m»muuom enroll-"

@

.me survey Qomms ﬁ.gn:omﬁm how good the nmmc:m are but mwocE ‘be

-

ments are increasing-.

‘ascertained by another study . . . e

* a ‘- -
-

' . ’ Oosoncmmos . i

- -
o ‘ -
. . -

q._wm mn&uom of ﬂEm mﬁc&\ oouowcnmm gwﬂ the Coordinators ‘in the WVTA macomﬁou meﬂﬁoﬂm

@

-

- \
nmmﬁouapuo to the survey monmmn with ﬂsm six major mHmannm .. The degree of wnnmmamuﬂ <.mn_.mn .smg,

the mwma.muﬂm vamunmnﬂ upon the area of ooon..&.umﬂou but not to-a mmoaﬁownﬂ.mﬁoc:ﬂ to warrant a

- oA ¥

mﬁwnmamnn that would negate anyone mmsopm £Llement.

H_Jm difference lies most in the task performed
o * 4

Om the 148 tasks n.tmnmaw 36 vmn cent were rejected

» £

as um<mn.vmnmo~.3mn w:a 19 percent of the tasks were rated iow in HBﬁomnmuo\@..l// .

. K - -

-
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The mo:oiwbo mﬁmnmSmbﬁm reflect. a ombmnww wonmmSmbﬁ to tasks as related to ﬁ:m various

P

elements in the wﬁca<.mm indicated by the Coordinators: .

1.

Program Planning and Um<m~ov5mnn m:oﬁn be done with a scientific mvvnomo: for the
purpose o.m establishing nmmﬁmﬂo goals and objectives for ﬁsm mEoomﬁos of resources.

Needs surveys should be a oosﬂbcoc.ﬁ process adding. or deleting Smoﬂsmﬂouw to the
program management data bank.

. »
.

The use of »Qﬁmoq Committees in program and instructional planning Hb multifarious
occupations will mbo:SUmn the Coordinator's time and skill to a onmmﬁmn degree than
in the past. °

The area- of apprenticeship is being extended to different occupations giving consider-
ation to Om:mn ethnic groups and will involve the Coordinator mon. leadership.

Program planning and instructional planning m:o:E involve the Ooou.&bmﬁon. in short
range and long range goals with in-school and ocﬁ of-school resource. personnel.
m<m~cmﬁos of programs and instruction should be. a continuous input system related to
relevancy of student objectives and occupational goals.

.wnoma program publicity should be a concerted effort of assigned staff but not the"

exclusive time consuming responsibility of the Coordinator. This could be a delegated
mcboﬂo?

- ¥

The Coordinators nmvaSmHE:ﬁmm tq the mnﬁﬁ studert in the part-time Unoonms has taken
on a onmmﬁmn connotation than: to the- mﬁcnmbﬁ in the full=time Unoo_.ms. - \
The Coordinator is less nmmboupmzm to mﬁcambﬁ clubs and. mosoo_ organizations vmomcm..m

of &mﬁdoﬁ reorganization.. . ) ..

Oooawbmﬁon.m should become more mmSH:mn and mSv_ow. modern concepts to wC the six
elements of coordination-one of SEO: So:E Um Smbmowbo by ogmoﬂe.mm. .

B A Fuiimext provided by R
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Suggestion For Further Study o , )

< .
-

»

As a result of this study, the author suggests. the following topics for further research and’

consideration: .

H. meOSdeOn ﬂmmnw,mx m:m;mnmg:mgamuﬁ»o reinforcé the validity of
- the major eleménts. ‘ o

\ 2. Eliminate the ﬂm.me. which were rejected by the Coordinators m,.na
reinforce the validity of these tasks in the questionnaire,

3. Administer the task analysis instrumeént to all Vocational-Technical - -
Adult School ‘Coordinators, but provide separation of Coordinators
of the part-time and full-time programs if such dual functions prevail. ~
. ) ~1-

4. Make findings and recommendations availablé to all who are interested. =

5. Develop through the resource of the center for Vocational-Technical
Adult Education, University of Wisconsin, Stout regional and statewide

T participatory workshops for identifying Coordinators responsibilities

< and developing strategies in light of the mission of the.VTAE districts.

- v
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4w . COORDINATION - . . .

A

ROLES, TASKS, KNOWLEDGE/SKILLS, TRAINING NEEDS INVENTORY

- . [

Chapter 292 of the Wisconsin .mﬁmﬁcﬁmm brought to fruition-a new coricept in Vocational-Technical

~

Adult Education when all portions of the state were included in new districts. Within the organizational

structure, the districts were both geographically and demographically enhanced, thus the functional

. Q °

_,m(muosﬂum:ﬁmmbm the coordination changed. . - . i

. \

The .@E,Uom...m of this comprehensive inventory is to gather opinions of professional persons who

~

perform. coordination tasks in the area of Vocational-Technical-Adult Education field. Theré are no right
or wrong answers and no preferred pattern of response. Your responses will be kept cdnfidential and the

compilation made ‘from these 5,<m302mm will be reported in statistical form.

« o -

The ultimate objective of the study is to provide information which will .indicate the Sﬁ.m of

course content which should be considered in revising the coordination course to provide the skills and

knowledge for individuals S.wo.mmv:,m to the role of present day coordinator .~

.

iRV
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FOR THE PURPOSE OF THIS SURVEY, THE TERMS USED ARE DEFINED A3 FOLLOWS: .

(1) TASKS: boﬁﬁﬂm.m performed in &,mﬂ.ﬁo&aso to fruition programs or courses |,
which will meet ﬁ:/m negds of the people of the District. ¢

(2) FREQUENCY OF PERFORMANCE: Time o%mwm in which tasks are bmnmmﬂsmm to T 2
’ / get results. o e

(3) DEGREE.OF IMPORTANCE: The amount of w.smuSHmQQm\mE: H.m.nct..mm to perform ®
- . / the task to accomplish meaningful results.

{
I :

1.00 PROGRAM meZZHZQ|Um<mmOmZmZH
The tasks performed in this “omﬁmooq deals with the techniques used to ascertain the needs of the
District through Adviscry Committee help,. surveys, literature, and other agencies. ) ’

© .

2.00 .INSTRUCTIONAL PIANNING W
. The tasks in this category are means mou,u structuring courses, designating instruction units, lesson
planning, identifying resources, and deveéloping instructional materials. .

.

3.00 - EVALUATION .
The tasks in this category deal with the evaluation process-relating to students, instruction, staff,

and equipment-facilities. .

3

- 4.00 PUBLIC REIATIONS . -, .
The task in this category 'is for promoting and publiciziing the educational programs and activities of

the school in the community. . .

5.00 STUDENTS .
The tasks in this category relate to the students in the ﬂcﬁu and part-time programs, adult.and
' * apprentice programs, and the club organizations which promote leadership abilities of the students

who participate. - . , _

6.00 PROFESSIONAL GROWTH . ) .
The task-in this category relate to the professional Q.o.é,n@ activities staff members engage in order

0 , to upgrade and keep current within their .profession.

-2

.
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FACT SHEET.

Please complete the following FACT SHEET and the TASK INVENTORY to the best of your knowledge and
return by May 15, 1972. If you have any questions, please contact D. J. Bordini, Fox Valley Technical
Institute, 1825 North Bluemound Drive, Appleton,. ‘Wisconsin 54911 -- Phone 414-739-8831.

2

- —— - - - —
-

NAME__ : . ~_AGE . DISTRICT NAME

"DISTRICT NUMBER__ YEARS AS COORDINATOR _______ AREA OF COORDINATION

-

YEARS AS TEACHER __ MAJOR AREA OF TEACHING

YEARS .>m SUPERVISOR ~__ MAJOR AREA OF mdwma\HmHOZ

YEARS OF WORK EXPERIENCE MAJOR AREA OF WORK

EMPLOYED AS COORDINATOR-~~ . ’ . . .

FULE-TIME NO. OF HOURS PER WEEK. NO. OF WEEKS PER YEAR

—

PART-TIME NO. OF WEEKS PER YEAR -

NO. OF HOURS PER WEEK
NO. OF HOURS WORKED IN EVENINGS . (Exclusive of above-listed on.m.V
"NO. OF EVENINGS WORKED PER WEEK (Exclusive of above-listed hours)

CERTIFICATION: PROVISIONAL NUMBER OF YEARS HELD :
: STANDARD . _- ~ NUMBER OF YEARS HELD : -

-3 s

DID YOU COMPLETE AN APPRENTICESHIP : WHAT TRADE

DO YOU HAVE A JTOURNEYMAN'S CARD 5

EDUCATIONAL ATTAINMENT: CIRCLE HIGHEST COMPLETION AND FILL IN ADDITIONAL CREDITS BEYOND
DEGREE: BS+ CREDITS;  MS+ "CREDITS: PhD . .

2

. -3 - -~ .
. .
N *

ST

e




DO YOU FEEL AN INDIVIDUAL mEOGHU SERVE AN INTERNSHIP AS A°"COORDINATOR;:

HOW LONG: ,

4 AG

LIST THE PROFESSIONAL JOURNALS AND PERIODICALS YOU READ:

-

WOULD YOU BE WILLING TQ. ATTEND WORKSHOPS RELATING H0,000wHV.HZ>HHOZ ACTIVITIES:_:

a . -

LIST-TYPE:

L4

* QUARTERLY L SEMI-ANNUALLY - . SUMMER SESSIONS.

LENGTH OF,SESSIONS

-

WOTULD YOU DESIRE A FULL DAY OF COORDINATION %OHH/\HHHmm DURING. THE WAVAE CONVENTION:

<

PROGRAM SUGGESTIONS:




]

[

—

*

- b

Salary

GHECK THE LIST OF COMMITTEES YOU HAVE BEEN ASSIGNED: R

N G
>Q55Hmﬁ.mﬁ<m Council

<

_—

Student Services

>

A.V.A. (American Vocatiohal Association)
W.E.A. (Wisconsin Education Association)
N.E.A. (National Education Association)

APGA (American Personnel and Guidance Association)

APA (American Psychological Association) !

. PDK (Phi Delta Kappa) ¢ .

Open House . wmﬁmmam:n Club
, Curriculum Recruitment . Evaluation °
Facilities wmm.mmnow . Other -
. Site Selection ) Instructional .
i ' ) ! ¢
_ - s ! ) ;
¢ CIVIC [ORGANIZATIONS HD.SE_.om YOU BELONG:
; { - T e e t—
OﬂmOW.wawmmmH.OZb.h ORGANIZATION MEMBERSHIP: -
WAVAE mimmoonmws.bmmooﬁmﬁon Vocational-Adult Education) OTHERS:

Aruitoxt provided by Eic:
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THE PROCESS OF COORDINATION ° .

© o . ) ) ~ ) ¢ b .HW..MIW. >H.~WHMMMM ' s, "%
» . - ) ] . _ . . . /dh
DIRECTIONS: Listed on the _mo:os.m:o pages are TASKS (1) performed by oooﬁm:mno_.m to bring to fruition .
I Occupational” Training .rograms. Please note the task and circle the appropriate .number . .

you think is applicable under (2) "Approximate Frequency of Performance." Under (3}

"Degree of Importance," circle the number of the category-you feel is appropriate based.

upon skill/knowledge an individual as a codrdinator must have to perform the task successfully.
s At the end of mmow_ category you may write in tasks which you think should. have been inchided.
(1) Occupational™ includes all Yocational-Technical-Adult Education Programs.

~

o~
- s . - -

o . - ] . APPROXIMATE FREQUENCY DEGREE OF COORDINATION
TASKS = _ . o Lo . OF PERFORMANCE . - (Knowledge/Skill) &
" L0 - (circle one) . : (circle ‘one)
L4 u o - T
. o . : ) .
M NES o | )
. . . i | ¢ .
\M -
. - . =z > St -
. . - - .
w . o L2 OE o5 Y S
= L 5 B 2 . TR iz
1.00  PROGRAM'PLANNING, DEVELOPMENT o M = W £ =3\ m = . w o
- - ¢ < < - - =
(FULL- AND PART: TIME COURSES) . 2 u Z = 2 B8 = 9 s T
. w.ow, “m:o.om.mﬁnmamm.. for'Advisory Committee )
smembers. . 0 1 2 3- 4 5 0 1 2 3. 4 S
< 1.02 Organize an Ad Hoc Committee to " ’ - .
explore the training needs of occupations. 1 0 1 2 3 4 5 |l 0 1 2 . 3 4 5
B e - @ - . ~ N \Um «

!
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APPRCXIMATE FREQUENCY

DEGREE OF IMPORTANCE

TASXS F PERTORMANCE (Knowledge/Skili)
(circle cone) (circle one)
€
=2
=
’ 1 >
Z2 5 3 =
i, 00 PROGRAM PLANNING, DEVELOPMENT =2 M mrv. m nm >t o 2 —
(FULL- AND PART-TIME COURSES) g 5 E § 2 o - Q G
B on = g < QO 0 & =
(continued) Z o = S 2 A = = = o
1.03 Obtain District oard approval of potential
Advisory C.ommittee members., 0 1 2 3 4 S 0 1 2 3 4 S o
o
1.04 Crganize/advise the Advisory Committee <
memters of their role and function toward
occupational training program. 0 1 2 3 4 S 0 1 2 3 4 5
1.08 Seek Advisory T‘ommittee advice in planning
a task analysis occupation. 0 1 2 3 4 S 0 1 2 3 4 5
1.06 Obtain Advisory Committee advice and
approval for conducting occupational
survey, 0 1 2 3 4 5 0 1 2 3 4 5
1.07 ;iequest Advisory Committee to assist in
l.ong range Planning. 0 1 2 3 4 S 0 1 2 3 4 5
1.08 Chbtain Advisory C.ommittee approval for
physical facilities and equipment needed
for occupational program. 0 1 2 3 4 5 0 1 2 3 4 5 O
\Ul
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APPRCOXIMATE FREQUENCY DEGREE OF IMPCRTANCE
TASXS CF PERFORMANCE (Knowledge/Skill)
{circle one) (circle orne)
i
€ <
= g
2 =
1,00 PROGRAM PLANNING, DEVELOPMENT e T+ M % m . e W .
(FULL- AND PART-TIME COURSES) =2 5 5 =2 L o zZ = Q =
(continued) 2 80 =z 9 B g O G = &
oo o < o= 24 Z 3 = =
1.09 Prepare-a summary report of Advisory |
Committee proceedings for distribution to
interested parties. _ 0 1 z 3 4 S 0 1 Z 3 4 5
1.10 TNevelop course ovjectives based upon !
. literature, Advisory Committee i
recommendations, and survey results, ~ 0 1 2 3 4 S 0 1 2 3 4 5
1.11 Identify unit topic cuntent for courses, 0 1 2 3 4 S _ 0 1 2 3 4 S
1.12 Assess the relevancy of occupational
course offerings. 0 1 2 3 4 S 0 1 2 3 4 S
1.13 Request Advisory Committee assistance
in recruitment and placement of
occupational program graduates, 0 1 pA 3 4 5 0 1 2 3 4 5
1.14 Assist administration and instructional
staff in long range educational program
planning. 0 1 2 3 4 S i 0 1 2 3 4 5
OB
O—J

|
v}
|
E
R —




»

APPRCYINATE FREGUENCY DEGREE OF IMPORTANCE
TASKS OF PERFORMANCE {(Knowledge/Sxkiil)
(circle one) (circle one)
>
E
<
. o]
- ; R S = B 5
1.00 PROGRAM m.E/Z.ZHZ"ux DEVELOPMENT I N B = e
(FULIL~ AND PART-TIME COURSES) > M W o & m.. m. n“u m [T
{(continued) Z &6 2 = 2 O Z = b o
1.15 Frepare presentation of occupational
_program{s) before District Goard. 0 1 2 3 4 5 0 <1 3 5
1.16 mmnanann texthbooks, reference, and other )
instructional materials for courses being .
developed. : . 0 1 2 3 4 - 5 0 1 3 S
1.17  Supervise and motivate instructors in ] .
developing course content. 0 1 2 3- 4 S 0 1 3 L)
1.18 Obtain administrators approval to conduct . L
'survey. 0 1 2 3 4 5 0 1 3 S
1.19 { onduct occupation«l needs survey. 0 1 2 3 4 S 0 1. 3 S
1.20 interpret, evaluate, synthesize survey
information. 0 1 2 3 4 -5 0 1 3 5
1.21 Identify researchable problems relevant
to manpower needs. 0 1 2 3 4 S 0 1 3 S
-9 -
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TASKS

APPRCXIMATE FREQUENCY
" OF PERFORMANCE
(circle one)

DEGREE OF IMPORTANCE
(Knowledge/Skill)
{circie one)

>
-
= &
5 oyl
Z 2 5 =
Z 3 8 ., P>
R S o)
1.00 PROGRAM PLANNING, DEVELOPMENT £ L b M 5 H rNu = =
(FULL- AND PART -TIME COURSES) = & £ ¢ & 2 |% 2 5 3
: (continued) Z2 wn o< 2 2 4 Z A = o
1.22 Study :.nmnmnE.m relevant to manpower .
needs, 0 1 2 3 4 5 0 1 2 3 4 5
1.23 Obtain and analyze related studies by
community groups and agencies to obtain
demographic, geographic, economic, and
sociological data of the district. 0 1 2 3 4 5 0 1 2 3 4 S
1.24 Obtain and analyze professional literature
and reports pertaining to occupations., 0 1 2 3 4 S 0 1 2 3 4q 5
1,25 Conduct a manpower supply and demand
survey. 0 1 2 3 4 S 0 1 2 3 4 S
1.26 Prepare research proposals for District
administrators consideration. 0 1 2 2 4 S 0 1 2 3 4 S
1.27 Consult with and work with research staff
in gathering occupational task analysis and
related information. 0 1 2 3 4 S 0 1 2 3 4 5

-10 -

Aruitoxt provided by Eic:

E\.




APPRCXIMILTE FREQUENCY DEGREE O IMPORTANCE
TLSKS OF PERFCRMANCE (Knowledge/Skill)
. (circle one) {circle one)
&
D
Z T >
- 3 -
23 2 s = >
1.00 PRO-R..M PLARNGNN , DEVILOPMEW 27 : S o 2 Z
: Ll A \w.w.‘,u-.vf O «85S; g5 2 M 8 - = Q wm A
ﬁ | DI U .l N BRSSP 50} ”.. m = 'S} Wu. = 3 o) nﬂm r.m
| .continied: I =z o 2 s = fa) = huct = =
|
v 1.28 tionitor precs, government, &nd private
listing of emplovment opportunities. 0 1 2 3 4 5 0 1 2 3 4 5
w ;
1.29 1 optact individual emplovers, unions,
civic ¢roups regarding needs of t
occupational training. 0 1 2 3 4 S 0 1 2 3 4 S
i
1.30 Prepare capital cutlay kudget proposal for i
nex equipment. “ 0 1 2 3 4 5 0 1 2 3 4 5
1
1.31 iievelop an occupational educational _
program based on survey results. i 0 1 2 3 4 5 _ 0 1 2 3 4 S
i
_1.32 Prepare an operating hudget preposal for M
expendable supplies, services, and . -
materials for department. 0 1 Z 3 4 5 0 1 2 3 4 5
| |
- 11 - o=
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APPROXIMAETE FREQUENCY

DEGREE OF IMPCORTANCE

TASKS OF PERFORMANCE {Knowledge/Siill)
“ (circle onej (circle one)
]
. S
.nl-.'\ﬂa
2 g
S 3 3 s ~
i < 2 = 3 5 ¥
8 = 2 2 2 % s = 5 2
2.00 INSTRUCTIONAL PLAIINING = = 2 B w2 o 3 Y]
=g Z < ) O = =
° (FUL;,~ AND PART-TIME COURSES) Z o < 2 2 A4 z 3 = =
' I
2.01 Develop instructional methodologyv for !
achieving course performance objectives. m 0 1 Z 3 4 5 0 1 2 3 4 5
|
2,02 Identify the competencies needs for entry m
into an occupation. : 0 1 2 3 4 5 0 1 2 3 4 5
!
2.03 Correlate instruction content with on-the-~
job training and/or laboratory experience, 0 1 2 3 4 5 0 1 2 3 4 5
2.04 Assist instructors with instruction unit
planning. 0 1 2 3 4 5 0 1 2 3 4 5
2.05 Organize general adult classes. i 0 1 2 3 4 s 0 1 2 3 4 5
]
2,06 Observe if safety standards are maintained !
during instruction., o1 2 3 4 s 0o 1 2 3 4 s
2,07 Maintain apprenticeship records for school, m
employer, union, and student, i 0 1 2 3 4 S 0 1 2 3 4 5

-12 -

Aruitoxt provided by Eic:

E\.




APPROXIMATE FREQUENCY

DEGREE OF IMPORTANCE

TASXS OF PERFCRMANCE (Knowledce/Skill)
(circle one) (circle cne)
<
m ol
e <
2 W< =
™ 2 kd . oy . ~ A \h.h o Wu.. U
2,00 INSTRUCTIONAL PLANNING = L B g Ok H 3 = phot
(FULL- AND PART-TIME COURSES) = M W c 9 = % an m ]
(continued) Z o < 2 2 A z 3 = =
2.08 Assist students with making class schedules. 0 1 2 3 4 S 0 1 2 3 4 S
2.09 Distribute certificates for short-term courses. 0 1 2 3 4 5 0 1 2 3 4 5
| ' o
2.10 Maintain application files of prospective <.
instructors. . o 1 2 3 4. 5 o 1 2 3 4 5 ™
2:.11 Secure substitutes for instructors. 0] 1 2 3 4 5 0] 1 2 3 4 5
2.12 Introduce instructor to students at first
class meeting. 0 1 2 3 4 5 0 1 2 3 4 S
2.13 Ooumc#. with vendors of instructional
supplies and equipment. o ] 2 3 4 S 0 ] 2 3 4 S
2.14 Review departmental staff requisitions. 0 1 2 3 4 5 0 i 2 3 4 5
2.15 Assign course title and numbers. - 0] 1 2 3 4 5 0] 1 2 3 4 5
- - @)
13 Pl

E
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APPRCXIMATE FREQUENCY

DEGREE OF IMPORTANC

o=
L

TASKS OF PERFCRMANCE (Kncwledge/Skiil)
(circle cne) (circle one)
>
= c
o o
& > O
2 2 2 5 2
2.00 INSTRUCTIONAL PLANNING e m =2 » 3 = o=
(FULL- AND PART-TIME COURSES) 2 & £ 5 2 2 135 2 x S
(continued) Z »n < = 2T O Z A = e
2.16 Prepare course offering forms (COF's). 0 1 2 3 4 5 0 1 2 3 4 5
2.17 Verify department payroll cards. 0 1 2 3 4 5 0 1 2 3 4 5
2.18 Maintain certification files of instructors. 0 1 2 3 4 5 0 1 2 3 4 5
2.19 Develop job description using DOT
descriptors. 0 1 2 3 4 5 0 1 2 3 4 5
2.20 Recommend standards of competency and
achievement which are for entry level
requirements into an occupation. 0 1 2 3 4 S 0 1 2 3 4 S
2.21 Prepare budget for operation of program. 0 1 2 3 4 5 0 1 2 3 4 5
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APPROXIMATE FREQUENCY

DEGREE OF (MPORTAN

CE

TASXK OrF PERFORMANCE (Knowledge/Skill)
{circie one) (circle cne)
WM.
S
s 3 > .
2 a3 5 =
< ey [ B —

2.00 INSTRUCTIONAL PLANNING SO M = ,vm = I ot -
(FULL- AND PART-TIME COURSES) = M 2 S @ = m W £ g
(continued) = £ 2 S T B = 3 = =

2.22 Prepare specifications for purchase of
supplies, materials, textbooks, and !
services needed for occupational programs, } O 1 2 3 4 5 0 1 2 3 4 5

2.23 Request services of instructional staff fo
teaching course. ) 0 1 2 3 4 5 0 1 2 3 4 5

2,24 Discuss with faculty student progress. 0 1 2 3 4 5 0 1 2 3 4 S

2,25 Obtain from students opinions regarding !
programs in which they are enrolled, !0 1 2 3 4 5 0 1 2 3 4 5

2,26 Gather data from student withdrawals and
drcpouts, 0 1 2 3 4 S 0 1 2 3 4 S

2.27 Supervise the instructional process in
classroom and shops. 0 1 2 3 4 5 0 1 2 3 4 5

O

=

i
3
iz
}
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E




APPRC{INMATE w:woc.m E Or IVIPORTANCE
TASXS OF PERFORNM sodiromm 53
(circls osmv (circle o
Wu.
—
2R . K
2 2 2 = 2
2.00 INSTRUCTIONAL PLANNING 2 L S B 2 = = -
(FULL- AND PART-TIME COURSES) = Z 2 5§ B £ Z 5 = &
(continued) 'Z & 2 = 2 A Z 3 = =
2.28 Maintain equipment and instructional H
materials 5<mnﬂ03~ for department. 2 . 3
2.29 - Discuss macomﬁommH and skill progress. of
apprentice student with employer. 2 3
2.30 Discuss school and work experience of
apprentice student with Industrial
Commission Apprenticeship Division
representative. ; 2 3
) ]
2.31 Confer with students regarding instructionail
program improvement. 2 3
2.32  Assist high school coordinators (LVEC)
2 3

in developing occupational Coop. Program.
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APPROXIMAT

FREQUENCY
R

DEGREE Or IMPORTANCE

TASKS ¥ PERFORMANCE (Knowladge Skill)
{circle ong) (circie one)
>3
o
<
jaw
22 5
2 05 =5 =
edh . BT AR Thr T = & 3 =)
2,00  TSWRIUCTFIOWAL PLAMNI. £ L B M % ..d B fod —
O ULL= AR PART=TNMY COTRSES) = Z2 = s M = m = w O
. - - = et <5 (@] - =
{continued) 2 w < 2 2 A = J e =
2433 -Lheck out supplies and equipment for
instruction. } 0 1 2 3 4 S 0 1 2 3 4 S
g f
2.34 :dentify and develop programs H.mwm.,\ca._ﬁ for :
the disadvantaced. : 0 1 Z 3 4 5 0 1 2 3 4 5
2.35 Arrenge ceunseling services for disadvan-
taged. 0 1 Z 3 4 5 0 1 2 3 4 5
2.36 Arrange financial assistance for the -
disadvantaged. ! 0 1 2 3 4 5 0 1 2 3 4 5
2.37 ‘.evelop programs for the handicapped. 0 i Z 3 4 S 0 1 2 3 4 5
2.38 Arrange finaricial and other help for the
handicapped. 0 1 2 3 4 5 0 1 2 3 4 5
2.39 ‘-evelop retraining programs for the
unemploved. 0 1 2 3 4 S 0 1 2 3 4 S
W -
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2.00
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2.40

2.41

2.42

2.43

2.44

2.45

2.4¢6

Cancel classes due to- insufficient
enrollment.

Cancel opmwm,o.m due to bad weather
conditions.

foud

B

Schedule rooms for classes to e offered.

Secure instructional materials from industries
and husiness.

R ]

T:iscuss student work hakits, attitudes, and
proficiency with employers.

s - e ——

Prepare instructional materials with the use
of various duplicating machines.

-

T esign record keeping forms for various
educational -programs.
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APPRCXIMATE FREQUENCY DEGREE OF IMPORTANCE
Or PERFCRMANCE (Knowiedge/Skili)
” (circle one) (circle one)
>
. =
L] n Y Y
P
1 —
Z 2 B = Iz
2.00 INSTRUCTIONAL PLANNING = m 'y, W = = = -
(FULL- AND PART-TIME COURSES) 5 = £ 0 @8 & 5 2 & g S
(continued) = wm o< 2 2 A4 Z = o)
2.47  Ssubstitute for instructors in their absence. 0 1 2 3 4 5 0 1 2 3 4 5
2.48 Schedule circuit instructors. 0 1 2 3 4 5 0 1 2 3 4 5
2.49 Supervise programmed instructional media
center, 0 1 2 3 4 S 0 1 2 3 4 S
2.50 Collect student fees. : 0 1 2 3 .4 S 0 1 2 3 4 S
2.51 Arrange for student enrollment procedures. 0 1 2 3 4 S 0 1 2 3 4 S
2.52 Direct revision of curriculum and pre-
requisites based on occupational trends
and task analyses. 0 1 2 3 4 S 0 1 2 3 4 5
2.53 Direct course revision to develop instruc-
tional packages based on performance
objectives. 0 1 2 3 4 5 0 1 2 3 4 S «
_O
- 19 ~ P
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Request assistance from Advisory Committee ]
to evaluate program of instruction.

Assist in the evaluation of occupational
faculty competency.

Assist in state mﬁo:.mOnmn program evaluation,
»mm.nmﬁ in self-study of educational programs.

.»mmpmn in moQ.mnan agency E.oonm::
evaluation:,

Setrer - mm = s - -

Conduct a cost effectiveness study of
occupational programs. .

Conduct a facilities and equipment
evaluation,

Develop a procedure E:mnmg.\ data can be
used to terminate a program.

o
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APPROXIMATE YREQUENCY DEGREE OF IMPCRTANCE
TASKS CF PERFCRMANCE {Knocwledge/Skiil)
(circle one) {circle cng)
.r\.*
3
=
Z oz o
= 5 B 2 = = —
i ot B - S X = c o
3.00 EVALUATION 5 £ 2 § @ = 5 & x o
(continued) Z w o< =2 % A Z 3 2 =
3.09 Prepare a summary report of program
evaluation for administration and advisory
committee members. 0 1 2 3 4 5 0 1 2 3 4 5
3.10 Appraise students' skill/knowledge |
performance in relation to educational
course objectives. 0 1 2 3 4 S 0 1 2 3 4 S
3.11 Arrange for skill/knowledge proficiency
testing of students (pre- and post-
instruction), 0 1 2 3 4 5 0 1 2 3 4 5
3.12 Arrange for skill/knowledge proficiency
certification testing of instructors. 0 1 2 3 4 S 0 1 2 3 4 S
3.13 Supervise compulsory youth educational -
programs. 0 1 2 3 4 5 0 1 2 3 4 5
3.14 Conduct an interest survey of ﬁoﬁmuﬁm&
student group(s). 0 1 2 3 4 5 0 1 2 3 4 5
-21 - @,
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APPROXIMATE FREQUENCY

DEGREE OF IMPORTANCE

TASKS OF PERFORMANCE (Xnowlecge/Skill)
(circie one) (circle cne)
W
o= @
< -
o) (o
R B oY
v 3 = [
<! o | = >4 =
T = = 4 o
e ! o B v B £ = o)
=2 Z 53 A = s Ia) e
%2 2 2 0 2 % 18 Z = 2
4.00 PUBLIC RELATIONS Z2 o < &2 F A4 2 . e
4,01 Publicize classes to be offered in news-
papers, radio, televsion, and other news
media. 0 1 2 3 4 5 0 1 2 3 4 5
4.02 Establish a plan for scheduling and
reporting staff visits, contacts with
community groups, professional or other
organizations, employers, unions, etc. 0 1 2 3 4 S 0 1 2 3 4 S
4.03 Publicize Advisory Committee(s) appoint-
ments, membership, and role function to
the school and community. 0 1 2 3 4 S 0 1 2 3 4 5
4.04 Plan agenda and communicate date, place,
and time for Advisory Committee Meeting
to all concerned. 0 1 2 3 4 S 0 1 2 3 4 S
4.05 Assist in graduation planning.
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TASKS

APPRCOXIMATE FREQUENCY
F PERFORMANCE
(circle one)

DEGREE OF IMPCRTANCE

(Knowledge/Skill)

(circle one)

|
m
&2
Zz 3 & = <
& < [ ] D Spr
. 5 &4 B & § » |s= a s &
3 - = [ v > ') oy
4,00. PUBLIC RELATIONS = =2 2 5 X, > 5 nVu b ]
(continued) 5 5 2 s = 0 Z 3 = m
4.06 Serve as member of Tigh School Occugpucional
>Q<Hmo~..< Committee assisting LVEC's. 0 1 2 3 4 S 0 1 2 3- 4 5
4.07 Conduct Open Ilouse for staff members and
community. 0 1 2 3 4 5 0 1 2 3 4 5
4.08 Participate as a consultant to business and
. industry regarding the educational role of
the school. 0 1 2 3 4 5 0 1 2 3 4 5
4.09 Provide display in school and community
about occupational programs. 0 1 2 3 4 5 0 1 2 3 4 S
4,10 Maintain liaison with labor organizations. 0 1 2 3 4 5 0 1 2 3 4 5
4,11 Maintain liaison with employment agencies. 0 1 2 3 4 S 0 1 2 3 4 5
4.12 Maintain liaison with high school districts, 0 1 2 3 4 S 0 1 2 3 4 S
4,13 Prepare plans for mmwa trip-. 0 1 2 3 4 5 0 1 2 3 4 5
-23 -
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APPROXIMATE PREQUENCY DEGREE Or IMPCRTANCE
TASKS OF PERFORMANCE (Knowledge/Skill)
(circle one) {circle cne)
> *
=3
> G
Z 008 2 =
P jon] b - -‘Mu ~
£ L B B8 £ = =
¥ 2 ° = B z = ) —
4,00 PUBLIC RELATIONS = & M O @ S 5 = IS
{continued) Z un o< = = 4 Z 3 = = !
4,14 Assume role as conference leader. 0 1 2 3 4 5 0 1 2 3 4 S
4.15 Conduct panel discussion., 0 1 2 3 4 5 0 1 2 3 4 5
4.16 Employ role-playing techniques. 0 1 2 3 4 5 0 1 2 3 4 5
4,17 Present talks to out-of-school group(s). 0 1 2 3 4 S 0 1 2 3 4 5
4,18 Serve as liaison for the school adminis~
tration and the Advisory Committee, 0 1 2 3 4 5 0 1 2 3 4 5
4.19 Work cooperatively with high school staff, 0 1 2 3 4 5 0 1 2 3 4 5
4.20 Plan and write program flyers and brochures, 0 1 2 3 4 5 0 1 2 3 4 5
4,21 Present district school goals and objectives ;
to high school career day's participants. 0 1 2 3 4 5 0 1 2 3 4 5
b o=




APPROXIMATE FREQUENCY DEGREE OF IMPORTANCE
TASKS or vaaO»;\..bZOm (Knowledge/Skill]
circle cne) (circle one)
e}
i
o
2
o >
2 2 2 . =
= L 5 5 B » |g = oz
5.00 STUDENTS - FULL-AND PART-TIME - 5 = 2 5 B = 8 w A T
APPRENTICE ~ CLUBS Z 6 =2 = =T B Z A = =
5.01 Arrange for high school student groups to
visit Area Vocational-Technical School. 0 1 2 3 4 5 0 1 2 3 4 5
5.02 Conduct student seminar on techniques of
employment interview. 0 1 2 3 4 S 0 1 2 3 4 5
5.03 Serve in advisory capacity in the promotion
of student leadership clubs 0 1 2 3 4 S 0 1 2 3 4 5
5.04 Arrange state and national participation of
students in club organization. 0 1 2 3 4 S 0 ] 2 3 4 S
5.05 Participate in promoting local extra-curricular
sports and activities for student body. 0 1 2 3 4 5 0 1 2 3 4 5
5.06 Establish a procedure for attending First Aid
needs of students. 0 1 2 3 4 5 0 1 2 3 4 5
5.07 Maintain record of safety instruction in
department consistent with safety laws. 0 1 2 3 4 5 0 1 2 3 4 5
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APPROXIMATE FREQUENCY

EGREE OF IMPORTANCE

TASKS OF PERFORMANCE (Knowledge/Skill)
(circle one) (circle one)
>
3
2 o
Z 3
5.00 STUDENTS ~FULL- AND PART-TIME -~ m 05 & m H I 2 N —
APPRENTICE - CLUB 5 5 £ 0 8 8 (8§ 2 8 S
(continued) Z2 wn < 2 B A Z A = e
5.08 Orient students to student-organizations. 0 1 2 3 4 5 0 1 2 3 4 § i
5.09 Direct Hw#wmﬂos activities of student
" organizations. 0 1 2 3 4 5 0 1 2 3 4 5 _
5.10 Obtain Administration approval to establish
a student organization. 0 1 2 3 4 5 0 1 2 3 4 5 }
5.11 Assist students with financial management
of student organization. 0 1 2 3 4 S 0 1 2 3 4 5
5.12 Assist students in formulation of rules and
procedures for conducting business affairs
of the club organizat.on. 0 1 2 3 4 5 0 1 2 3 4 5
5.13 Evaluate student organization. 0 1 2 3 4 5 0 1 2 3 4 5
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APPROXIMATE FREQUENCY

DEGREE OF IMPORTANCE

TASKS OF PERFORMANCE (Knowledge/Skill)
(circle one) (circle one)
|
=
A
>3
=z 3 2 ]
< 2 & 3 =
= 2 3 2 = m) .
6.00 PROFESSIONAL GR g2 & 2 0 & % o Q =] 2
-
6.01 Prepare a budget for travel and professional &
growth for department. 0 1 2 3 4 5 0 1 2 3 4 5
6.02 Maintain an active membership in profes—
sional association which furthers the cause
of Vocational-~Technical education, 0 1 2 3 4 5 0 1 2 3 4 5
6.03 Maintain professional library of books,
periodicals, and other current literature. 0 1 2 3 4 5 0 1 2 3 4 5
6.04 Interpret state certification requirements
for staff members. 0 1 2 3 4 5 0 1 2 3 4 5
6.05 Arrange local and state exhibits and
contests. 0 1 2 3 4 5 0 1 2 3 4 5
6.06 Attend district school board meetings. 0 1 2 3 4 5 0 1 2 3 4 5
6.07 Prepare articles for professional journals. 0 1 2 3 4 S 0 1 2 3 4 S
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APPRCXIMATE FREQUENCY

DEGREE OF IMPORTANCE

TASKS OF PERFORMANCE (Knowledge/Skill)
(circle one) (circle one)
>
= <3
W > > Py
Z 3 B = &
= S m v Y = I 2 i
6.00 PROFESSIONAL GROWTH > = & 5 H m g 2 8 O
(continued) z B Z2 = = A Z 5 = =
6.08 Attend called coordinators' meetings at
District level. 0 1 2 3 4 5 0 1 2 3 4 5
6.09 Attend called coordinators' meetings at
State level. 0 1 2 3 4 5 0 1 2 3 4 5
6.10 Attend Coordination Meeting at WAVAE
Convention. 0 1 2 3 4 S 0 1 2 3 4 5
6.11 Direct In~Service program. 0 1 2 3 4 5 0 1 2 3 4 5
6.12 Establish communication channels relative
to recruitment, testing, guidance,
counseling, and placement with Student
Services Division, 0 1 2 3 4 5 0 1 2 3 4 5
6.13 Screen and select instructional part- and
full-time staff. 0 1 2 3 4 5 0 1 2 3 4 5
- Nm -

O
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APPROXIWVMATE FREQUENCY DEGREE OF IMPORTANCE
TASKS CF PERFORMANCE (Knowledge/Skill)
(circle one) (circle cne)
4
<
P W P -
Z 9 =2 2 In
DL - S S B v B w2 = - o
- TOVETAT sp = = = X ! = = &) -~ o
mooo wwo...mmm.ro._}_? !dmﬂO/)\....... - M "~ O ! —4 “ b3 G
[} 3 z < C O et}
(continued) Z o< = 2 N Zz 3 = e
6.14 Serve as an officer of a professional
organization. 0 1 2 3 4 S 0 1 2 3 4 S
6.16 Assist new school personnel in understanding
policies and regulations of the school. 0 1 2 3 4 5 0 1 2 3 4 S
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THE FOLLOWING PUBLICATIONS WERE USED AS RESOURCE
MATERIALS IN THE PREPARATION OF THIS INSTRUMENT

"TEACHING CAREER ANALYSIS," CALVIN J. COTTRELL

"THE PROCESS OF INSTRUCTION," STANLEY J. SPANBAUER

"COORDINATORS RESPONSIBILITES," L. P. MALLOW, Jr.

"COORDINATION 469-510, DR. ROBERT RUDIGER - STOUT STATE UNIVERSITY
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APPENDIX B

COORDINATORS' TASK SURVEY ANALYSIS

STATISTICAL SUMMARY

RANX ORDER

FREQUENCY OF PERFORMANCE

DEGREE OF IMPORTANCE

MEDIAN STATISTICS FOR EACH TASK - Mon
INTERQUARTILE PANGE - IQR (Agreement)
COMPOSITE MEDIAN

1 - 3 YEAR COORDINATOR REACTION

4 OR MORE YEARS OF COORDINATOR REACTION

e Ko




. ... 0-Never

. TASK ’

Stpervise and motivate insiruciors in dg-
velogzing course conient.

Study Ifzerature ralevant to manpowar
needs.

Contace individual employers, unions,
civic groups regarding needs of cccupational
training.,

Obtaln and analyze professional literature
and reports pertaining to occupations.

Moazniter press, government, and private
Iisting of employment opportunities.

Assess the rolevency of occugational
course offerings.,

Assist admintstraticn and {astructional
stail In long rarge educational program.
Planning.

Stain and analyze relatsd studies by
comaunity groups and agencies to obiain
demcsrephic, geosraphic, ecsnomic, and
gociological data of the aisicigt,

Racemmend texitooke, referenca, and
other instuctional mzrarizls for sourzes
ta2ing davaicped.

1-Semi~Annually

1.00 PROGRAM PIANNING, DEVELOPMENT (FULL AND PART-TIME COURSES)

FOX VALLEY TECHNICAL INSTITUTE

CCGRDINATORS TACK ANALYSIS

2-Annually 3=-Monialy 4~ Wecekly §-Cally
MATE FREQUENCY OF PERFC RMARCE
-3 4 or Moro Business, General Homea
Yeors Years Education Zducation Zzonomics
L)
.3.18 3.05 2.80° 3.50 2.82
(2.50) (2.0n S.S\ {3.25) (2.06)
3.10 ’ 2.85 3.00 ° 2.81 2.69
(1.15) 1,91 (2.00) {1.72) (1.4
3.06 2.83 . 3.00 2.50 2.50
(2.38) (2.43) (3.25) (2.83) (2.30)
3.02 2.84 3.00 2.67 2.76
(.85) (1.29) S..ue {1.83) {1.27)
2.73 3.33 2.90 2.00 2.70
(2.00) {2.20) (2.00} (3.00) {3.03)
2.03 2.04 2.06 1.60 1.85
(1.74) (1.32) (1.16) (1. 66) (.79)
2.16 1.93 T 172 2.33 1.75
(1.35) (1.44) By (1.26) (1.15)
2.25 1.%2 . 1.38 1.21 2.2!
(1.74) {2.18) 2.15) (2.11) {1.19)
1.35 2.04 1.62 1.70 2.18
{1.75) 1.3)) (1.43) (1. 80) (.53)

2.69
(1. 49)

3.17
(1.00

3.00

(3.54

3.17
(1.54)

3.50
(1.88)

2.30
(1.42)

2.00
(1.50)

2.17
{1.75)

1.75
(1.38)

Agr:cul

24 R

f P04 o

2.63
(1.19)

1.17
{t.08)
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FOX VALLEY TECHNICGAL INSTITUTE
COORDINATORS TASK ANALYSIS

PROGRAM PLANNING, DEVELOPMENT (PULL AND PART-TIME COURSES)

KEY. o o o 0-None I-low 2ea 3=-Msdium 4w S=-High

Composite 1=-3 4 or More Business General Home
Median Years Years Education Education Zegpnomies Agricultyre
4.52 4.50 4.54 4.33 4.72 4.73 4.50
{1.24) (1.21) {1.28) (1.17) (1.36) (1.20) (1.13)
3.59 3.7 3.47 3.2} 3.30 " 3.38 4.17
{1.42) (1.2¢) (1.53) (1.19) (1.73) (1.38) {1.63)
4.36 4.25 4.47 4.47 4.50 4.50 4.67
(1.28%) (1.21) (1.33) (1.17) (1.38) (1.07) (2-.08)
3.52 .41 3.62 3.19 3.40 3.86 3.78
(1.53) (1.39) (1.63) (1.03) (1,81) (1.40) (1.38)
3.08 2.97 3.16 3.00 3.08 3.00 3.50
(1.38) (1.01) (1.45) (1.29) (1.71) (1.295) {2.00)
4,53 4.53 4.54 4.38 4.57 4.56 4.10
{1.37) {1.22) (1.52) (1.55) (1.45) (1.34) (1.07)
4.38 A.am. 4.33 3.93 4.63 4.50 4.50
(1.28) T (1.26) (1.29) (1.29) (1.40) (1.30) (1.33)
3.66 3.89 3.62 3.19 3.40 4.00 3.50
{1.62) (1.372) (1.85) (1.09) (1.60) {1.73) (1.50)
3.86 3.88 3.84 3.60 4.50 4.90 3.90
(1.68) (1.63) 1.71) (1.66) (1.67) (1.58) (1.40)

Health

4.63
(1.69)

4.63
(1.19)

3.38
(1.69)

4.63
(1.69)

3.13
(.94

4.90
{.60)

4.92
(.58)

4.90
(1.83)

3.50
(2.00)

201
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Trades &

Industry

4.13
1.04)

3.63
(1.16)

4.27

(1.23)

3.36
(1.37}

3.18
(1.41)

4.59
1.2

4.27
(1.06)

3.86 .
(1.58)

3.55
(1.42)

O
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i.00 PROGRAM PIANNING, DEVELOPMENT (FULL AND PART-TIME COURSES)

1.07

1.18

1.02

1.13

1.06

1.27

1.09

1.05

T.18

1.03

FOX VALLEY TECHNICAL INSTITUTE

COORDINATORS TASK ANALYSI.

.

EY oooo 0-Never 1-Semi~-Annually 2-Annually 3-Monthly 4~-Weakly S-Daily
) APPRQOXIMATE FREQUENCY OF PERFQRMANGE
Composite 1=-3 4 or More Business General Home
TASK Medjan___ Years Years Edycation Education mic

Request Advisory Committes to assist in 1.67 1.73 1.62 1.81 B W1 1.42 -
long Range Planning. {1.13) {1.24) (1.08) (1.09) (1.35) (1.25)

Conduct occupationsl needs survey. 1.67 1.68 1.68 1.88 1.14 1.70

. . (1.35) (1.46) (1.29) (1.38) (1.14) (1.10

Organize an Ad Hoc Committee to . 1.66 1.64 1.67 1.64 1.56 1.86
explore the training needs of occupations. (1.1 {1.18) (.20 {1.27) (1.22) {.73)

Request Advisory Committae assistaiice 1.59 1.33 1.70 1.30 .50 - 1.71
in recruitment and placement of (1.80) (1.74) {1.83) (1.50) (1.38) {1.81
occupational program graduates.

. Obtain Advisory Committes advice and 1.87 1.64 1.82 1.78 .83 1.63
approval for conducting occupational {1.41 (1.40) (1.4 (1.25) (1.76) (1.38)
survey.,

Consult with and work with research 1.53 1.78 1.30 1.00 1.63 1.78
s:aff in gathering occupational task analysis and (1.68 (1.54) (1.68) {2.04) (1.63) .1
related information. .

Propare a3 summary report of Advisory 1.50 1.28% 1.64 1.44 1.28 1.36
Comzittae proceedings for distributfcn to (1.47) 1.79) (1.30) 1.19) (1.42) .2n
interested parties.

Saek Advisory Committes advice in 1.43 1.34 1.50 1.10 1.20 1.33
planning a task analysis occupation (1.34) (1.32) (1.34) {1.50) (L.54) (1.33)

Obtain administrators approval to 1.38 1.22 1.50 1.33 1.17 1.69
conduct survey. 1.76) .3.70) (.79} 1.79) .{1.30) (1.4

Obtain District Board approval of 1.13 .94 1.3¢ 1.50 1.00 .39
potential Advisory Committae members. 1.en G.77) (1.93) (1.70) (1.88) 1.78)

Agriculwre

2.00
(.63}

1.75
(.88

1.67
Q19

1.90
(1. 40)

1.87
{.63)

1.50
(1.25)

1.70
(1.20)

1.70
(1.08)

.75
(1.25)

.50
(2.00)

270

Trades
Heazlth Indusery
1.33 1.78
119 {.92)
1.33 1.55%
a.1n (1.5
1.13 1.81
(.94 (1.20)
1.33 1.87
{1.17 - {1.83)
1.92 _1.29
(.58) (1.33)
1.32 1.30
(1.38) (1.74}
.75 2.65
1.54 (1.73)
1.25 1.45
(1.54) (:.39)
1.25 1.42
(1.34) .(1.81
1.00 1.42
{1.50) (.38
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FOX VALLEY TECHNICAL INSTITUTE ’
COORDINATORS TASK ANALYSIS

Wuz.

PROGRAM PIANNING, DEVELOPMENT (FULL AND PART-TIME COURSES) m..
£y

o SR 0-None 1-Low * 2e- 3-Medium 4-- S-High

DEGREE OF IMPQARTANGCE (Knowledge/Skill)

Camposite 1-3 ¢ 4 or More Business Genenl Home Trades &

Mediap Years, Years Education .Edueation Ecgnomics Aagrigulture Health Industry

4.08 3.92 4.17 3.40 3.30 3.10 4.17 3.38 £.25

(1.69) ’ (1.68) {1.68) (1.91) {1.59) (1.47) (1.89) {1.69) 1.37)

3.81 3.78 3.83 3.38 4.00 3.80 4.00 1.63 3.81

(1.43) .51 (1.39) (1.40) (1.80) (1.563) (.90) {1.81) {1.08)

3.91 3.69 4.10 3.33 3.15 ) 4.20 3.88 4.80 4.31

{1.64) {1.52) (1.66) (1.83) (.65) {.90) (1.19) (1.90) (1.55)

3.50 3.68 3.38 3.30 3.00 3.86 © 4.13 3.08 3.55 .

(1.62) (1.69) (1.55) 1.7%) 2.34) .07 (1.19) (.58 1.35)

3.68 3.50 3.78 3.60 ° 3.30 3.71 3.67 3.75 3.68

(1.83) . (1.46) {1.55) {1.68) {2.05) v (1.31) (1.08) 1.549 (1.55)

3.50 3.29 3.69 2.83 3.42 4.00 3.50 4.00 3.61

{1.64) 1.57) 1.67) (1.67) 1.31) {1.53) ) (2.00) (1.50) (1.49

3.39 3.00 3.73 3.21 3.33 3.50 3.17 3.00 3.71

(1.58) (1.66) (1.53) (1.52) (1.39) (2.00) (1.00) (z.38) 1.30

3.80 3.88 3.73 3.69 3.40 3.60 3.50 4.00 4.06

(1.63) (1.43) 1.78) 1.22) (1.94 (1.56) (1.13) (1.83) (1.73)

2.97 2.88 3,03 3.00 3.00 2.83 2.83 3.17 2.94

{2.08) (2.00) (2.06) (.88) {.90) (2.42) (3.00) (1.33) (2.19)

2.68 2.81 2.56 2.75 2.25 2.50 .50 4.50 2.92

3.27) (3.57) {3.18) (2.63) {3.46) 3.17) 2.75) 2.25) - (3.08)
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FOX VALLEY TECHNICAL INSTITUTE 2

COORDINATORS TASK ANALYSIS W,)..

(3

1.00 PROGRAM PIANNING, DEVELOPMENT (FULL AND PART-TIME COURSES)
KEY o e 0o O-Never 1-Semé-Annually 2-Annually 3-Monthly 4-Waekly S-Datly
ALRPROXIMATE FTREQUENCY OF PERFORMANCE

Composite 1-3 - 4 or More Business General Home Trades &
Median Ygars Years Pducation,  Education nomics  Agriculture Hgglth Ingussy

IIEM JASK . ;

1.30 - Prcpare capital outlay budget proposal for 1.95 1.96 1.94 1.88 1.93 2.00 1.94 1.92 1.94
new equipment. (.56) (.54) {.58) (.62) (.57} (.50 (.56 (s (. 607

1.32 Prepare an ovo,ano budget proposal for 1.94 1.95 1.93 1.77 2.00 1.89 1.88 l.20 2.C0
expendable supplies, servicss, and (.61) (.55) (.66) (1.64) (.58) (.61 (. 53) (.30} (.62
matssials for dapartment.

1.10 Devalop course objectives based rvoa 1.90 1.98 1.86 1.94 1.57 1.81 1.83 2.4 1.97
literature, Advisory Committee recommenda~  (1.05) 1.09) (1.01) (.97} (1.30) (.77) (.92) .25 (.59
tions, and survey results.

1.11 Idsntify unit topic content for courses. 1.90 1.8¢ 1.93° 2.07 1.71 1.89 1.70 1.9 2.04

{1.29) - (1.59) {1.10) (1.25) (1.20) 1.05) (1.08) .39 (.

.21 Develop an occupational educational 1.87 1.78 1.93 2.1 1.81 1.82 1.67 % ) 1.86
prograr based oa survey rasults, (1.06) (1.27) (.93) (.72) (1.40 (.74) (1.33) (.30) 1.43)

1.01 Suggast namas foc Advisory Committeae 1.86 1.87 ° 1.88 2.00 1.40 1.94 1.93 1.3 1.80
members, (.92) (.93} (.90 (.57 (1.49) (.89 (.71 (.14} .18

" 1.21 Idantify researchable problems relevant 1.80 1.90 1.71 2.00 . 1.6¢ 1.88 1.67 L.¢ 1.45
to manpowar needs. (1.40) (1.29) {1.43) {.83) 1.7 (1.06) (1.08 (.. 1.73)

1.08 Obtoin Advisory Committee approval for 1.73 1.77 1.70 1.82 1.33 ° 1.14 1.93 | 9% ° I 1.93
physical facilities and equipment.needed for  (1.21) {1.49) (1.1 (.76) (1.76 (1.14) (.70 (. 3 (.74
occupational program.

1.04 Organize/advise the Advisory Committae 1.72 1.71 1.73 2.00 1.25 1.56 1.67 1.2 1.85

; mambars of their tole and function toward | (1.22) (1.28) (1.20) (1.00) (1.42) (1.13) (.96) . . .29
| cccupational training program. .
w
,V .20 Interprot, evaluata, synthssize survey 1.68 1.67 1.70 1.8% 1.57 1.82 1.67 P 1.33
| information. (1.30 {1.60) (1.17) {.93) {1.67) (.78) (1.08) LA (1.40)
|
|
|
|
OB
=)
1 E
E &




FOX VALLEY TECHNICAL INSTITUTE

COORDINATORS IASK ANALYSIS

PROGRAM PLANNING, DEVELOPMENT (FULL AND PART-TIME COURSES)

a....

4.43
(1.46)

4.24
(1.74)

4,17
(1.57)

3.64
(1.74)

3.97
(1.37)

3.75
(1.80)

4.00
(1.57)

4.11
{1.47)

1-3
Years

4.50
(1.50)

4.35
{1.68)

4.30
(1.28)

4.00
(1.76)

4.15
(1.70)

3,57
{(1.95)

3.87
(1.36)

3.82
(1.71)

3.81
(1.38

4.17
(1.50)

0-None

1-low

4 o2 More
Years

4.3¢
(1.53)

4.28
(1.49)

4.53
(1.23)

4.46
(1.70)

4.18
(1.50)

3.67
(1.62)

4.05
{1.33)

3.69
(1.85)

4.1
(1.59)

4.08
(1.44)

Agriguiturg

4.17
aoav

4.17
(1.63)

4.00
(.33

3.50
a.g

4.50
(2.00).

3.38
(1.99

4.10
(1.07)

3.50
(1.79)

3.33
(1.33)

4.00

2-~ 3-Medium 4= S~High
DEGREE OF IMPORTANCE_ (Xnowlodge/Skild
Business Genenal, Home
Edugation Fducation Egonomics
3.92 3.75 .79
(1.69) (1.80) (1.40)
3.30 4.00 4.65
(1.60) (1.67) .76)
3.50 4.7% 4.73
{1.90) (1.04) (.76}
4.13 4.17 3.7$
1.79) (1.22) (1.86)
3.43 4.33 4.56
(1.22) (1.71) (1.34)
3.50 3.08 3.92
{2.00) {1.70) {1.38)
3.88 4.10 4.06
(1.06) ° (1.25) {.97)
3.30 3.40 3.50
(1.40) (1.67) (1.71)
3.58 4.00 4.40
. (1.29) (1,44 . (1.31)
3.88 4.00 4.20
1.77 {1.38) (1.46)

(1.88)

Health

4.80
(1.90)

4.80
(x.77)

4.80
Q.70

4.90
(.60

4.50
(2.009

4.75
{1.13)

4.63
{1.69)

4.63
(2.19)

4.00
1.83)

4.92
(.s8)

205

Trades &
Induptry

4.31
(1.1%)

4.36
(1.10)

4£.17
(1.09

4.54
(1.93) -

4.21
(1.18

3.65
(1.40)

3.90
(1.43)

4.0s
(1.s5)

4.04
{1.25)

4.08
{1.10)
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FOX VALLEY TECHNICAL INSTITUTE

<
COORDINATORS TASK ANALYSIS m,
W
1.00 PROGRAM PLANNING, DEVELOPMENT (FULL AND PART-TIME COURSES)
Y.... 0~Never 1-Semi-Annually 2-Anntally 3-Moathly 4-Woekly S-Daily
APPROXIMATE FREQUENCY OF PERFORMANCE
Composita 1-3 . 4 or More Business General Home - Trades &
mEM Median Yeorg Yoars Education Education Economics  Agriculture  Health Indysery |
JASK :
1.26 Prepare research proposals for District .97 .86 1.05 .50 1.50 1.25 .33 1.63 .94
adninistrators consideration. ) ) (1.78) (1.76) (1.79) (1.80) (1.47) (t.84) (1.33) (1.98) Q.62)
l.28 Conduct a manpowsr supply and demand .88 .43 1.06 .36 .39 1.25 1.67 1.67 .25
survey. a.92) .98 (.89) Q.57 Q.56 Q.84) 1.75) (2.17) (1. 85)
1.15 Prepsre presantation of occupational .38 .30 .45 .50 4 . .21 1.67 .50 .46
progran(s) bafore District Board. Q1.89) - (1.83) (1.92) {2.00) {.64) (1.40) .96 1.75) Q.77




FOX VALLEY TECHWNICAL INSTITUTE
COORDINATORS TASK ANALYSIS

PROGRAM PLANNING, DEVELOPMENT (FULL AND PART-TIME COURSES)

xY.... 0-None 1-Low 2= 3-Metium a-— S-Bigh
REIGRFE QF IMPORIANCE (Knowledpe/Skil)

Compostte 1-3 4 or Mere Business Genenal Home Trades &
Median Yeura Yoars Eucatign Idvcation Eeonewmice Mriculture . Heslth Industry |
3

3.28 3.23 3.31 2.93 3.22 4.50 2.78 ars 3.29
Q.10 .09 2.0 .43 1.32) 2.17) (.30 1.1 2.70)

3.2 3.23 3.23 2.7 3.50 3.00 3.60 3.50 3.21
no.‘ nng oUOUv s.uuv aoﬂa ?oue N Qoﬂ“& ong aoﬂa

3.8 31 3.ss 3.33 3.83 3.50 3.75 . 4.50 4.00

.30 a.s2) @.79) (.29 .92 .50 2.1 a.7s) 0.00 .
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FOX VALLEY TECHNICAL INSTITUTE o
o~
COORDINATORS TASK ANALYSIS A
2.00 IXSTRUCTIONAL PLANNING (FULL AND PART-TIME COURSES)
KEY, . .. 0-Never 1l-Semi-Annuslly 2-Anaually 3-Monthly 4 -Weekly $ -Daily
22PROXIMATE EREQUENGCY QF RERFORMANCE
Composite 1-3 4 or More Business Genéral Home <
Madian Years Yoars Xducatiop Education Ecopomicy  Agrculture  Heslth
.27 Supervise the iastructional process in 3.58 3.50 3.66 3.67 3.63 3.78 3.00 1.33
classrooxa and shops . (1.69) a.en {1.72) (1.59) (2.09) (1.10) (2.42) (2.38)
i.14 Roview departmental staff requirements. 3.5S 3.40 3.63. 3.50 3.s0 2.9 3.50 3.7
2.80) .10 (2.40) (4.63) (¢.00) (2.00) (.78) (3.3
2.11 Secure substitutes for instructors . 3.10 /a.n 3.31 © 2.50 3.10 3.17 2.50 2.50
(3.72) (4.00 (3.27) (3.33) (3.20) (3.00) (3.00) (4.00
3.06 Observe if safety standards are main- 3. 2.88 3.23 .67 2.%0 2.93 3.00 3.75
" mined during instruction. (3.50 (3.59) (3.40) .70 (3.5 (2.00) (2.75) (4.29
2.04 Assist iastructors with instruction unit  3.00 2.92 3.04 2.90 3.50 2.7 2.60 2.88
planning, .83 (2.03) 1.64) (1.sn (2.53) 1.44) (1.43) 1.09
2.2¢ Discuss with faculty student progress. 2.99 2.2 3.09 2.80 3.00 3.00 2.93 2.67
| a.27 (2.42) (1.19) (2.93) (2.99 (.65) .71 (2.00)
.n Consult with veadors of instructional 2.92 2.78 3.04 2.86 2.94 2.64 2.25 2.25
supplies and equipment. a.33) (1.45) 1.29) (1.3) (1.89) . (1.3p (1.29) (1.5 )
2.10  Maiatain application files of prospective 2. 67 2.0 2.s8 2.50 2.50 3.33 2.50 " 2.00
instractors. 2.84) 2.92) Q.81 (3.50) (3.67) (3.03) (2.00) (3.75)
. Verily department payrell cards. 2.60 2.00 2.68 .50 2.90 3.00 2.67 T 20
(3.3¢ {3.49) (3.26) (3.33) (4.20) (2.33) (2.75) + {2.%90)
3.08 Organise general sdult classes. 2.s8 2.20 2.69 3.00 2.90 1.39 2.50 2.50

(.06 (3.00) .12y (3.38) (3.50) (1.5 (3.00) (2.25)

3.7s
.00

4.00
Q.29

3.75
(e.0M

£.06
1.7@

3.08
Q.49

.n
.19

3.40
.68

2.43-
2.4
a.m
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COORDINATORS TASK ANALYSIS
; o
: IISTRUCTIONAL PLANNING (FULL AND PART-TIMEZ COURSES) MM.
N . ) RS
=Y. ... 0-Nene 1-Low 2 3-Modium 4= $~High
) REGIIE OF IMIQBIANGE (xhowledge/Bkill} -
Composite 1-3 4 or Mors - Business Gensral . Home . - Tacdes &
..u.. 4.33 4.4 4.29 4.67 PR 4.17 4.90 <.27
Q.20 (1.44) 1.19) {1.13) 1.71) (1.68) . {1.54 Q.77 1.08
3.87 3.50 3.5 3.60 438 3.36 3.7s 4.00 3.50
1.72) (1.94 .54 (.s8) - Q1.78) .9) (1.38) 0.0 Q.5
3.21 3.1s . 3.27 3.08 3.2 4.10 . 2.38 4.50 2.73
.24 (2.09) 2.3%) (1.72) Q.49 .87 2.44 . (.75 .33
3.33 3.28 3.3¢ 2.88 3.50 3.38 3.00 3.38 3.80
(1.80) (2.09) (1.79) - {1.83) (2.00) 2.3 {.20) (1.99 1.47
4.14 4.08 4.18 3.83 4.7 4.13 3.7 4.92 3.97
(1.45) {1 .46} {1.42) (1.400° .19 1.83) 1.08 (.58 (.92}
3.56 3.18 3.68 3.33 3.67 4.00 3.7 3.7 3.37
(1.4)) (1.53) {1.33) .43) 1.258 (1.52) (.38 1.5¢ 1.3
3.07 3.00 3.13 3.00 2.80 3.2 - 3.00 3.13 .3.14
(.38 1.20 (1.59) 119 (1.50) (.19 .42 0.94 a.sn
3.20 3.13 3.2 - 3.28 ¢ 3.3 .3.17 2,20 T 4.63 3.19
.20 (2.47) 2.10) (2.00 .39 .67 . (.13) (2.19) Q.
1.58 1.7% .84 2.17 3.0 . 2.88 1.67 .28 N
2.9) (3.04 2.10) Q.29) (2.29) .49 2.17 o ase 2.7
4.36 4.18 447 ¢ 4.30 4.80 4.7 4.13 €.50 4.00
1.30 (1.50 1.30) 1.32) {.90) {.90 .19 {1.7%) (1.3%
O
&l
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2.00

2.25

2.03

2.43

.23

2.01

2.31

2.21

2.22

2.28

2.44

2.02

INSTRUCTIONAL PIANNING (FULL AND PART-TIME COURSES)

KEY. ... 0-Never

JASK,

Obtain from stucdents opinions recarding
programs in which they are enrolled.

Correlate instruction corntent with on-the- 2.2S

10b wzining and/or labaratory experience.

Secure instructional materials from indus- 2.14

tries and business.

Request services of instructional staff
for teaching course.

Develop instructional methodology for
achieving course performance objectives.

Confer with students regarding {nstruc-
tional program improvament.

Prepare budget for operation of program.
Prepars spacifications for purchase of
supplies, materials, textbooks, and

services realed for occupational programs.

Maintain equipment and instructional
materials inveatory for department.

Discuss student work habits, attitudes,
and proficliency with employers.

Identity the competencies needs for
entry {nto an occupation.

FOX VALLEY TECHNICAL INSTITUTE

COORDINATORS TASK ANALYSIS

1-Semi~Annually 2-Annually 3-Monthly 4-Weekly S-Daily
APPROXIMGATE FREQUENCY OF PERFORMANCE_
Composite 1-3 4 or More Business General Home
Median Yaars Yaars Education Education Economjcs
2.33 2.25 2.40 ' 1.67 2.38 2.67
(2.26) (2.30) (2.27) (2.23) (2.63) (1.83)
2.13 2.33 2,25 2.25 2.07
(2.79) (3.33) (2.40) (2.75) (4.00) (1. 86)
1.27 2.65 2.83 1.13 2.00
(2.14) (1.96) {1.84) (1.67) (2.00) {1.90)
2.00 1.61 2.23 1.7S 2,17 2.21
(1.95) (1.90) (1.85) (1.68) (2.50) (1.19)
1.97 2,00 1.95 2.30 2.17 1.86
(2.15) {2.33) (1.99) (1.50) {1.67) (1.3D
1.94 1.39 2.1S8 1.50 1.25 2.50
(2.17) (2.16) (2.14) (2.50) (2.53) (1.67)
1.93 1.93 1.92 1.83 1.89 2.03
(.61 (.s7 (.64) (.67 (.&D (.53)
1.86 1.7s 1.92 1.80 1.80 1.78
(1.43) (1.64) (1.29) (1.63) (2.53) (1.01
1.82 1.69 1.89 1.50 1.86 2.00
(1.8D (1.87) (1.48) (2.00) (1.96) (.77
1.82 1.56 1.96 2.00 .18 .SU
(2.62) (2.44) (2.73) (2.87) (.91 (2.25)
1.74 1.50 1.85 1.60 1.17 1.83
(1.75) (1.75) (1.67) (1.39) (2.08) (1.85)

Agricylture
2,67
{1.08)

1.25
(1.63)

2.00
(1.75)

1.50
(1.25)

1.50
(1.79)

1.50
(1.67}

1.88
(.63)

1.93
(.71

1.70
(1.45)

2.00
(1.42)

1.70
(1.20)

Health

1.13
(1.06)

3.00 .
(4.50)

1.50
(2.00)

1.00
(.75)

2.00
(2.75)

.48
(2.69)

1.80
(.90}

.83
(1.08)
1.83
(1.33)

2.17
{t.08)

.75
1.67)

P?R

Trades &
Industry

2.70
(2.69)

2.83
(2.7%)

2.57
(2.08

2.57
(2.64)

1.93
(2.90)

2.7}
{t.7e

1.93
(.69

2.10
(1.69)

1.80
{1.8%)

2.73
a.7n

2.00
(1.90)
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b S > SURN

: ‘omposits

.74
(1.47) .

.22
(1.58)

17
1.50)

.76
1.56)

.02
1.79)

.70
(1.50)

.14
(1.23)

.68
(1.50)

.95
(2.48

.14
(2.08)

-30
1.93)

3.7%
(a.38)

4.50
(1.50)

3.18
(1.39)

3.47
(1.5

4.21
{1.57)

3.69
{1.39)

4.53
(1.22)

3.62
Q.6

2.96
(1.57)

3.31
Q.47

3.8
.13)

O-None

1-Low

4 or Mors
Yoars

3.1
a UU“V

4.09
(.s7

3.16
(1.59)

3.90
(1.50)

3.48
.77

3.n
(1.59)

4.38
(1.22)

3.73
(1.43)

2.94
(1.40)

3.00
(3.06)

3.94
Q.0

NSTRUCTIONAL PLANNING (FULL AND PART-TIME COURSES)

o=

DEGREE QI I1MPORIANCE (Knowledge/sSkill

Businass
Edycstion

3.57
(1.c9)

3.83
(1.29)

3.07
(1.05)

3.28
a7

3.50
. Q.00

3.85
(.79)

4.38
(1.59)

3.78
{1.33)

2.50
2.08)

.92
(r.73)

3.1
Qa.41)

TOX VALLEY TECHNICAL INSTITULE
COORDINATORS TASK ANALYSIS

3-Medium

Genenal

Qo

. Zducetion

3.50
(1.39)

4.38
(1.40)

3.20 °
- (.49

.n
(.83}

4.07
(1.20)

3.40
(1.94 .

. 4.50
(2.38)

3.75
f1.37

2.83
1.33)

3.8
(3.59

4.00
soQﬂv

S-High

Hone

Eeonomics Agrigylture

4.17
{1.93)

4.64
.29

3.07
Q.10

4.17
(1.33)

4.20
(1.48

3.50
(1.46)

4.4
.1s)

3.63

a.a9

3.08

(1.83)

3.10

3.63)

4.10

{1.55)

3.8
.87

4.00
(1.63)

3.17
(1.00)

3.50
.7

3.75
(1.28)

3.50
(1.49

4.00
(1.67)

3.50

(1.33)

2.83

(2.00)

3.50

a.46

4.10

aooa

Health

3.38
(1.69)

4.90
(.60)

4.67
(1.33)

3.50
(2.00)

4.80
(.s0)

2.75
G.&7

4.63
(1.69)

3.00
(3.75)

3.50

2.00)

4.50

(2.25)

4.92

{.58)

Trades &
Indugtry

3.7%
(1.31)

4.28
(1.42)

3.35
.58

3.72
(1.56)

3.78
{2.00)

3.1
1.63)

4.27
{1.13)

3.78

(1.36)

3.00

(.93)

3.23

1.91)

3.8 °
(1.81)
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FOX VALLEY TECENICAL INSTITUTE 2

COORDINATORS TASX ANALYSIS

2.00 INSTRUCTIONAL PIANNING (FULL AND PART-TIME COURSES)

EY.... 0-Never 1-Semi-Annually 2-Annually 3-Manthly 4-Weekly S=-Daily
SPPROXIMATE FREQUENCY QF PERFORMANCE
Composits 1-3 4 or More Business Goneral Hore Trates &
. Mediag Yoars, Years ZEducation Educadion Zconomies  Agriculture  Health RQUSITY
IR JASK
2.52 Direct revision ot curriculum and pre- 1.70 1.69 1.70 1.64 * . 1.90 1.78 1.67 .32 - u.u.w
Tequisites based on occupational trends (1.42) (1.6Y) (1.32) (1.46) (3.00) (1.01) (1.75) 1.17) ¢.21)
and task analyses. .
2.34 IZenufy acd davelop programs relevant 1.61 1.73 1.50 1.86 2.33 1.85 1.25 .86 1.35
for the disadvaniaged. (1.43) (1.45) (1.49) (1.14) Z.13) (.85) 1.33) (.78) 1.63)
2.53 Diract course revisicn to develop instruc~ )
tional packages based on performance 1.59 1.61 1.57 1.90 1.33 1.57 1.88 1.25 1.55
objecives. (1.58) (1.83) (1.41) (1.67) (1.83) (1.67) {.63) (1.25) 1.45)
&.26 Gather data from student withdrawals 1.50 1.00 1.78 1.17 1.63 2.25 1.50 1.00 1.52
and éropouts. (2.51) (2.17) (2.58) (i.50) (2.50) C.. $S) (2.2}) (2.67) (2.69)
2.33 Chrack out supplies and equipment 1.44 .43 2.64 3.00 1.50 3.00 .21 .30 .50
for instrucion. {3.30) (2.86) (3.48) (3.70) (3.13) (3.43) 2.81) {2.75) (2.92})
2.40 Cancel classes due to Insufiicient 1.39 1.21 1.50 1.50 1.13 1.36 1.50 1.00 i.48
exsollnent. (2.28) {2.03) {2.49) (2.17) (1.88) (2.71) (2.69) 1.33) (2.30)
2.36 Design record keeping forms for 1.33 1.C6 1.50 1.33 1.25 1.14 2.50 1.67 1.73
various educatonal programs. (2.25) {2.0%) (2.23) (1.90} (1.75) 1.31) (3.00) (1.80) {2.53%)
.18 Pranar» ronirga offoring forms (COF's).  1.31 1.19 1.42 1.50 1.17 1.29 1.25 .38 1.44
(2.41) (1.94) (2.53) (2.67) (2.57) (1.88) (2.13) (1.19) - (2.52)
2.08 lzuibutes castilicates for short-term 1.26 1.03 1.35 1.20 - 1.36 1.38 1.50 1.00 1.0C
courses. (2.25) .- (2.66) (2.01) (2.15) (2.40) 1.86) {2.00) 1.75) (2.6%)
2.12 Inwroduce instructor to students at first  1.18 1.00 1.27 .88 .88 .86 1.00 .33 2.25
class meeting. (2.84) (3.13) (2.63) (3.00) (2.46) (1.26) (1.88) a.33) {3.33)
ﬁ »
|
O
&l
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TOX VALLEY TECHNICAL INSTITUTE

COORDINATORS TASK ANALYSIS

INSTRUCTIONAL PIANNING (FULL AND PART-TIME COURSES)

KEY.... 0-None _ 1-Low 2-- 3-Medium 4-- 5-High
DEGREE OF IMPORTANCE (Knowledge/Skill

Composite 1=-3 4 or More - Businoss . General Home

fedis Yearp Years Educa *  Education, Economigs Agriculture
4.15 4.19 4.11 3.67 @20 4.38 3.83
(1.52) 1;.18) (1.76) ~(r.2s) {1.30) (1.55) 1.92)
3.93 3.91 3.94 3.83 4.25 4.25 3.67
(1.70) (1.66) (2.76) (1.03) m .67) (1.68) (1.79)
4.28 4.21 - 4.3% 3.75 4.56 4.50 3.75
(1.51) 1.29) (1.79) (1.23) (.0m {3.00) (1.39)
3.24 3.09 3.36 3.87 3.08 3.38 3.33
(1.87) (1.90) (1.82) (2.25) (1.00) (1.63) (1.79)
2.09 2.00 2.12 1.40 2.328 2.75 .38
(2.48) (2.84) {2.26) 1.7 (.63) (1.85) (2.19)
2.78 2.64 2.88 2.00 3.25 3.79 2,33
(2.28) {2.13) 2.32) 2.17) (1.49 (2.36) {1.50)
3.02 2.92 3.09 2.17 3.70 2.67 3.13
(2.39) 2.50) (2.27) 2.17) (1.75) 2.75) (1.69)
3.18 3.03 3.31 3.00 3.25 3.75 3.25
{1.52) {1.50) (1.63) {1.58) (1.672) 1.v3) {2.96)
2.38 2.00 2.53 . 2.67 2.25 2.60 2.00
(2.07) * (2.46) (1.81) (2.00) 11.23) (2.41) {1.00)
2.59 2.13 2.78 2.75 3.00 1.30 2.00
2.63) {2.80) (2.53% .88 (1.21) {2.67) (2.46)

Health

5.00
(.50

4.75
(1.88)

5.00
{.s0)

2.88
(1.06)

1.50
{3.75)

2.00
Q1.75)

3,25
{2.886)

2.75 -
(2.86)

2.83
(2.33)

1.50
2.25)

Trades &
Industzy

4.05
- (1.42)

3.78
(1.82)

{£.21
(1.82)

3.28
1.59)

2.55
(2.61)

2.88
(1.79)

3.10
(1.93)

3.29
(1.18)

2.30
(2.18)

2.95
(2.13)
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FOX VALLEY TECHNICAL INSTITUTE
COORDINATORS TASK ANALYSIS
2.00 INSTRUCTIONAL FLANNING (FULL AND PART~TIME COURSES)
Y. ... 0-Never 1-Semi-Annually 2-Annually 3~Monthly A-Weekly 5-Datly
ARRROQXIMATE PREQUENGCGY OF PERFOQRMANCE
Composite 1-3 . 4 or More Business General Home Trades §
Medtan Xaars Xears Educatjon  [Education.  Economics  Aariculture  Health . Ingustry
2.20 Recommend standards of competency 1.15 .93 1.30 1.78 .30 1.69 1.70 - .67 1.19
and achievement which are for entry leval (1.93) (1.91) (1.93) (1.94) (1.60) (1.1 (1.87) (1.17) (1.63)
requirements into an occupation. )
2.42 Schedule rooms for classes to be 1.15 .90 1.26 2.00 1.17 1.08 .50 .20 2.2§
Qffered. (2.60) (2.58) 2.51) (2.60) (2.57) .77 (1.00) (.78) {3.21)
2.22 Assist high school coordinators (LVEC)  1.07 ) 75 1.20 - 67 .83 -80 1.17 2.00 1.17
in daveloping occupational-Coop. Program. (2.07) (2.19) (1.96) (2.55) (2.10) (1.46) (1.87) (2.04) {2.10)
2.39 Develop retraining programs for the 1.03 .75 1.18 .30 1.13 .83 1.50 1.00 2.00
unemployed. (2.18) (2.04) (2.30) {1.10) (2.38) (1.83) (2.00) (2.04) (2.81
2.15 Assign course title and numbers. “es° .75 1.08 1.00 1.25 1.00 .21 .38 1.58
(2.31) (2.32) (2.60) (2.76) (2.87) t.70) 1.14) (.58) (2.55
2,37 Devalop programs for the handicapped. .94 .43 1.23 +50 1.13 1.38 .50 .38 < .92
. 1.92) (1.84) (1.88) (2.00) (2.33) (1.62) (2.13) 1.59) .93)
2.51 Arrange for student enrollment procedures. .91 .83 .95 1.20 .93 1.00 1.00 .08 1.36
1.83) 2.29 (1.60) (1.81) t.20) (1.67) (2.13) (.58) (2.10)
2.3% Arrange counseling servicss for disad~ .86 .38 1.31 .38 2.67 .83 .50 1.00 .83
vantaged. (2.79) (2.2 (2.08) f2.94) (2.50) (2.43) (2.00) - (2.75) (2.96)
2.45 Prepare instructional matsrials with the .78 .38 1.33 1.25 1.33 2.00 .50 25 .44
use of various duplicating machinas. (3.39 2.91) (3.55) (3.79) (2.90) (3.58) (2.75) {.88) (3.63;
2.47 Substitute for {nstructors ia thair absence. .58 - .48 .67 1.00 .50 .31 1.00 .20 .a
(2.28) .83) 2.52) (2.93) (2.50) (1.47) a.e7) - (.78 (2.55)
OB
>=A
B
E B




INSTRUCTIONAL PLANNING (FULL AND PART-TIME COURSES)

3.32
Q.82)

2,79
(2.08)

1.69
(1.79)

.92
Q.79)

.60
(3.02)

.71
{2.29)

.79
2.95)

.87
2.43)

.50
3.07)

.81
1.72)

2.75
{2.52)

3.70
(1.87)

.73
(1.58)

2.42
{3.13)

3.36
2.19)

2.83
(3.29)

3.07
.08

2.50
2.3

2.85
2.38)

O-None

1-Iow

4 or Mors
Years

3.32
(2.31)

2.82
{2.01)

3.69
(1.76)

4.13
Q.85)

2.67
{2.95}

3.86
2.21)

2.76
&Noﬂ&

2.92
(3.65)

2.50
{3.25)

3.00
(4.00)

2~ 3-Madium
PEGREE OF LMPORT
Business General
Edugation Zducstion
3.00 2.70
(1.00) (2.80)
2.70 3.13
2.13) {1.31)
3.50 3.50
2.00) (2.00)
3.88 4.20
(2.94 {1.16)
2.50 2.92
(2.38) {1.75)
3.50 3.92
(4.25) (1.71)
2.79 3:38
(1.71) {1.49)
2.33 3.33
(2.83) 2.29)
3.28 2.78
(3.38) (1.21)
3.00 2.75
(3.48) {2.98)

.
ANC

FOX VALLEY TECHNICAL INSTITUTE

COORDINATORS TASK ANALYSIS

S-High

Homo
Zconomics

4.00
(1.79)

3.50
(2.87

3.70
(1.73)

4.20
(1.30)

2.83
(2.00)

3.86
@2.14)

2.75
(3. 63)

3.10°
{2.00)

2.70
(.50

3.00
(4.25)

£ (Xnowlsdge/skf1l)

Agriculturg

3.00
(2.00)

2.50
(3.00)

3.33
(1.79)

3.00
(2.50)

1.67
2.17),

3.25
(2.63)

2.50
{(3.00)

2.17
{3.00)

1.25
2.38

3.38
- (1.5

4.50
(2.29)

1.00
(1.75)

4.75
(2.13)

3.50
{2.00)

2.50
{3.75)

3.50
(2.00)

-25
Q.13

3.50°
{3.795)

1.50
{2.50)

.38
(3.19)

Trades &
Industyy

3.70
{1.350)

2.e8
1.39)

3.77
(1.4

3.89
1.57)

2.68
(3.09

3.75
{2.00)

2.96
(1.35)

3.14
(1.56)

2,00
(3.50)

2.70
2.7

O
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2.00

2.08

2.41

2.19

4.18

2.48

2.50

2.29

2.30

2.36

2.07

FOX VALLEY TECHNICAL INSTITUTE

- COORDINATORS TASK ANALYSIS

INSTRUCTIONAL PLANNING (FULL AND PART-TIME COURSES) )
Y.... G-Never 1-Semi-Angually 2-Anrually 3-Monthly 4-Waekly S-Datly
APPROXIMATIE EREQUENGCY OF EEREQRMANCE
* Composite 1-3 4 or More Buziness General Home
Median __ Years Xeoes . Education Edugation Economicg
IA3K .
Assist students with making class .57 48 .82 .44 .87 .78
schedules. (1.34) Q.s8) .25} (1.18) {2.59) (1.19)
Cancel classes due o bad weather. .42 .29 .63 .39 .44 .43
(2.09) 1.50) {2.55) (1.56) {2.66) (1.45)
Develop job description using DOT %39 «23 .75 .33 .30 1.56
descriptors. (1.82) .26) (1.89) 3.65) 1.80) {1.91;
Mainzain certification files of instruc. +38 31 .38 .25 .90 .50
.79) 2.04) (1.66) (1.71) (1.83) {2.10)
Schadule circuit instructors. .ua. .33 .43 .75 .07 .83
(1.65) {1.13) .77) (2.03) (.57) 1.72)
Collect student fees. .28 .28 .30 44 23 .58
. (1.34) (1.44) 1.30) 1.34) (1.1¢) {1.17)
Discuss educaticnal and skill prograss .23 .18 .29 .08 .08 .23
of apprentice student with employer. (1.49) (.66 (2.10) (.58 {.58) Q.6¢)
Discuss school and wark experience of .19 .13 .24 .04 .04 .08
apprentice student with Industrisl Commissfon  (1.22) {.€3) (2.32) (.54) (.58) (.58)
Apprenticeship Division repeesentative.
Nrange financial assistance for the .15 .10 .18 .08 .18 .17
disacdvantaged. {.65) (.60) (.99) (.58) (.91) (.67}
Maiatain appeenticeship records for .15 .06 .23 .04 .07 .23
wchool, employer, ualon, and studaent. (.85) (.56) (3.on (.50 (.57) (2.14)

Agricylture
.33
(:.08)

.50
(2.33)

.21
.10

.14
(.64)

.21
(.89)

.33
(2.08;

.33
1.33)

.21
(.89)
.13
{.63)

.06
(.58

234

mau:ﬂ

.20
(2.90)

.20
{.90)

.38
(1.19)

0
(.50)

.20
.78}

0
(.50}

.08
(.58)

.20
.50}

.50
.25)

.08
(.58)

.75

.43
(1.93)

.31
Q.s3)

.50
a.69)

.33
2.42)

.99
(2.42)

1.67
{3.07)
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FO.X VALLEY TECHNICAL INSTITUTZ .
COORDINATORS TASK ANALYSIS

INSTRUGTIONAL PLANNING (FULL AND PART-TIME CUURSES)
KEY . ... 0-Nona 1-Low 2-- 3-Medfum 4 s-High
DEGREE QI IMPORIANCE {Knowledge/Skill)
Composite 1-3 4 or More Business Ganenal Homa
Megjan Years Yeprs Egucation Education Econemics Agriculture
2.8 2.71 2.57 2.25 3.00 2.63 .50
3.20) {3.60) (3.16) (2.88) (2.67 (3.15) (3.50)
1.24 1.33 1.18 .43 1.50 2.67 1.33
{2.75) (2.79) (2.72) (1.45) 2.40) 3.99 2.7
2.25 2.56 . 2.14 1.67 2.00 2.75 2.50
(3.07 (3.08) {3.12) 2.56) 2.83) .67 (3.67)
1.96 2.00 1.94 2.10 3.30 1.50 .38
(3.14) B3.17) (3.12) (t.s0) - . {2.0%) 2.71) Q.98
2.58 2.00 2.73 2.75 .50 . 2.87 1.00
(3.36) (2.88) (3.72) (2.98) (3.25) ) (3.00) (2.83)
.95 1.07 .75 1.25 2.50 1.17 1.17
2.79) 2.68) (2.80 2.79) (3.21) 2.68 (2.33)
2.71 2.57 2.86 .33 1.25 L 2.0s 3.00
(3.89) (3.40) (4.40) (.33 (2.83) (4.33) (3.67
2.56 1.50 2.83 .33 .40 .42 2.00
{3.73) (2.99) (4.51) (3.33) (2.93) (4.63) (3.00
2.08 2.58 1.50 42 2.67 2.25 .50
(3.74) (3.41) (3.87° (3.67) {3.21) (3.79) (s.50)
1,00 .50 2.17 . .50 .S0 .50 .38
.17 (3.00) (¢.20° - (3.25) (3.75) (4.00) {2.69)

Health
2.83
(2.33)

1.25
Q.63

2.75
(3.29)

(]
{.50)

.50
(3.00)

.10
(.60)

.13
(.63

.33
2.96)

.50
{4.50)

.50
(3.00)

21

3

s
A

Trades &
Incdustry

P A

2.75
(3.2&

1.38
{3.06)

2.30
(3.08)

2.17
{3.33)

3.00
(£.00)

1.23
(2.8%)

3.67
(.99

3.43

(.17

2.33
(3.59)

3.00
(4.25)

IC
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FOX VALLEY TECHNICAL INSTITUTE n/
COORDINATORS TASK ANALYSIS
2.00 INSTRUCTIONAL PLANNING (FULL AND PART-TIME COURSES)
KEY. o o o D-~Never 1~-Semi-Annually 2-Annually 3~-Monthly 4-Weekly S$-Daily
APERQXIMATE EREQUENCY QF PERFORMANGE
Composite 1-3 4 or More Business General Home Trades &
~Medizn = Xeors Xears Education Bducation Economics  Agriculture  Health Indusyy
M JASK
2.38 Arrange financial and other halp for .14 .12 .18 .08 .28 .17 .13 25 - .13
the handicapped. (.64) (.62) (.65) (.58) {1.86) (.67) (.63) (1.13) (.63}
2.49 Supervise programmed ins{’uctisnal .02 .09 .11 .14 .25 .30 .13 0 [
(. 60) (.59) (.61) (.64) (3.88) 1.33) (.63) (.50) (.50}

media center.




¥OX VALLYY TECHNICAL INSTITUTE

COORDINATORS TASK ANALYSIS %W
&

INSTRUCTIONAL PIANNING (FULL AND PART-TIME COURSES)

RKEY o oo @ 0-None 1-lown 2-- $-Medium 4~ §-High

DEGREE QF LMPORTANGE (Knowledge/Skill)

Ceomposite 1-3 4 or More Business Genenal Trades &
Median Years, Yoars Edycation Education, mmwBEmn Agriculture Health, Ingustry
2.07 2.80 1.25 .42 3.50 2.33 .30 2.50 2.63

0.7% (3.48 (2.88) (3.80) (3.39) (3.63) 8.5 (3.00) (4.22)

.48 1.00 .48 .80 4.00 1.50 .30 .28 ° .21

(3.39) (3.12) O.Q».v {3.13) {3.70) 3.7 {3.10) {3.13) o. 40)
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FOX VALLEY TECHNICAL INSTITUTE MWM
COORDINATORS TASK ANALYSIS ny <
3.00 EVALUATION
KEY. . .. O-Never 1-Sent-Annually 2-Annually 3-Manthly 4-Weekly S~Daily
. APFROXIMATE FREQUENCY QF PERFORMANGE
Composite 1-3 4 or More Business General Home - Trades &
Mediap Yesra Years Educatfon Education Economics Agricytture Health Induystry
OEM JIASK
3.04 Assist in self-gstudy of educational 1.79 1.93 1.69 1.86 1.50 1.86 1.83 1.28 1.84
programs. (1.45) .12) (1.66) (1.20) (2.40) - (.73) (1.25) (1.54) (1.23)
3.09 Prezare a summary report of program 1.75 1.70 1.78 1.70 1.64 1.95 1.83 1.33 1.79
evaluation for administration and adviscry (1.10) (1.30) (.98) (1.00) .31 (.73) (.92) (1.17) (1.15)
comcittes members .
3.02 Assist {n the evaluation of occupational 1.67 1.58 1.73 .83 1.70 1.36 1.90 1.33 2.13
faculty competency. (1.85) (2.01) (1.68) (1.83) (2.43) Q.21 (1.15) (1.38) (1.53)
3.05 Assist {n accrediting agency program 1.65 1.81 1.38 1.50 1.67 ~ .44 .50 1.63 1.88
evaluation. (1.98) (1.83) (2.00) (1.83) (2.17) (1.93) (2.00) (1.69) (.76)
3.3 Azsist in state sponsored program 1.59 1.70 1.50 1.67 .83 1.25 1.94 1.80 1.00
evaluation. (1.90) 1.73) (1.96) (1.96) (1.83) {L.84) {.56) (.78) (2.01)
3.07 Coaduct a facilities and equipment 1.55 1.50 1.58 1.50 .50 1.83 1.79 1.28 1.76
avaluaiion. (.82) (1.84) (1.79) (1.87) (1.50) 1.96) (1.81) .54 .24)
3.01 Request assistance from Advisory Commit~ 1.49 1.56 1.44 1.22 1.36 1.21 1.68 1.00 1.82
tee to evaluate program of iastruction. @.31) (1.47) (1.24) (.94) .31 1.19) (.63} (1.25) .57)
3.14 Conduct an interest survey of potential 1.25 1.14 1.31 1.50 1.33 1.69 1.94 .08 .87
student group(s). i 1.79) (1.87) .72) .57) (1.90) (1.4 (.56) {.58) 1.78)
3.10 Appraise students* skill/knowledge 1.22 .98 1.42 2.50 1.00 1.14 1.00 1.00 1.56
performance in relation to educational 2.12) 2.09) 2.08) (3.12) (3.00) .31) .33) .75} 2.93)
course ochjactives. .
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) FOX VALLEY TECHNICAL INSTITUTE &
COORDINATORS TASK ANALYSIS a0
EVALUATION
Y. . .. 0-Nene l-Low b 2 3 <Medium 4= S=High
PESREE OF IMPORIANGCE (Knewledge/Skill)
Conposite 1=-3 4 or More Susiness Ganeral Homse Trades &
Mecian Yeorg Years Kucatiso Education Zeonomics Agriguiturs Health Indestoy
3.64 3.75 3.55 3.60 3.50 4.56 3.67 4.63 3.40
(1.85) 1.6s) 2.03) 1.39 (.71 2.20 (2.29) {2.19) 1.20
4.00 4.00 4.00 3.75 © 4,08 ° 4.00 4.00 4.80 4.05
{1.61) (1.33) 1.73) (1.37 (1.33) (1.83) (.33 _a.m) (1.50)
4.23 . 4.38 4.1i 3.50 3.90 4.56 4.50 5.00 4.21 -
(1.57) (1.26) (1.83) (1.50) (2.00) (1.81) (1.13) {.s50) (1.18)
3.50 3.91 3.00 ° 3.17 3.25 2.50 2.50 4.80 3.86
(2.63) (1.71) (3.34) (2.58) (2.33) ) (4.72) (3.83) (l.77) 1.31)
3.53 3.94 3.18 3.20 3.67 3.17 3.90 3.33 3.50
{2.15) 1.72) (3.05) (1.53) (2.10) (4.43) {1.15) 2.an (2.36)
3. 3.s0 3.37 3.00 3.80 3.50 3.33 3,33 3.83
(1.7} - (1.45) (1.93) (1.63) (.47 {2.92) {1.50) {1.8%) (1.38)
3.78 3.75 3.79 3.50 3.60 4.13 3.90 3.13 3.93
{1.45) (1.28) (1.63) {1.20) {1.39) {1.79) (1.1%) - 1.9 (1.13)
3.22 3.23 3.21 3.28 3.70 3.50 3.25 .33 3.0¢
{1.40) (1.45) . (.39 (.98} (1.30) {1.71) 1.5% (3.33) {1.83)
3.77 3.78 3.78 3.60 4.20 4.00 3.38 4.50 3.58
.78) {1.80) Q(1.82) {.67 (1.30) . @) (1,31) {z.00) (1.54)
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FOX VALLEY TECHNICAL INSTITUTE -
COORDINATORS TASK ANALYSIS <4
e
3.00 pvarvrqion .
KEY, . .. 0-Never 1-Semi-Annually 2-Annually 3=-Monthly 4-Weekly 5-Dajly
APPROXIMATE JREQUENGCY OF BERFORMANCE
Compasite 1-3 4 or More Business General Home Trades &
Median Xears Years Edycation Education Economics  Agriquiture  Health Ingusyy,
ey, - JASK
3.1 Arange for skill/knowledge peoficiency .71 .45 .86 .83 1.38 . L .44 .13 1.2 7S
testing of students (pro- and post~ (1.88) (1.96) (1.81) 1.93) {2.51) .61 {.63) (1.75) a.79)
iastruction.
3.08 Davelop a procedure whe:eby data can .34 .28 .38 .25 .38 .20 .33 .20 .63
be used to terinate a program. (1.86) (1.8}) 1.90) (1.69) 1.94) 1.78) #.56) {.50) .52
3.06 Conduct a cost effectiveness study of .33 .23 42 .33 .23 .33 .21 .10 1.25
occupational programs. (1.85) {2.70) (1.89) .90) (1.64) .83) . (1.14) {.60) 1.56)
3.12 Arrange for skill/knowledge proficiency .13 .09 .15 .04 .08 .13 .13 .50 . .18
centification tasting of iastructors. (.83) {.59) . (.65) (.54) (.58) (.63) (.63) (.2s) {.58)
) . .08 .10 .07 .08 .08 .10 .13 0 .G9
3.14 Suparvise compulsary youth educaticnal {.58) {.60) (.57) (.58) (.58) {.60) (.63) (.50) {.59)
ograms.
@]
)
i
E vm




"EVALUATION )
KEY.... 8-Nece 1-Low ¢ 2=~ °  3~Medium dn $-High

DEIGREE QF IMPORIANGE (Xnowledge/Skill)

Composite 12 4 or More Business Genoral Home

Megian Years, Yoars Educatien Education Economice Agrcultyry Health

3.24 3.25 3.23 3.25 5.88 3.00 .50 425 " .3,14 °
(3.23) (1.52) (3.84 {t.92) 1.63) (3.8 (3.59) (1.67) .73)

3.04 3.00 3.08 2.67 3.63 1.00 2.50 3.50 3.50
(3.73) (3.11) (4.15) (2.83) (2.49 .79 3.33) 2.00) (2.29)

2.78 2.7 2.78 2.88 + 2.50 3.00 .S0 3.00 3.06
{3.61) (3.28) (3.93) .17 (3.00) (4.50 (3.83) {4.75) (.59

2.40 2.82 .67 .50 . 2.00 2.00 .50 5.00 3.00
.90 (7.64) 4.00 3.79) {3.50) {¢.10) {3.50) (.50 .88

44 1.28 ..u- - 2.28 T .80 42 .33 +33 .35
3.4% (3.35) .51 (3.50) (¢.00) 3.29) (2.33) {1.33) {3.26)




no.x VALLEY TECHNICAL INSTITUTE
COORDINATORS TASK ANALYSIS el
- wy
4.00 PUBLIC REIATIONS e
Y. ... O~Nevar 1-Ssmi-Annually 2-Annually 3 -Monthly 4-Weekly S-Dally
ARRPRQX1 MAJE FREQUENGCY OF PERFORMANCE
Composite 1-3 4 or Mere Business General Home - Trades
as. Median Years, Years Education,  Educatfon,  Economics  Aericultun Heaith, Indusgry
ImEM. IASK :
4,01 Publicize classes to be offered in news~ 2.86 2.85 3.03 2.90 2.94 3.30 2.50 1.28 2.70
papers, radio, television, and other news (2.61) (2.42) (2.83) (2.50) .89) (2.60) (2.88) (1.88) (3.06)
madia. *
4.19% Work cooperatively with high school statf. 2.53 2.67 2.44 3.25 2.%0 1.67 3.00 ) 1.7 2.7
2.57) (2.78) (2.30) (2.40) (2.50) (1.98) 2.67) (1.54) {3.25)
.17 Prasent talks to cut-of~school group(s). 2.47 2.64 2.17 2.79 1.7§ 2.00 2.17 2.50 2.5¢
(1.92) (1.84) (1.90) (2.06) (.91 1.93) {1.73) (2.00) (1.80)
A.mn Establish a plan for scheduling and 2.44 2.17 2.70 2.00 3.10 3.00 2.50 1.75 2.28
reporting staff visits, contacts with - (2.82) (2.80) (2.80) (3.50) (2.00) (3.13) (2.75) (1.75) (2.42)
community groups, professional or other
olganizations, employers, unions, otc.
4.12 Maintain Uaizon with high school dig~ - 2.3¢ 2.5¢ 2.13 3.50 2.70 1.21 3.10 1.67 .n.mu
tricts. 2.37) (2.20) 2.44) (3.33) (2.50) (1.52) {1.1%) {1.17) (2.18}
4.20 Plan and write program flyers and bre~ 2.33 2.36 2.31 2.08 2.25 2.17 1.2% 1.63 2.63
chures. . 1.83) @.7272) 1.84) 0.3 . Q.68 1.50) (1.63) {1.19) {2.29)
4.18 Serve as ltaison for the school adminis= 2.23 2.36 2.18 1.67 " 1.80 1.28 2.78 1.13 3.05
wation and the Advisory Committes. (2.09) (2.16) (2.04) 2.07) 11.65) .19) .38 (2.06) (1.61)
4.08 Participate as & congultant to busginess 2.02 1.78 2.23 ‘2.28 1.7§ 1.38 1.90 1.38 2.50
and industry regarding the edvcstional role of  (2.19) (2.38) (2.03) (3.00) (2.29) 2.15) 1.40) (.98) 1.92)
the schocl.
€11 Assune rale as cenference leader. 2.02 177 2.25 2.10 2.13 1.75 1.75 1.25 2.50
Q.73) .50} Q.71 Q.6s) ¢.9%) Q1.50) 1.25) Q.54 1.78)
,
,,
O
kl
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UBLIC REZIATIONS
ac e o @
amposite 1«3
{edian Yeace
17 " 3.72
{t.81) (.83
.97 4.00
3.4 (1.45)
.07 3.%
:l 00‘8
.74 3.56
(1.87) (1.90
.Co 3.90
(1.67) (1.78)
1093 3.58
{1.36) 1.31)
.14 4.12
{t.30) (.38
.83 3.79
(.50 (1.39)
.83 3,58
{1.61)

0.ss)

g-None l-Low

4 or Mors
Years

4.43
(1.49

3.95
(1.45)

4.13
(1.22)

3.88
(1.82)

4.06
{1.58)

4.13
(1.22)

4.15
(1.29

“0“
(1.6

3.97
1.40

J-Meodium &

S-High

DIGREZ OF LMPORTANGE (nowledge/Sxild

Businsss
FRucation

4.00
.83

4.00
(.3m

4.06
(.83

3.63
(1.85)

3.86
Q.31)

4.00
(1.00)

£.00
(.93)

4.10
(1.5%)

3.78
.33

Gsnaral
Zducation,

4.25
a O“Mv -

3.90
(.e2

4.10
1.580

4.25
(a.en

€.00
Q.99

4.11
(.87

3.83
.08

A..oo
(.80

3.88
Qnos

Hoxe

Egonomics .

4.7%
(.99

3.53
1.29)

€.25
(.08

4.13
(1.69)

4.50
(.59

4.50
(.17

4.57
(1.45)

4.17
(.92)

4.00
.50

Agricuiture

4.00
(1.42)

4.25
(1.25)

4.50
{a.8m

3.25
1.63)

4.79
.10

3.28
.30

4.50
a.em

3.50
g .*n

3.50
2.00)

Healt!

3.50
(1.75)

3.50
{1.29)

4.00°
(1.83)

4.00
(1.50)

3.33 °
.39

3.20
1.78

4.50
(1.7%)

3.78
(1.59

3.50
{1.50)

Irades &
Industry.

3.58
2.21)

4.00
(.sn

3.9
(1.32)

3.58
(1.78)

3.78
(1.51)

3.86
(1.33)

4.1¢
(1.18)

3.83 |
(1.25)

4.11
(1.50)

O

!
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FOX VALLEY TECHNICAL INSTITUTE s
COORDINATORS TASK ANALYSIS ¢
4.00  PUBLIC REIATIONS
XEf. . . . O-Never 1-8emi-Annually 2-Annually * 3=-Monthly 4-Weekly S5-Datly
APPROXIMAIE FREQU:ENGY QF EERFORMANCE
Composite 1-3 4 or More Business General Home “rade
Median Years Years Education Edyeation co : Agriculture Health . Indys
IOEM JASK . -
4.11 Maintain Uaisen with employment 1.88 1.80 1.78 2.50 1.17 1.00 1.50 - 2.00 2.86
sgencies. . . 2.68 (2.67) (2.67) (2.67) (2.33) (1.70) (2.63) (2.25) (2.
4.07 Conduct Opea Eouss for staff members 1.77 1.83 1.73 1.61 1.80 1.82 1.67 1.63 1.87
and community. (1.¢8) (1.33) a.71) (1.89) (1.70) (.74) 1.75) (.98) G.2
4.15 Conduct panal discussion. 1.1 1.58 ° 1.83 1.92 1.63 1.70 1.50 1.00 1.2¢
(1.89) - (1.94) 1.87) (2.13) 2.15) (1.30) . (2.00) (1.25) .7
£.03 Publicize Advisory Committes(s) 1.65 1.68 1.64 1.64 1.67 1.79 2.00 1.00 1.50
appointments, membership, and role func~ 1.77) (2.00) (1.62) (2.05) (1.83) (1.386) {1.7s) (.83) {1.67
tioo to ths school and community. .
4.08 Provide display in school and community -1.59 1.54 1.64 1.0 1.08 1.83 1.75 1.80 i.50
about occupational programs. (1.82) 1.57) 2.07) (2.45) .69) (1.80) (2.04) (.60) (.73
4.04 Plan agenda and communicate date, place, .
and timo for Advisory Committee Meeating 1.57 1.58 1.58 1.33 1.33 1.39 1.90 .80 2.30
te all concemed. g.7¢) .70) .81 2.03) (1.43) a.1¢) t.07) (.78) .92
4.2 Prasent district school goals and objec~ 1.87 1.62 1.54 1.81 1.50 1.67 1.90 1.38 1.43
tves to high school caresr day’s partisipants. (1.89) 2.08) (1.80) (1.84) {2.13) 1.33) {2.07) {.98) (1.94
4.10 Maintain llaison with labor erganizations, 1.21 1.00 1.38 .33 .83. .14 .33 1.78 3.00
.80 .50 (2.95) (2.33) (2.10) (.64) (2.75) (2.54) (2.2
4.1 Prepare plans fer field trip. 1.00 .60 1.14 1.7 .33 .80 .33 1.7 .2.09
2.29) (2.19) 2.2¢) @.79) (1.15) {1.48) {1.33) (2.39) {2.27
4.06 Secve es member of High School .69 .86 9 .80 .18 .33 1.50 2.63 .57
Occupational Advisery Cemmities asststing a.88) 8.6 2.37) {1.80) a.78) .19 {1.13) 1.8 1.7




PUBLIC REIATIONS
KEY . . . »

Compositn
Mecian

3.75
(1.88

2.86
(1.s2)

3.46
(1.68

3.36
Q.50

3.16
(1.49)

3.58
(1.79)

3.80
(1.75)

3.56
Q.57

2.78
(1.60)

.14
{3.31)

1-3
Yoars

3.50
(1.89)

2.88
(1.53)

3.17
(1.50)

3.50
(1.60)

3.19
(1.32)

3.38
(1.47)

3.65
(1.55)

3.33
(1.93)

2.62
(1.51)

3.00
2.67

O-None

1-low

4 or More
ars

3.85
(1.83)

2.84
(1.67)

3.
.79

3.30
(.59

3.14
(1.69)

3.85
(.89

3.88
(1.95)

3.71
{3.01)

3.98
ﬂﬂ.sv

3.30
@.75)

2-- 3-Masdium 4 S-High
DEGREE OF IMPORTANCE (Knowlelge/Skil)
Susiness General Home
Educatien Educatiop Economics Agricylturg
3.94 3.17 3.8 3.00
(.8)) T (2.00 (1.93) (4.33)
2.88 4.38 3.00 2.83
(1.83) (1.83) (.83) (1.50)
3.19 3.58 3.83 3.38
.97 1.1¢) 2.50) .90
3.38 3.33 4,00 .3.2§
(1.49) .58 .00) (1.25)
2.92 3.50 3.50 3.17
1.21) 2.00) (1.75) (1.50)
3.50 3.36 4.50 3.33
{1.47) (.77 (1.75) (1.9
3.85 3.8 4.40 4.00
(1.20) (1.33) (1.31) 1.83)
3.80 . 3.38 .50 2.50
£2.50) .38 (3.50) (4.33)
2,50 3.50 2.57 1.50
2.00) - (1.49) 2.86) (3.00)
3.88 3,50 2.88 2.75
.50 {4.00) (3.73) {1.63)

£.80
(1.83)

2.8
(3.0%

3.00
(2.39)

3.33
a.33)

3.17
(1.09)

3.13
(.09

3.13
(1.086

4.00
2.13)

2.92
{.58)

3.50
Q.75)

f“\'.':'{.s

Traces &
Indussiry

4.10
(1.85)

2.67
(1.81)

3.38
(1.70

3.1
(1.31)

3.14
(1.41)

3.79
(1.69)

3.71
(1.90)

4.25
(1.76)

3.06
{1.35)

2.85
(3.50)

Q
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FOX VALLEY TECHNICAL INSTITUTE us
EN
COORDINATORS TASK ANALYSLS b
4.00 PUBLIC RELATIONS )
oY.... 0-Nover 1-Semi-Annually 2-Arnually ‘ 3=-Menthly 4-Weekly S-Datly
ARPRQXIMAIE EREQVENGY OF .REREQBMANCE
Composite 1-3 4 or More Business Genernl Home Trade
IEM JASK -
- 4,05 Assist in graduation planning. 48 .41 .58 +«40 .50 .38 .S0 .50 1.50
. a.sy) (1.83) 0.79) 0.13) 1.88) {1.19) (2.00) {2.00) 0.88
€.16 Employ role~playing tachaiques. .39 « ) 12 .50 .50 1.00

.30 . 43 . .43
(2.33) .69 .52) (2.43) (.62) (.sp a.7%) .25) 2.9




PUBLIC REIATIONS
KEY . ,

Composite

Median

1.80
2.78)

2.8¢
2.79)

1-3

2.50
@.e7)

3.00
(2.63)

S-None

1=low

4 er More

1.40
2.79)

2.73
Gan

FOX VALLEY TECHNICAL INSTITUTZ
COORDINATORS TASK ANAIYSIS

2-- 3-Medium - ‘S-High
RBEGRER QF IMPORTANGE (Knowledge/Skill
Busingss General Home
Educatien Eueaton Keoromics Agriculture
1.00 2.75 1.590 2.67 °
(.81) 2.7%) 2.50) 2.00)
2.90 1.50 2.75 2.75
.40 .7 3.00) (3.63)

Health

2.75
Q.29)

3.00
{.7%)

DA
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Trades &
Industry

.2.50

(2.45)

3.28
2.23)
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FOX VALLEY TECHNICAL INSTITUTE

&
COORDINATORS TASK ANALUSIS :‘l»
S«
$.00 STUDENTS - FULL-AND PART-TIME - APPRENTICE - CLUBS
Y. ... C-Never uou!u»gb% - - 2<-Annually 3'-Monthly 4--Weekly S =Daily
APPROXIMATE EREQUENCY QF BERFQRMANCE
Composite 1-3 4 or More Business General Home *
Meglan Xears Years Eduearion Education,  Economycs Agriculture  Heelth
IEM JASK.
5.0 Arrange for high school student groups 0 1.06 1.08 1.08 1.83 .78 .50 1.70 .75
visit Area Vocaticnal-Techaical School. (2.02) (2.30) 0.90) (2.73) (1.69) 1.75) (1.453) (. 67)
5.07 Maintain record of safety instruction in .40 .29 .50 .08 .23 1.64 .33 .50
department coasistent with safety laws. - (2.18) (1.50) (2.29) .58) (t.14) (2.05) -, {1.83) 1.25)
5.08 Establish a procedure for attending First «33 26 .39 .13 .12 .33 .50 1.00
Ald needs of students. 1.72) (1.32) . a.se) {.63) (.62) (.96) (2.00) (1.50)
5.03 Surve in advisory capacity in the promotion .29 24 .33 .33 .23 .39 .21 .38
of student leadership clubs. T (2.13) {2.02) 2.23) (2.67) (1.89) {2.9¢6) (1.89) {2.69)
§5.08 Orient students to student organizations. .29 .30 .29 .30 .23 . .28 .21 .63
1.74) (1.78) 1.70) (1.60) (1.64) (1.88) 1.1¢) (.58)
5.10 Obtain Administration approval to .22 .27 .19 .39 .08 .18 .33 .38
. ezabdlish a student organization. .7¢) (.86 (.67} (1.89) (.58) Q1.72) {2.08) (1.65)
5.13 Evaluate student organization. .21 .25 .19 .30 .07 33 .21 .38
a.71) Q.38 (1.07) Q.wu.v (.57) (1.96) {1.81) i (1.59)
s.02 Conduct student seminar on techniques .20 .11 27 .44 .17 .20 .06 .25
©of employment interview. (.08 (.e1) (1.6¢) Q.6 (.67} (1.78) {-56) (1.13)
s.04 Arrange state and national participation .19 .18 .20 .08" .12 .39 .13 .25
of studans in club organization, {1.15) 1.1¢) {1.15) {.58) (.82) {1.76) (.63) 1.68)
5.8 Participate in prometing local extra- a7 g2 .2 .04 - .23 .25 a3 1.00
curticular sparts and activities for student (.73) (.52) a.27) {.54) 1.¢4) a.71) {-63) (2.04)

bedy.

A ruiToxt Provided by ERIC

E\.




FOX VALLEY TECHNICAL INSTITUTE
COORDINATORS TASK ANALYSIS

STUDENTS = FULL-AND PART-TIAE «~ APPRENTICE - CLUBS

Y. ... Q0-None l-low b T 3-Madium 4~- §-High

DEGREE. QF LMPORTANCE (Knowlsdge/skill)

Composits 1-3 4 or More Business Genersl Home
Median _ Years, Yeors Education . ,mmmmwnmur Economice
3.09 3.25 2.96 3.50 3.10 3.90
(2.12) 2.27) {1.50) (1.63)
3.00 3.07 2.96 2.25 3.00 3.25
.40 (3.00) (3.49) (2.83) . 3.42) (1.33)
2.60 2.85 2.31 2.50 2.50 2.63
{3.22) -(3.10) {3.27 (3.42) (3.42) a.»a.
2.60 2.83 2.25 3.00 2.67 2.83
(3.04) (2.42) (3.10) 1.33) (3.21) (3.68)
2.33 2.65 1.88 2.25 2.63 .50
(2.90) (2.50) (2.95) 2.3%8) 2.90) (3.00)
- 1.94 2.90 .48 2.50 2.00 .50
(3.18) 3.57) 2.84) 2.63) (3.02) (3.00)
1.69 2.56 .40 3.00 2.50 .50
{3.07) (.90 {2.90) 2.25) (3.89) (3.00)
2.75 2.86 2.64 3.10 2.83 2.83
(3.35) (3.03) (3.52) (3.33) (3.25) (3.58)
2.5 2.82 2.00 2.83 8.50 2.50
(3.22) (2.99) (3.32) {(3.54) {3.00) {3.54)
49 1.00 .41 .50 2.50 .43
{2.91) (3.06) 2.78 2.00) (3.63) (3.12)

Agricylture”
3.33
(2.3%)

1.50
(4.67

2.50
(3.00)

1.75
(2.67)

1.00 .
2.33)

-50
(3.50)

.75
(3.54

T 2.67
{3.12)

.38
{4.69)

+ W38
Q.81

Health

3.13
(1.54)

2.50
(3.00)

2.50
{(3.00)

2.75
(2.13)

2.67
(2.898)

2.50
(3.00)

2.75
(2.88)

2.75
{2.13)

3.00
(.83)

1.00
(3.09

231
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Trades &

Industry

2.83
(1.50

3.72
(1.71}

3.06
.08

2.33
(2.85)

2.75
(.77

2.58
(3.18)

1.67
(2.82)

2.67
(3.38)

2.56
(2.63)

1.83
.89

O
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FOX VALLEY TECHNICAL INSTITUTE -
COORDINATORS TASK ANALYSIS I

5.00 STUDENTS - FULL-AND PART-TIME - APPRENTICE - cLuss

KEY.... 0-Never 1-Semi-Annually 2-Annually 3-Monthly 4-Waekly S-Daily
APPROXIMATE EREQUENCY OF EERIORMANCE

Composits 1-3 - 4 or More Business General Home Trade:
Medion Xears: Yeors Jducatton  Education_ Economics  Agriculture.  Healm Indys

mEM K .

5.12 Assist students in formuiation of ryles .18 .08 .21 .28 .04 .25 13 ¢ : .25 17
and procedures for conductiag business affnirs (. 65) (.58) {1.69) (2.1) (.54¢) (1.88) {.63) (.83) (.567)
of the club organization. ’

$.11 Assist students with financial 13 .10 .15 T .28 .03 .25 J13 .50
management of student organtzation. (.63) {.60) (.65) ﬁ .29) (.53) (1.54) (.83) {t.25)

S.0% Direct inftlation activities of studeat .07, .04 .09 .04 .03 .08 .06 .38

ccgaalzations. (.87} (.54 (.59%) {.54) (-54) (.58} (.s6) a.1s)




POX VALLEY TECHNICAL INSTITUTE

COORDINATORS TASK ANALYSIS

STUDENTS « FULL-AND PART-TIME -- APPRENTICE - CLUBS

Agrieuiture

“.oc
3.04)

.20
(.50

.20
(.s0)

KEY ¢ o = o 0-None 1-low 2-- 3-Medium 4-- $-High
REGRIE OF IMPORIANCE (Knowledge/Skill)
Composite 1=-3 4 or More Businass Geaneral Home
Megtan Years Years Xgucation Zdueation Economics
1.50 2.00 .48 3.00 .40 .50
(). 05) (3.49) (2.84) {2.00) (3.43) {2.50)
-45 1.00 .40 2.75 40 .50
(2.92) (3.56) (2.71) (2.13) (3.13) {2.50)
.34 1) 27 S0 40 .29
{2.60) (2.92) (2.16) 2.83) 2.93) .23)

.50
{3.00)

~ 50

2.75
(.88

(2.89)




FOX VALLE * TECHNICAL INSTITUTE
COORDINATORS TASK ANALYSIS

6.00 PROFESSIONAL GROWTH )
KEY. . .. O-Never 1-Semi-Annually 2-Annually 3-Monthly 4-Weekly S-Daily
APPROXIMATE FREQUENCY QF PRERFORMANCE
Composits 1-3 4 or More Buginess General Kome
- Med{an __ Years Xeats Xdugation Education Econgmics
IEM JASK.
6.08 Attend called coordinators' meetings at 3.11 3.14 3.08 3.00 3.61 - 3.08 "
District levsl. (1.11) (.93) 1.32) (.70) C.uﬁ (.73)
6.03 Matntain professional library of books,  2.53 2.38 . 2.68 3.20 2.75 2.58
Fericcicals, and other current literature. (1.50) {1.60 (1.40) (1.53) (2.50) (1.42)
5.22 Establish communication channels relative
to recruitment, iasting, guidance, counseling,
and placement with Student Services 2.52 2.38 2.56 2.90 2.17 1.83
Division. (2.94) (3.20) (2.82) {2.83) (2.50) (2.29)
6.G2 Maintain an active nembeiship in profes- 2.06 2.08 2.04 2.08 2.08 2.03
sional association which i*rthers the cause (.62) (.60 -{.863) {.64) {.67) (.53)
of Vocational-Technical education. )
8.13 Screen and select instructional part- 2.05 1.56 2.38 2.00 2.50 1.80
and fll-time staff. (2.03) (1.80) (2.14) ¢.73) (2.30) (1.53)
6.01 Prepare a budget for travel and profes- 1.91 1.91 1.81 1.83 1.88 1.97
slonal growth for department. {.59) {.59) (.59) (.67) (.62) (.53)
6.16 Assist new school personnel in under~ 1.91 1.721 2.02 1.83 1.83 1.93
standirng policies and regulatins of the school. (1.64) (1.56) {1.63) {1.50) (2.27) (1.25)
§.10 Attend Ccordination Meeting at WAVAE 1.90 1.89 1.90 1.83 1.93 1.97
Convention. (.61) (.81 (.62) (.67) (.57) (.53)
S.24 Serve as an officer of @ professional 1.727 1.71 1.81 1.50 1.17 1.69
organization. (1.84) {2.00) (1.48) (2.12) (1.80) (1.78)

Agricultyre
3.08
(.75)

2.21
(.89)

1.50
(3.13)

2.00
(.63)

1.90
(1.15)

1.94
(.56)

1.93
(.71)

1.67
(t.96)

1.60
(1.80)

.
1 ..

<3l
”

Health
2.75
1.75)

2733 -
(2.00)

2.75
(2.38)

2.38
(2.65)

1.08
1.52)

1.80
{.50)

2.2s
(3.235)

1.80
.78

2.00
{-79)

Tracdes
Indusiry

3.07
.01}

2.46
(1.31)
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PROFESSIONAL GROWTH
XKEY, « o«

Composite 1-~3
Median ____ Yeors,
3.97 3.79
(1.71) (1.672)
3.72 4.00
(1.68) (1.60)
3.85 3.61
(1.82) (1.81)
3.95 4.00
(1.99) {1.93)
4.66 4.63
(1.13) (1.19)
3.95 3.93
(1.62) (1.57)
3.97 3.86
(1.58) (1.67
3.28, $.27
(1.70) (2.02)
3.48 ° 3.59
(1.76) (1.59)

4 or More
Years

4.13
(1.70)

3.48
(1.68)

3.97
(1.77

2.91
(1.96)

4.68
(1.12)

3.97
{1.65)

4.03
(.50

s.28
{1.69)

3.41
(1.91)

2ae

*3-Medium

POX VALLEY TZCHNITAL INSTITUTE

COORDINATORS TASK ANALYSIS

4=

S-High

DEGREZE QP IMPORIANGE (Rnowledge/Skil)

Businass
Education

3.25
(1.93)

3.75
(1.02y

3.50
(1.60) -

4.50
{2.50)

4.61
(.18

4.00
(1.33)

3.64
.14

3.17
{2.00)

3.50
(2.25)

Genersl .
Educstion

-

4.25
(1.08)

4.00
(1.67

4.10
(1.59)

4.00
(2.00)

4.75
(.50

3.60
(1.50

4.50
Q.20

3.29
. (.20

3.63
(1.58

Home
Economics

4.61
(1.56)

4.40
(1.42)

4.00
{.83)

4.38
(1.72)
4.82 -
(.78

4.38
(.39

4.30
(1.43)

3.75
{1.70)

3.10
.25 -

Agricultyre

4.17
{1.54

4.2%
(1.25)

3.50
(4.33)

3.8
(1.92)

4.67
(1.33)

4.00
(.63)

3.75
(1.3

3.25
{2.19)

"4.13

(.19

Health

4.75
.38

3.50
2.60)

4.80
a.7n

4.80
1.7

§.00
{.s0)

4.25
(.59

4.00
(1.83)

3.50
(3.75)

3.13
g.o8

235
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» -
i
o

Trades &
HSMCWE

3.56
.47

3,22
(1.19)

3.80
(1.65)

3.50
.58

4.42
1.12)

3.57
(1.68)

3.90
(1.43)

3.27
(1.5%)

3.39
(.59

O

Aruitoxt provided by Eic:

[E




A}
FOX VALLEY TECHNICAL INSTITUTE ..m
COORDIN;.YORS TASK ANALYSIS g
PROFEESIONAL GROWTH
XEY. . . & 0-Never 1-Semi-Annually 2-Annually 3~Monthly 4~Waekly S-Dafly
. APPRQXIMATE FREQUENCY OF BERFORMANCE
Composite 1-3 4 or More Business General Home Tracas
Median_ . Yeurs Yoyrs Edyeation Dducatios  [Economics  Agricylture Health Indesr
-JASK.
Interprat state cectification requirements 1.68 1.79 1.63 1.83 1.08 1.85 1.7§ 1.33 1.85
for staff members. (1.73) .91 .70) 2.04) (t.48) {.98) 1.83) .1 (1.28)
Attend called coordinators® meetings at  1.47 1.4¢ 1.48 1.27 1.00 1.83 1.14 i.80 1.35
State level. (1.18) (t.17) (1.14) {1.00) (1.45) (.67} {.64) (.90} (:.27;
6.11 Direct la-Service progream. l.43 1.44 1.43 1.28 1.25 1.s0 1.0 . 2.00 1.40
| (1.45) (1.43) {t.50) (1.17) 1.75) 1.2¢) 1.40) a.s% a.s?)
| 5.0% Asrangs local and state exhibits and 1.14 .47 1.54 .31 .28 1.50 1.70 .38 1.65
contests, a.se) (1.99) .90 {2.03) a.74) (2.12) Q.45) .69 a.53)
§.08 Attend distriet school board neetings. .43 .30 .6l -43 39 .22 1.70 .28 .47
. .96 (1.98) 1.9 2.41) (.30 (1.a1) .45} 2.13) (2.£7)
6.07 Prepare articles for professional uo.-.? .36 .40 .34 .22 A7 .15 1.67 1.63 «46

nals. G.90) .60) (.89 2.01) .67) {.69) Q.02 1.98) a.s3)




PRCOTESSIONAL GROWTH

E....

Compesita
3 qJ\.“-.ww,—

o7

3.28
{1.5%5)

3.84
{1.80)

4.19
{1.45)

3.00
(2.13)

2.79
{3.00)

* 3.57
2.58)

1-3
Years

3.25
(1.63)

3.81
(1.59)

4.33
(1.449)

3.17
(1.23)

3.06
{2.73)

3.60
1,549

0-Nona. 1-Xovs

4 or Mcreo
Years

3.31
(1.53)

3.38
(1.25)

4.10
(1.46)

2.83
(2.50)

2.58
(3.00)

3.54
3.49)

FOX VALLZY TZCHNICAL INSTITUTS

CCORDINATORS TASK ANALYS!S

* 2-- 3-Medtum S-High
DEGREE OF IMPORTANCE (Knowlodge/Skild
Business General Homo
Education Education Economics Agricultura Health
2.90 3.70 4.00 3.10 3.38
(1.33) {1.47) (1.93) (1.15) (1.69)
3.07 3.90 4.70 4.50 4.7
(1.25) (1.50) (1.60) (1.33) 1.89)
3.88 4.67 4.70 £.00 3.38
1.13) (1.03) (2.10) (1.22) (1.19)
2.88 2.67 3.00 3.75 2.63
{1.31) 2.67 {3.75) (1.08) (3.08)
3.50 . 2,92 2,50 2.00 2.78
{2.00) (2.13) {3.75) 2.17) (2.63)
3.33 3.00 3.17 3.90 4.50
(1.35) {3.13} (3.75) (2.15)

(1.75)

257

55

Trades &
Ingugiry

3.27
{1.34)

3.56
(i.5%)

3.52
(1.2

2.85
(1.59)

O
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APPENDIX C

Mecian ranking of tasks in the "Approximate Degree of
Importance" in all categories by Coordinators in all areas

of Coordination.
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Resp s to the ~A te Degree of Importance™ Section- R
— BUSINESS EDUCATION COORDINATC &S
RANK ITEM AREA MEDIAN RANK TEM AREA
1 6.13 6.00 4.61 33 €.02 6.00
2 6.62 6.00 4.50 33 4.14 4.00
3 1.12 1.90 4.48 33 2.53 2.00 3.75
4 1.29 1.09 4.42 33 2.22 2.00 3.75
5 2.21 2.00 4.38 33 3.09 3.00 3.75
6 1,17 1.00 4.33 37 1,05 1.00 3.69
7 £.05 2.00 4.30 38 1.18 1,60 3.68
8 2.27 2.00 4.29 6.16 6.00 3.67
9 .11 1.00 4.13 40 2.52 <. G0 3.67
10 4.03 4.00 4.10 2.26 2.00 3.67
11 .17 4.00 4.06 42 4.02 4.00 3.62
14 4.19 4.00 4.06 44.5 2.14 2.00 3.60 A}wu
14 4.0} 4.00 4.00 44.5 3.10 3.00 3.60 .WK.I
14 4.20 4.00 4.00 44.5 3.04 3.00 3.60 n/ﬂ
14 6.01 6.00 4.00 44.5 1.06 1.00 3.6%
4 4.18 4.00 4.00 47 1.04 1.00 3.s8
17 2.31 2.090 3.95
48 2.25 2.00 3.57
18 4.11 4.00 3.9
54.5 6.12 6.00 3.50
19 1.14 1.00 3.93
54.5 2,01 2.00 3.50
20 1.30 1,00 3.92
54.5 1.02 1.09 3.50
23 1.21 1.00 .88
54.% .10 1.00 3.s50
23 1.20 1.00 3.88
54.5 5.01 5.00 3.50
23 6.11 6.00 3.8
S4.5 6.14 6.00 3.50
23 4.00 3.88
54.5 4.04 4.00 3.50
23 2.00 3.88
54.5 3.01 3.00 3.50
26 4.12 4.00 3.86
54.5 3.02 3.00 3.50
27 4.21 3.85
54,5 2.32 2.00 3.50
29 2.04 3.83
54,5 2.37 2.90 .50
29 2.03 2.00
54.5 6.06 6.00 3.50
29 2.34 2.00
61 1.31 1.00 3.43
3 4.10 4.00
62 117 1.00 3.40
63.5 1.9 1.00 3.38
S—
]




R to the “App Degree of Importance” Section:

AUSINESS EDUCATION COQRDINATORS {cont)

BANK nm ARIA AN IIEM_ AREA MERIAN BANK o, ARTA
63.5 4.03 4.00 3.38 91.8 2.16 2,00 3,00 128.5 5.07 $.00 2,28
66.5 2.24 2,00 3.33 .S 2.47 2,00 3,00 128.8 .1 3,00 2,28
6.5 1.02 1.00 3.33 91.8 $.03 $.00 3.00 128,58 2,46 2.3 2,17
66.5 1.18 1.00 3.33 9.5 $.00 3.00 128,58 2,17 2.00 2.17
. 1] 2.02 2,00 .3 9.8 $.00 3.00 130 2.18 2.00 2.1
71 1.08 1.00 3.30 9.5 2.00 2.92 1 2.40 2.00 2.90
71 1.32 1.00 3.30 9.5 4.09 4.00 2.92 132 2.19 2.00 i.67
7 1.13 1.00 3.30 102 6.04 2,90 133 2.33 2.00 1.40
73 2,00 3.28 102 4.13 2.%0 134 2.50 2.00 1.28
75 6.00 3,28 102 4.16 2,90 138 4.08 4.00 1.00
75 2.10 2,00 3.28 108.$ 4.07 4.00 2.88 138 2.49 2.00 .50
75 3.14 3,00 328 108.$ 2.06 2,00 2.88 12~ 2,07 2.00 .50
75 2.48 2.06 328 108.$ 3.06 3.00 2.88 138 $.08 $.00 .50
I3 L 3.00 3.28 105.5 6.08 6.00 138 s.0¢ $.00 .50
76.5 .22 1.00 .2 108 1.27 1.00 138 .12 3.00 . S0
76.5 1.0 1.00 21 100 1.2¢ 1.00 2.8 144 2.41 2,00 .43
3,03 3.00 3.20 100 $.04 $.00 145.5 2.3s 2.00 .42
s0 1.24 1.00 .3 110 2.51 2.00 2,79 145.5 2.3¢ 2.00 .€2
80 418 4.00 1e 110 1.03 1.00 2.78 147.5 2.29 2.00 3
80 1.23 1.00 3.19 110 2,12 2,00 2,78 1475 2.30 2,900 .33
02,5 6.10 €.00 L 110 2,48 2.00 2,78
82.5 3,08 3.00 LR T) 110 1.28 1.00 2,78
7] $.02 $.00 3.10 110 S.11 $.00 2,78
[ 2.1 2,00 3.08 116 2.42 2,00 2.70
86.5 2.43 2.00 3.07 117.8 2.09 2,00 2.67
85.5 s.09 €.00 3.07 117.8 3.08 3.00 2.67
.S 1.20 1.00 3.00 120,58 2.28 2.00 2.50
| 9.5 2.13 2,00 3.00 120.8 2.18 2.00 2.50
91.8 1.16 1.00 3.00 120.8 s.10 $.00 2,50
9.5 2.20 2,00 3.00 120.8 $.06 5.00 2,50
9l.8 3.07 3.00 3.00 123 2.3s 2.00 2,33 C §
125.5 2.08 2.00 2.28 O— M
128.5 S.08 S.00 2,25 L] M




PBANX

23.5
23.5
23.5
23.5
23.5
29
30
30
30

30

to the ~“App

5.00

5.00
5.02
5.00
5.00
4.92
4.92
4.92

4.92

4.90

Degree of Importance " 3

RDINATORS

30
30
30
30
39.5
39.5
39.5
39.5
39.5
39.5
39.5
39.5
39.5%
39.5
49.5

49.5
s1.5

s1.5
s1.s
st.s
si.$
si.s
S1.S
sl.s
sl.s
S1.§
€1
61
61
64
64.5
64.5

64.5

3.00

2.00

2.00

4.00
4.00
4.00

4.00

4.00
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64.5
64.5
4.5
#4.8
64.5
4.5

64.5

64.5

78.5
78.5

84.5
4.5

4.5
84.5
(1]
"
90.5
$0.5
2
2
2
2
2
92
2
99
100.5

100.5

.19

1.2%

4,03

2.22

L} to the "App
HEALTH EDUCA
AREA AN
4.02 3.50
1,00 3.50
4.00 3.50
4.00 3,50
1.00 3.50
2,00 3,50
2,00 3,50
2,00 3.50
2,00 3,50
3.00 3.50
2,00 3.38
1,00 3.38
6.0 3.38
1.00 3,38
6.00 3,38
2.00 3,38
3,00 3.3
4.00 3.33
3,00 3.33
4,00 3.33
2.00 3,28
4.00 3,20
4,00 217
1.00 3.17
1.00 3.13
2.00 3.13
6.00 3.13
4.00 .18
3.00 3.13
4.00 3.13
$.00 3.13
1.00 3,08
4.00 3.00
2.00 3.00

RDINATORS (cont)
RANK
100.5
100.5 ~
100.5
100.5
106

107
108.5
108.5
108.5
108.5
112

112

112

112

112

112
112

112
121
121
121
121
121
121
121
121
129
130
130
130
133

te Degres of Importance® Section:

%
2

-
[-3
o

4.00
5.0V
3.00
4.00
2.00

2.00

6.00
2.00
4.00
5.00

5.00

2.00
2.00

6.00
$.00
$.00
$.00
$.00
2.00
$.00
2.00
$.00
2.00
2.00
2.00
2.00
2.00
2.00

2.75
2.75

2.75
2.78
2.67
2.50
2.50
2.50
2.50
2.50
2.50
2.50
2.00
1.50
1.50
1.50

1.25

134.5
134.5
136
136
136
139

140

140
142
143
14

146

5,08
2.42
.12
2.48
2.07
2.47
2,30

3.4

$.00

2.00

2.00
2.00
3.00
3.00
2.00
2.00
2.00
2.00
2.00

2.00




»

18
19.5
19.5
19.5
19.5

23

23

23
26

27

28

28
31

32

Responses to the “ ppro 1~dte Jegree of Importance” Section

GENERAL FD"  .TICN OORDINATCRS

AREA MEDLN RANK ITEM
2,00 4.80 335 €.03
2.00 .77 33.8 4.12
6,00 4.75 331§ 6.02
1.00 4.75 33.5 1.32
1.00 4.72 33.5 4.08
2.00 4.67 33.5 1.20
6.00 4.67 33.s 1.04
1.00 4.63 338 2.02
1,00 4.27 33.5 1.19
2.00 4.56 33.8 2.49
1.00 4.50 43 2.3
2.00 4.50 44 4.19
6,00 4.50 44 1.07
1.00 4.50 44 6,09
2.00 4.38 47 3.
2,00 4.38 48 414
4.00 4.38 9.5 2.23
1.00 i’ 4.33 49,5 4.18
6,00 4.25 49.5 4.21
4.00 4.25 49,5 1.18
4.00 4.28 53 3,07
2,00 4.28 sS4 2.41
2,00 4.20 113 1.30
2.00 4.20 ss 2.22
3.00 4,20 <5 2.16
1,00 4.17 58,5 3.14
4.00 4.11 58,5 6.04
6.00 4.10 60.5 2.24
4,00 4,10 60.5 3.u3
1.00 4.10 6 6.14
3.00 4,08 62 3.0n
2.00 4.07 62 2.¢
65.5 6.01

6,00
4.00
6.00

1.00

2.00
1.00
2,00

2.00

4.00
4.00
4.00
4.00

3.92

3.90

2

4

non
Ay

Y
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Resp s to the "App Degree of Importance” Section:
SERAL EDUCATION ADINATORS (cont) :
NK M AREA MEDIAN MNK 1TEM AREA MEDUN L) e Ara
65.5 3.01 3.00 3.60 L 1] 2.43 2,00 3.20 128 $.07 S.00 .
1] 4.15 4.00 3,58 9 an 4.00 317 128 5.13 .00
68 2.06 2.00 3.50 100 1,02 1,00 3.1s 135 1.03 1.00 :
1] 2,25 2,00 3.50 101 2.42 2,00 3.13 13¢ 2.19 2.00 2
1} 3.02 3.00 3,30 102.5 2,17 2.00 3.10 136 . 3.00
(1) 3.04 3,00 3.50 102.5 5,01 5.00 3.10 13¢ 5.10 5.00
L 4.09 4.00 3.50 104.5 1.28 1.00 3.08 139 4.16 4.00
68 2.32 2,00 3.50 104.5 1.01 . 1.00 3.08 0 2,29 2.00
58 1.28 1.00 3.s0 106 1.18 1.00 3.00 3.13 3.00
68 2.38 2,00 3.50 2,08 2.00 3.00 1 2,48 . .00
1] 4.06 4,00 3.50 106 1.13 1.00 3.90 2,07 2.00
77 1.27 1.00 3.42 106 5.07 5.00 3.00 2.30 2,00
7 1.24 1.00 3.40 106 6.07 6.00 3.00 5.12 s.0d .
. 78 1.08 1.00 3.40 111.5s 2.18 2.00 2.92 5.09 $.00 .
78 2.3 2.00 3.40 1n1.s .06 6.00 2.92 s.11 .00 .
78 1.23 1.00 3.40 113.5 2,28 2,00 2,83 .
78 1.0s 1.00 3.40 13,5 .02 5.00 2,83
3 2.26 2.00 3.38 116 2.13 2,00 2,30
83 2.51 2.00 3.38 117 2,45 2,00 2,79 o
83 4.10 4.00 3,38 118 2.33 2,00 2.7 \h
1 4.04 4.00 3.38 18 2.47 2.00 2.7s -
. 87.5 2.3s 2.00 3.33 118 4.85 4.00 2.75
&5 2.10 2.00 3,33 121 2.20 2,00 2.70
87.5 4,03 4.00 3,33 22,5 2,46 2.00 2,67
87.5 1.09 1.00 3.33 122.% .08 6.00 2.67
9. 1.22 1.00 3.30 122,5 5.03 .00 2,87
9. 2,18 2.00 3.30 122.5 2,36 2,00 2,67
9 1.06 1.00 3.30 126 5.08 5.00 2.63
LY 6.10 6.00 3,29 127 2.16 2,00 2.60
95.5 2.1 2.00 328 128 4.13 4.00 2,50
95.5 3.08 3.00 3.2s 128 3,06 3.00 2.50
97 1.26 1.00 3,22 128 5.05 $.00 2,50
128 2,50 2,00 2,50
128 5.04 5.00 2.50 C .
3
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A to the “A Degree of Imponance® Section:

BARK edat] AREA MEDIAN MNE IEM AREA MEDUN

1 4.12 4.00 4.7 25.5$ 2.03 2.00 4.00

2.8 1.29 1.00 4.67 3s.$ 3,03 3.00 3.0

2.8 6.13 6.00 .67 35.5 3.0 3,00 3.0

4 1.17 1.00 4.50 as.s 1.16 1.00 1.9

4 4.1 4.00 4.50 3s.s §.07 €.00 3.90

4 4.17 4.00 4.50 39,5 1.02 1.00 3.88

4 1.14 1.00 4.50 39,5 3.0 3,00 3.8

4 3,02 3,00 4.50 4 2,25 2,00 3.0

4 1.21 1.00 4.50 4 6.02 6.00 EI

4 .09 6.00 4.50 4 2,52 2,00 3,83

1.5 4.19 4.00 €25 “’ 2.14 2.00 .75
1.5 6.03 6.00 4.25 4“ 2,04 2.00 3.7
1.5 1.22 1.00 4.17 “ 2.24 2,00 3,75

>

13,5 6.00 4.17 44 1.24 1.00 3.78 n.h
13,3 2,27 2.00 4.17 44 6.16 6.00 3.7s ,...)4
13.8 1.07 1.00 4.17 44 2.83 2,00 3,75
13.5 1.3 1.00 4.17 4“4 6.08 6.00 3,75
13.§ 1.32 1,00 4.17 44 1.18 1.00 3.7

19 2,08 2,00 4.13 4" 2,01 2.00 3,75

1 1.13 1.00 4.13 s3 1.06 1.00 3.67

1 6.14 6.00 4.13 s3 3.04 3,00 3.67

22 1.12 1.00 4.10 s3 2,34 2,00 1.67

22 2.02 2,00 4.10 $6 1.25 1.c0 3.60

22 1.21 1.00 4.0 5?7 1.28 1.00 3.53
25.$ 2,21 2,00 4.00 s7 1.23 1.00 3,50
25.5 4.01 4.00 4.00 s7 2.44 2,00 3.50
25,5 6.0! 6.00 4.00 (34 1.08 1.00 3.0
25.$ 6.11 6.00 4.00 57 2.22 2,00 3.50
25.8 T am 4.00 4.00 s7 4.08 4.00 3.50
25,5 3,09 3.00 4.00 57 4.4 4.00 3.50
25,5 1.10 1.00 4.00 s7 1.08 1.00 3.50
25,5 1.19 1.00 4,00 $7 1.11 1.60 1.%0
25.5 1.20 1.00 4.00 s7 2.3 2,00 3.50 C

4
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s7
s7
s7
70
70
70
73.5
7.5
73.58
73.5
73.5
73.5
7%
79
79
79

7%
7%
a8

[

[
2]
90
$1.5
$1.5
91.5.
91.5
°1.5
9.5

7

7

9

100

2.28

4.07
1.18

4.06

1.00
2.00
4.00
1.00
4.00

2.00

2.00
2.00
2.00
4.00
2.00
4.00
1.00

4.00

to the “App

AGRICY
MEDIAN

3.00
3.00
3.00
3.00
3.n0
2.83
2.8
2.8
2,75

Degres of Importanca” Section:

N RDINA {cont)
PANK oM
100 4.16
100 1.2¢
i03.s 4.05
103.5 5.02
108 2.51
108 2,42
108 ) 5.06
105 3.08
108 3.08
108

108 2,19
112 2.11
113 2.40
114 2.10
115 2,35
116.5 6.06
116.5 2.0%
116.5 2.12
116.5 2.30
120 5,03
121.8 2.17
121.8 2,158
123.5 4.13
123.8 5.07
124 2.41
128 2.45
126 2.50
127 2.48
127 5.08
127 S.12
130 $.13
131.5 1.03
131.8 S.10

MNK
131.5
1315
1315
1315
131.8
131.8
139
139
139
139
139
144.5
1448
147
147

2.08
3.06
3.1
3.12
2.38
2.36
2.3
2.18
5.0§
S.04
2.07

2.4%

3.1

S.11

5.09

1

7%
“

O
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L % to the . mate Degree of Importance~ Section:
HOME ECONOMIG COORDINATORS

RANK ITEM AREA MEDIAN RANK ITEM AREA MEDIN

1 6.13 6.00 4.82 33.5 4.17 4.00 4.25

2.5 1.01 4.00 4.79 3a.s 2,34 2.00 4.25

2.5 1.30 1.00 1.79 35.5 2.01 2.02 4.20

4 2.0s 2.00 4.75 35.8 1.02 1.00 1.20

5.8 1.17 1.00 4.73 3s.s 1.20 1.00 1.20

5.5 1.10 1.00 4.73 35.5 2.39 2.00 4.20

7.5 6.09 6.00 1.70 39 2.25 2.00 4.17

7.5 6.11 6.00 4.70 39 2.23 2.00 4.17

9 1.32 1.00 4.65 3 4.08 4.00 4.17

10 2.00 4.64 42 4,02 4.00 4.13

11 6.00 4.61 42 2.04 2.00 4.13

12 4.00 4.57 42 3.0l 3.00 4.13
13,5 3.04 3.00 4.56 45.5 2. 2.00 4.10
13.5 1.12 1.00 4.56 45.5 2.02 2.00 4.10
13.5 1.31 1.00 4.56 47 1.21 1.00 4.06
1a.s 3.02 3.00 4.56 48 2.24 2.00 4.00
17 1.25 1.00 4.50 48 1.23 1.00 4.00 .Wn.
17 4.20 4.09 4.50 48 1.16 1.00 4.00 by
17 1.14 1.00 450 1 3.05 3.00 4.00 A
17 2.53 2.00 4.50 48 6.04 6.00 4.00

17 4,04 4.00 4.50 48 b3 H 6.00 4.00
17 1.26 1.00 4.50 48 4.03 4.00 4.00
17 4.12 4.00 4.50 48 1,27 1.00 4.00
24 2.21 2.00 4.43 48 4.14 4.00 4.00
25 6,03 6.00 4.40 48 2.20 2.00 4.00
25 4.21 4.00 4.40 48 3.10 3.00 4,00
25 1.04 1.00 4.40 59 1.01 1.00 3,92

2.27 2.00 4.38 60 5.01 5.06 3.90

28 6.02 6.00 4.38 61 1.24 1.00 3,86
28 6.01 6.00 4.38 61 1.13 1.00 3,86
28 2.52 2,00 4.38 61 2.37 2.00 3.86
32 6.16 6.00 4.30 64 4.15 4,00 3.83

i
3
H
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63
63
63
72
7
74
75
76.5
76.5
76.5
76.5
76.5

76.5
76.5

76.5
L 1
2
2

87

90

90

40
93.5
93.5
93.5
93.5

37

1.00
2.00
2.00
1.00
2.00
4.00
3.00

3.00

.n

3.70
3.63
3.80
3.50

3.50

3.50

3.50
3.50

3.50
.38
.38
3.38
3.3¢
3.28
3.2%
317

3.17

112

112
112

112
117
118
118
118
121.5
1215
123
124
125
125
125
125
123
130

-~

4£.00

2.00

MEDIAN

3.07
3.00
3.00
3.00
3.00
3.00
3.00

3.00

2.88

2.83
2.83
2.8
2.83
2.78
2,7s

2,75
2.75

2.75
2.70
2.67
2,67
2.67
2.63

2.63

138
138
138
138
138
138
145

146.5
146.5

148

3.12
2.18
4.05
2.49
2,12
2,50
3.08
$.13
S.12
s.11
S.08
2,07
s5.10
4.10
5.08

3.13
2.30

5.09

5.00
s.c0
$.00
2.00
5.00
4.00
5.00

3.00
2.00

5.00

£y, rom
§




12.%
12.8
14

14
14

18
19
06
21
22
23
24
24
24
27
20
20
20
31

1.12

4.00
4.00

3.97

46.3

48
43

43
sl
s2
53.8
53.8%
53.8
$3.8
57.5
$7.5
59
s9
s9
62

€4

ITEM
3.01
6.11
a7
6.16
1.21
2.39

2.02

4.18

3.00

MEDIAN

3.93

7

~

7w
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65
(14
67
(14
(1
(1]
71
72
72
73
73
75.5
75.5
75.%

75.5

79
80

.1}
85.5

85.5

30

9N
92
3
"

9

-
-3
]
k4

4.02

1.00

2.00

6.00

3.00

2.00
3.00

6.00
2.00
1.00
2,00
2.00
1.00

2.00

6.00

6.00
1.00
1.00

2.00

Rasponses 0 the “Approximate (mgree ot lmportance” Section:

3.50

3.4
3.40

3.39

3.37

97.5

97.5
97.5
97.5
101
102 ,
102
102
108
108
108
108

108

m

nz
113.5

113.5
118
116.5
116.5
us
119
120
120
120
123
124
125.5

125.5

128

RDINAT

RS (cont)

3.00
3.00

3.00

3.00

138.5

138.5
140.5
140.5
143
144
145
146
147

148

4£.09
5.¢0
2.00

2.00

O

1.38
.65

.50
1

.35
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APPENDIX D

Median ranking of tasks in the "Approximate Frequency of
Performance" in all categories by Coordinators in all

Areas of Coordination.
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~esponses to tne  LEPIOXiTate requenc of rerfcrmance Section

1. .oTUSE EDUCATION CCORDINATORS

P )
RANK. ITEM aRE i 0} Y RANE TEM ARES SIS
2.5 2.14 2.00 3,57 35.5 6.01 6.90 1,94
1.28 1.00 .50 35.5 3.03 3.00 193
3.8 1.22 1.00 3.17 5.5 3,14 3.00 1,33
3.5 1.24 1.00 3.17 33.8 6.16 6.00 1.9%
s 4.12 4.00 3.10 33.5 2.22 2.00 1,33
6 6.08 6.00 3.08 39.5 1.08 1.90 1.43
8.5 1.29 1.00 3.00 39.5 1.01 .20 1.33
8.5 419 4.00 3.00 44.5 6.13 6.0 1.90
8.5 2.27 2.00 3.00 44.5 3.02 3.00 1.90
8.5 2.06 2.00 3.00 44.5 1.13 1.00 1.90
11 2.24 2.00 2.93 44.5 4.21 4.00 1.90
12 1.17 1.00 2.90 4.5 6.11 6.00 1.9¢
13 4.18 2.75 44.5 4.00 1.90
14.5 2.28 2.00 2,67 43 4.04 4.00 1.90 n“...
4.5 2.17 2.00 2.67 50.5 1.32 1.00 1.588 W/
16 2.04 2.00 2.60 50.5 .21 2.00 1.88 v
19.5 2.05 2.00 2.50 50.5 3.01 3.00 1.88
19.5 4.01 4.00 2.50 $0.5 2.53 2.00 1.68
19.5 4.02 2.50 $3 1.06 1.00 1.87
19.5 2.46 2.50 ss 1.10 1.00 1.83
19.5 2.11 2.00 2.50 55 3.09 3.00 1.83
19.5 2.10 2.00 2.50 Ss 3.04 3.00 1.83
23 2.13 2.00 2.25 §7 3.07 3.00 1.79
z4 6.03 6.00 2.1 60 1.19 1.00 1.7
25.5 4.17 4.00 2.17 60 1.16 1.00 1.75
25.5 1.23 1.00 2.17 60 4.14 4.00 1.7
30 1.14 1.00 2.00 60 4.09 4.00 1.75
30 1.07 1.00 2.00 60 6.04 6.00 1.75
30 1.12 1.00 2.00 67 2.02 2.00 1.70
30 6.02 6.00 2.00 67 6.05 6.00 1.70
30 2.44 2.00 2.00 67 1.08 1.00 1.70
30 4.00 2.00 67 1.1 1.00 1.70
30 2.43 2.00 2.00 67 s.01 5.00 1.70
35,5 1.30 1.00 1.94 67 1.09 1.00 1.70
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Responses to the “Approxirmate Freq y of Perf = Section:
A
RatK Iem, AREA KARE IEM. AREA RANK mepe ARES HIoen
67 2.20 2,00 103.5 2.47 2.00 140, 8 2.3 2.60 .13
67 2,28 2,00 103.5 2.51 2,00 1.00 140.8 2.3 2.00 -13
67 6.06 .00 1.70 103.s 2.12 2,00 1.00 140.5 .n 3.00 .13
77 1.3 1.00 1.67 106 1.13 1.00 .75 140.5 3.12 3.00 .13
77 1.21 1.00 1.67 111.5 2,37 2.00 .50 140.5 5.08 5.00 .13
77 1.20 1.70 111.5 4.16 4.00 .50 140.5 S.04 5.00 .13
77 6,07 .00 1.67 111.5 4.0 4,00 .50 140, 312 3,00 .13
77 1.02 1.00 1.67 111.8 5.06 5.00 .S0 140.5 2.49 2.00 .13
77 2.52 2.00 1,67 111.5 2.42 2,00 .50 140.5 s.1 5.00 .13
77 1.18 1.00 1.67 . 11.5 3.08 3,00 .50 146 s.02 $.00 .06
77 1.28 1.00 1.67 111.5 2,35 2,00 .50 146 2.07 2,00 .06
77 1.04 1.00 1.67 111.§ 2,41 2.00 .50 146 s.09 S.00
77 .10 .00 1.67 11,8 2.45 2.00 .50 . -
77 4,07 4.00 1.67 111.5 1.03 1.00 »S0
83 6.14 6.00 121 2.29 2.00 .33
89.5 2,01 2,00 121 1.26 1.00 -3
89.s 2.0 2.00 1.s0 121 4.10 4.00 .33
8.5 2,23 2,00 1.50 121 308 ° 3.00 .33
8.5 6.12 .00 1.50 121 4.13 4.00 -3 .
sl
s 1.27 1.00 1.50 121 §.07 5.00 .33 M/
”.s 4.15 4,00 1.50 121 2,50 2.00 .33 .n/
.5 2.26 2.00 1.50 121 2,08 2,00 .33
83.s 2.39 2,00 1.50 121 $.10 5,00 £33 .
0.5 4.13 4.00 1.50 130 2.19 2,00 .21
8.5 4.06 4.00 1.50 130 2.30 2,00 .21
8.5 2.40 2,00 1.50 130 5.03 5.00 .21
89,5 2,09 2,00 1.50 130 2.15 2.00 .21
$7.5 2.03 2.00 1.25 130 2.4 2,00 .21
97.5 2,34 2.00 1.25 130 s.08 s.00 .21
97.5 2.16 2,00 1.25 130 5.13 $.00 .21 .
97.5 4.20 4.00 1.25 130 3.06 3.00 .21
100 2.32 2.00 1.17 130 2.33 2.20 .21 ’
101 6.09 .00 1.14 135 2.13 2.00 .14
103,85 310 3.00 1.00 1 $.12 $.00 .13

IC

E




CFr ot T g LA (-3¢ L T I PUT S er.r~3ance [ L4+ {#11
TP ST i
BRANK A% 9% Nyl SIEDLN
1 2,48 378 37,5 o 195
2 2.10 2.60 3,23 o s 00 198
3 4.0 4.00 3.3 oy Lo 194
4 . 2.90 3.7 a0 6.16 6.00 1.93
H 6.08 6.00 3.05 41 1.1 1.00 1.91
7.5 4.02 4.00 3.00 a 1.32 100 1.88
7.5 2.2¢ 2.00 3.00 a 21 1.00 185
7.5 2.17 2.00 3.00 P L1 1.00 1.89
7.5 2.33 2.00 3.00 . 3.0% 3.00 1.86
10 2.06 2.00 2.93 . 2.01 2.00 1.86
1 1.17 1.00 2.92 <« 1.02 1.00 1.86
12 2.4 2.00 2.90 g 112 1.00
13 2.04 2.00 2.7s .5 6.04 6.00
14.5 1.24 1.00 2.70 si.s 6.09 5.00
14.5 1.28 1.00 2.70 s1.s 2.02 2.00 1.83 0
15 .22 1.00 2.69 51.5 6.12 6.00 1.63 N
17 2.25 2.00 2.67 s1.5 4.08 4.00 1.63 S
18 2.13 2.00 2.64 ss 1.31 1.00 1.82
19 .03 6.00 2.58 13 1.20 1.00 1.82
20.5 1.25 1.00 2.50 55 4.07 4.00 1.82
20.5 2.31 2.00 2.50 57 6.13 6.00 1.80
22 2.26 2.00 2.25 s8 4.03 4.00 1.79
23.s 2.23 2.00 .21 6o 2.52 2.00 1.78
21.5 1.23 1.00 2.21 60 1.27 1.00 1.78
25 4.20 4.00 2.17 60 2.22 2.00 1.78
26 1.16 1.00 2.15 62.5 1.14 1.00 1.7s
27 2.03 2.00 2.07 62.5 44 4.0 1.75
28.5 2.21 2.00 2.03 64 1.13 1.00 1.71
28.5 6.02 6.00 2.03 65.5 4.15 4.00 1.70
31 1.30 1.60 2.00 65.5 1.19 1.00 1.70
31 €17 4.00 2.00 8.5 2.20 2.00 . 69
3 2.28 2.00 2.00 8.5 314 3.00
3 2.43 2.00 2.00 8.5 .14 6.00 1.69
L 2.45 2.00 2.00 68.5 1.18 1.00 1.69
3s.5 .01 6.00 1.97 7.5 421 4.00 1.67
3s.5 6.10 6.00 1.97 71.5 4.9 4.00 1.67 OE
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74.5
74.5
7%

77.8

77.5

82.5
82.5
84
84
84
1 1.}
1 1.}
1 1.}

S0
1

93.%
93.5
93.5
93.5
9.5
96.5
LL]
”
LL]
101
103
103
103
105
107
107

1.04
2,19
6.11
6,05

1.07

F:

2.00

4.00

to the "Appr

HOME ECONOMIC EDYCATIC®

MEDILY

1.64
1.63

1.63

.83

muy
107
109.5
109,
m
102
14
14

114

116.5

121
121
123

125.5
125.5

125.5
125.5
128
129
131.5
131.5
131.5
131.8
134.5
134.5
136
137
138.5
138.5
140
141.5
141.5
143
144
145
146
147

148

~N »
oo
2 ¥

-~
.

[+]
(1]

1.00
s.00
4.00

3.ce

MEDIAN

.83
.80

.80

.50
.50
.44
.44
«43
.43
39
.39
.39
.38

.33
.33

.33
.31

.30

.21

.20

.20

.17
.17
.15
.14
.13

.10

.08

255
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12.5
12.5

15

15
17

20
20
20
22
26
26
26
26

26
26
30.5
30.5
32
33,8
33.s

1.06
4.09
1.12
1.01

P to the “"App q
SATORS

AREA MEDIAN MANK
2.00 3.75 s
2.00 3.67

1.00 3.20 3s.s
2.00 3.00 39.5
1.00 3.00 39.5
1.00 3,00 39.5
1.00 3.00 3.5
2.00 2.88 3.5
6.00 2.75 3.5
6.00 2,78 45.5
2.00 2.67 45.5
1.00 2.63 45.5
4.00 2.63 45.5
2.00 2.50 49.5
2.00 2.50 49.5
4.00 2.50 49.5
6.00 2.58 49.5
6.00 2,33 54.5
6.00 2.25 545
1.00 2.25 $4.5
2.00 2.25 54.5
2.00 2.17 54.5
1.00 2.00 54.8
2,00 2.00 59
2.00 2.00 59
2.00 2.00 59
4.00 2,00 66.5
6.00 2.00 66.5
6.00 2.00 66.5
1.00 1.92 66.5
1.00 1.92 66.5
4.00 1.90 66.S
1.00 1 66.5
1.00 1.8 66.5

y of Perfoc...ance™ Section:

ITEN
2.28
1.32
6.09
1.08
2.21
1.31
6.01
6.10
3.0
4.02
4.10
4.19
4.13
1.21

1.25

4.07

4.00

2.00
1.00
4.00
4.00
2,00
3.00
1.00
2.00
3.00
1.00
1.00
1.00

1.30
1.80
1.80
1.86
1.80

1.67
1.63

1.63
1.63

1.63

1.63




Responses to the “Arproxicate Frequercy of Performance™ Section:

. HEA
BANK EM LRCA MEDIAN RANK JIEM AREA MIDIAN BANK
6.5 1.07 1.00 1.33 103 5.01 5.00 .78 134,58
66.5 6.0¢ 6.00 1.33 103 1.09 1.00 .78 134.5
7 1.13 1.00 1.33 104 2.20 2.00 .67 134.5
7.8 2.53 2,00 1.28 ’ 105 5.0 5.00 .33 134.8
75.5 3.04 3.00 1.28 109, 312 3.00 .50 140
75.8 L 3.00 1.28 109, 1.1% 1.00 .50 41,5
75.5 1.08 1.00 1.28 108.5 4.16 4.00 .50 141,
75.5 14 4.00 1.28 109.5 4.08 4.00 .50 141,
75.5 4.01 4.00 .25 ’ 109.5 5.07 .00 .50 41,5
75.8 3.07 3.00 1.28 109, s.11 5,00 .88 143.5
75.8 1.18 1.00 1.28 109.58 2,3 2,00 .50 143.5
80 1.16 1.00 1.17 109, 2,33 2.00 .50 143.5
82 1.02 1.00 2.13 s 2,37 2,00 .38 143.5
82 4.18 4.00 1.13 118.5 6.05 6.00 )
82 2,28 2,00 1.13 " 5,03 .00 .3
1 6.13 .00 1.08 118.5 5,13 ° s.00 .36
91 1.11 1.90 1.00 us.s 5.09 .60
[} 1.03 1.00 1.00 uL.s 2.16 2,00
9 3.10 3.00 1.00 18,5 2.19 2,00
! 2.23 2.00 1.00 118.5 2.3 2,00 .38
1 2.39 2.00 1.00 2.18 2.00 .38
91 2,35 2.00 1.00 118.5 s.10 $.00 .38
1 4.1s 4.00 1.00 124 2.12 2.00 .33
1 3.01 3.00 100 127.% S.0¢ $.00 .25
1 4.03 4.00 1.0 127.5 5.02 5.00 .28
9 2,26 2.00 1.60 127.s 6.06 6.00 .25
L} 2,08 2,00 1.00 127.5 2.38 2.00 .25
n 5.06 5.00 1.00 127.5 2.45 2.00 .25 N
1 2.40 2.00 1.00 127.s $.12 5.00 .25
1 5.08 $.00 1.00 134.5 3.08 3.00 .20
(1] 2,22 2,00 .83 134.5 2,08 2,00 .20
10,8 - 2.34 2,00 .80 134.5 2.41 2,00 .20
100.5 4.04 £.00 .80 1.5 2.42 2,00 .20

103 2,02 2,00 .75



11.§

20

21
21
21
21
21
26
27.8
27.8
29
a0
31
32
a3
M

4.08

2.03

1.31

4.00
2.00

2.00
1.00

2.00
4.00
3.00
4.00
4.00
2.00
2.00
2.00
4.00
2.00
1.00
4.00
1.00
1.00
6.00
6.00

ses to the ~A te Fr

BUSINESS EDUCATION

ROINATORS

34
34
34
41
42.5
42.5
44.5
44.5
46
47.5
47.5
49.5
49.5

54.5
54.5

54.5
54.5
54.5
54.5
58
59.5
59.5
61
3.5
€3.5
3.5

6.5

67
(3]
(3]

y of Performance™ Soction:

4.00
1.00
1.00
1.00
2.00
3.00

2,00
6.00

6.00
5.00
6.00
6.00
1.00
4.00
1.00
2.00
1.00
1.00
2.00
2.00
1.00
3.00
4.00

2.00

MEDIAN

2.00
2.00
2,00
2.00
2.0¢
2.60

1.93

276




73
73
73
74
75
73
79
79
79
79
79
79
79
79

1 3
[

14
3
3
90
S
92
9
L2
$5.5
5.8
L 2
.
120

100

12

2.28
3.03
2.52
4.0
1.02
4.07
2.02
2.31
6.14
3.14
3.08
3.07
2.1¢
1.03

2.28

R to the *App Fre y of Peri * S
1 ON RD) {cont)

ArA MIDAN MK oM
2,00 1.67 103 2.12
3.00 1.67 104.5 3,02
.N.oo 1.64 104.5 .1
4.00 1.64 106 2.48
1.00 1.64 107.5 2,32
4.00 107.5 2,06
2,00 119.5 2,37
2,00 1.50 109, 1.18
6.00 1.50 109.5 1.26
3.00 1.50 109.§ 2,17
3,00 1.50 113 8.02
3.00 1.50 13 2,08
2,00 1.50 113 2,50
1.00 1.50 116.8 6.0%
2,09 1.50 116.5 4.16
2,00 ©1.50 s 4.08
1.00 1.44 119.5 s.10
1.00 1.38 119,58 2.4}
1.00 1.33 121 2,38
4.90 1.2 122 1.28
‘».8 1.33 123,58 4.10
1.00 1.30 123,58 $.03
$.00 1.28 123.% 3.06
6.00 1.27 123.5 2.19
2.00 1.28 127 6.05
3.00 1.22 128 5.13
2,00 1,20 123 2.39
2.00 1.20 128 5.08
2.00 1.17 1n s.12
1.00 1.10 132 s.n
2,00 1.60 13? 3.08
1.00 1.00 138 2.18
2,00 1.00 13 6.07
3,00 .90 13- 2,49

2.00
6.00
4.00
4.00

3.00
2.00

2.00
1.00
4.00
5.00
3.00
2.00
6.00
5.00
2.00
5.00
5.00
5.00
3.00
2.00
6.00
2.00

.88
.83
.83
.75
.87
.67
.50
.50
+50
.50
.44
44
44

.43

.40

.39
.39

.38
36
.33
.33
.33
.33
.31
«30
.30
.30
.28

22
.14

259
AN IEM ARy
137 S.08 $.00
S.04 5,00
5.07 $.00
3.13 3.00
2.38 2.00
2.36 2,00
1388 2.2 2.00
144 .12 3.00
144 5.08 5.00
144 $.0% 5.00
144 2.07 2.00
144 2.30 2.00" .

<08
+08
.08
04
<04
.0¢
.04

«04

E

Q
RIC
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i
x
Fesp to the “Ap ate 1req y ¢f Pord = Sectt !
GENERAL EDUCATY & OGRDINATORS ,
. RANK oEM AR MEDIAN Tany M. MEDIAN
1 2.27 2.00 3.63 3u 2.52 2.00 1.90
2 6.08 6.00 36 38 2.21 2.90 1.89
H 2.04 2.00 i.s0 kL) 6.01 6.00 1.88
[ 1.17¢ 1.00 3.50 40 2.28 2.00 1.86
[ 2.14 2.00 3.50 '} 6.16 6.00 1.8
6.5 4,02 4.00 3.10 42 1.31 1.00 1.81
6.5 2.11 2.00 3.10 44 4.07 4.00 1.80
8 2.24 2.00 3.00 44 4,18 4,00 1.80
9.5 4.01 4.00 2.94 44 2.22 2.00 1.80

PR




7

i
78

78

k43
78
78

2

]

86.5
8.5
86.5
86.5
86.5
86.5

90
92.8

2.5
2.8
92.8
95.5
95,8
L2
9”
98
100
101
102
104.5
104.5
104.$
104.5
107
108

1.23
1.05
2.02
2,16
6.14
4.11
2.42
1.18

1.1%
2.39

2.37
2.40
.43
6.04
4.09
3.10
6.09
1.03
2,51
2.18
2.12
3.03
2.32
4.10
1.06
s.01
2.08

1.28
1.25
1.25
1.25
1.2§
1.25
1.28
.21
1.20

-83
.83
.8
.83
.75

.67

114.5
114.5
116

117

136.5
125.8
138.5
139.5
129.5
139.%

4.00
2.00
2.00
2.00
6.00
2.00
5.00
§.00
5.00
5.00
3.00
2.00
2.00
4.00
2.00
6.00
5.00
1.00
s.00
s.00
4.00
s.00
3.00
2,00
3.00
5.00

AN

.50

S0
.50

A4

.39

.38

.30
.30
.28

.28

.17
.14
.12
.12
.12
.08
.08
.08

.08

14
143
145.5
145.5
147.5

147.5

2.48

O

IC
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10

11

20.5
20.5
22.5
22.5
24
25
26
27
28
29
3o
30
30
30
30
35

36

1.12
4.14
2.05
4.08
4.04
§.03

1.14

2.00
2.00
2.00
1.00
2.00
1.00
1.00
1.00
2.00
2.00
6.00
4.00

4.00

1.00
4.00
2.00
4.00
4.00
6.00

1.00

Responses to the “Approximate frequernc, <t Fertormance

section”

39.5

41
42.5
42.5
44
4s
46
47.5
47.5
47.5
47.5
47.5
47.5
53

54
55

55
55
58.5
58.5
60
61
2.5
2.5
64
65.5
65.5
67
68
69
70

71

6.10

1.10
1.30

4.15
6.14
2.21
2.01
2.26
1.08
3.95
6.04
.01
1.13
4.07
1.31
1.04
3.04
3.01

1.02

RO

O

Aruitoxt provided by Eic:
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R

responides “o the "\ppreximate | requency of Merfurtance™ Section:

0L L LS eont)

9 _4._ \ o 0 o
RANK = LIEM £ : -
MEDIAN MyK GEM. LN M
72.5 1.01 1.00 107 2.32 2.0
2.2 1.17 142 s.12 5.0 -17
72.% 2.28 2,00 108
.5 3.03 .9 1.00
. 143.5 3.2 3.00 -18
74 1.07 1.00 1.79 108.5
. 4.16 4.00 1.00
. 143.5 2.36 2.00 -16
7 3.09 3,00 1.79 108
.5 5.06 $.09 1.00
. ' 144 2.38 2,00 -13
7¢ 2.52 2.00 1.78 108
.5 2.09 2.00 1.00 s.11 5.00 -1
77 - 3.07 3,00 1.76 112 1,26 ) 1.00 e ) .
. .94 146,58 5.09 5.00 -0
70 2.46 2,00 1.7 113 2,37 2.00
: -9 146.5 3.3 3.00 -0
78.5 5.07 $.00 1 14
1 2.29 2.00 s0 -
2.30 2,00 1.67 4 . e 9 = ’
79.5% . . . 11s 2.38 2.00 .83
.08 .00 1.66 116 2.47 2,00 .81
02 .09 6.00 1.59 117.5 311 3.00 .75
. 2.15 2.00 1.58 117.s 2.08 2,00 .7s
3. . :
' 3.10 oo 1.56 118 3.4 3.00 .67
5.5 2.53 2,00 1.55 120.$ 3.08 3.00 6
85,5 1.19 1.00 1.55 120,58 2.17 2.00 .63
7.5 4.03 4.00 1.50 - *
s 122 4.06 4.00 .57
. . 1.50
07.5 4.08 4.00 s 123,58 2.48 2.00 .50
a7.s s.01 $.00 1.50 123.5 2,33 2.00 .56 o
07,5 4.08 4.00 1.50 125 5.08 6.00 .47 R
Fry
91.5 1.08 1.00 1.46 126 1.15 1.00 .46 b
91.5 2.40 2,00 1.45 126 6.07 6.00 .46
] 3.21 1.00 1.45 126 2.45 2.00 .46
u 2.16 2.00 1.44 129 2.19 2,00 .43
[} 421 4.00 131.§ 2.07 2,00 .41
2.5 1.18 1.00 131.5 2.41 2.00 .41
9.5 . 1.03 1.00 1.42 133 5.08 5.00 .35
% 6.1 6.00 134 2.50 2.00 .33
') 2.3¢ 2,00 1.3¢ 135 . 2,18 2.00 .31
100 2.51 2,00 1.36 136.5 S.04 5.00 .26
101 1.20 1.00 1.33 136.5 5.3 $.00 .26
102 1.27 1.00 1.30 138 5.02 $.00 .23
103 1.06 1.00 1.29 139 $.08 $.00 .22
104.5 1.25 1.00 1.25
140 .10 $.00 .21
104.5 3.06 3.00 1.28 141 s.13 $.00 .20
106 2.20 2.00 1.19
OF
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APPENDIX F 265

J
J..../ “ Vecational, Technical, & Adult Education — District 12

=5 FOX VELLEY TEEHISE! mSImure

1825 North Bluemound Drive Telephone: (414) 739 - 8831
+  APPLETON, WISCONSIN 54911 -

—

hdstkmrs  rtrmar

William M, Sirek
Qistrict Direcsor

April 28, 1972

Dear Co-Worker:

{
Because of the impcriant. position you hold {n the Wisconsin Vocational-Techhical g
Adult Education system, I am taking the liberty of sending a survey instrument
entitled "THE PROCESS OF COORDINATION - A TASK ANALYSIS," and hope that you
will respond to the survey.

1

)H:

L
A

All material gatherad will be kept confidential and a final report will be sent to you.

The ultimate cbjective of the survey is to gain an insight into the changing pattern
of the functional responsibilities of the coordinator's position and to restructure the
course content of the Coordination 469~510 course which I have been teaching for
the University of Wisconsin-Stout the past several years.

May I request return of the survey by Monday, May 15, 1872. The enclosed aadressed
envelope is for your convenience in returning the survey. .

Thank you for your cooperation.
,mnaomnmpvﬁ

09, Reasince

D. J. Bordini
Deputy Director
Research~Development-Operations

IC
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APPENDIX G

Vocational, Technical, & Aduit Education — District 12

i e FOX VSLIEY TEGHINDERL MSTITUIe
m(wf 1825 North Bluemound Drive - - Telephons: (414) 739-7381
Mot APPLETON, WISCONSIN 54911

Williar 0. Sirek
District Dirsctor

Dear

R4

A swrvey instrument entitled “The Coordination Process = A Task Analysis™ was sent
to you on April 28, 1872, seeking your assistance in this important area of Vocational~
Technical-Adult education.

All material gathered will be kept confidential and a final statistical report will ba
sent to you,

I would appreciate it very much if you would complete the survey form and return; it
to me by Thursday, June 8. Your retum helps the overzil validity of the survey.

Thank you for your cooperation.

Sincerely,

D. J. Bordini
Deputy Director

ig
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APPENDIX H
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FREQUENCY OF PERFORMANCE F IMPO2TANCE
(1.30 Lavel Raung) - Nover (2.50 level Ra - low
SUSINESS SDUCATION. GENERAL EDUCATION HEALTH EDUCATION  TRADES § fpustry
Never -  low Never - low Never -  low Never - low
1.01 . 1
1.02 1
1.03 1.03 .03 1.03 1.03  3.08 1.03 1.03 1.03 6 3
1.04 1.04 2
1.0 1.0 1.0 1.05 1.05 5
1.06 1
1.07 1.07 1.07 3
1.08 1.08 2
1.09 1.09 1.09 3
3.13 1,13 1.13 3
1.15 1.15 1.15 1.1s 4
1.16 1
118 ° 1.18 1.18 1.18 1.18 1.18 6
1.19 1.18 2
1,20 1
.21 1
1.23 1
1.24 . 1
1.25 1.25 1.25 3
1.26 1,36 1.26 1.26 4 {»
1.27 1.27 1,27 3
uN,
' 4
2.01 2.01 2
2.0% 2,02 2.02 3
2.03
2.06 !
2.07 2.07 2,07 2,07 32.07 ;
2.08 R X 2.08 ) 2,08 2.08 w..uw 2.07 w.uw . N
2. 2.C9 w.mw 2.09 2.09 2.09 2.09 5 3
12 2.11 1 ’
. 2,12 2.y .
2.15 215 2.3¢ 2,15 201 wuw wm wwm : 3
2.6 , 216 2.16 2.16 2.16 ) 2.16 2.16 . :
o4 M .
2.18 2,18 2.18 2.18 2,18 2.1 wmw Rt Mwm I A : s
2.19 . . 2. . . s
2.20 2.19 2.19 2.19 2,19 2.19 2.19 2.13 3 5
www 2.20 3 0
. 1 0
2.25 2.23 2.23 2 0
2.26 2.26 2.26 2.26 : 0
. : 4
2.28 2.28 2,28 2.27 ) °
2.29 2.29 2.29 2.29 : : {
2.30 2.30 2.30 2,30 2,30 .39 2.30 2.30 2.29 $ : @) :
NOUH NoUH NoU~ No“k * 3 H \Ul 2
2.32 2.52 2.32 M ¢ 4 0 £
2,33 2.3 : 3.32 4 0 . &8
2,33 2.33 2.33 2.33 2.33 4 3 )
2 H



ONAL PLANNING (cont)
BEALTH EDUCATION TRADES & INDUSTRY  BrIFf 7FD FITOUTENCY

2.00 INSTRUCTI

3USINESS EDUCATION _GENERAL EDUCATION - HOME ECONOMICS  AGRICULTURE E 5
NEves T - Lo . Rewsr - Low Mever - Jow - :.Naver - low Never - Low Yever -~ Low  “Never - .low
2.35 2.35 2.35 2.35 2.35 2.35 2.35 5 K
2.36 2.36 2.36 2.36 2.36 2.356 2.36 2.36 2.36 5 4
2.37 2.37 2.37 2.37 2.37 2.37 6 9
2.38 2.38 2.38 2.38 2.38 2.38 2.38 2.38 2.38 2.38 6 4
2.39 2.39 2.39 : 2.39 2.39 5 0
2.40 2.40 2.40 2.40 2.40 2.40 2.40 2.46 4 4
2.41 2.41 2.41 2.41 2.41 2.41 2.41 2.41 2.41 2.41 6 4
2.42 2.42 2.42 2.42 2.42 2.47 4 ?
2.43 2.43 2 ]
2.44 2.44 - 2 ]
2.45 2.45 2.45 2.45 2.45 2.45 2.45 2.45 5 3
2.46 2.46 2.46 2.46 3 1
2.7 2.47 2.47 2.47 2.47 2.47 6 0
2.48 2.48 2.43 2.48 2.48 2.48 2.48 2.48 5 3
2.49 2.49 2.49 2.49 2.49 2.49 2.49 2.49 2.49 4 S
. 2.50 2.50 2.50 2.50 2.50 2.50 2.50 2.50 2.50 ?7.50 4 6
2.52 2.51 2.51 2.51 2.51 2.51 6 0
2.52 2.52 2.52 2.52 4 2
2.53 2.53 2.53 3 0
3,00 EVALUATION |
3.01 3.01 3.01 3.01 4 0
3.02 3.02 3.02 3 ]
3.03 3.03 3.03 3.03 4 Y
3.04 3.04 2 0
3.05 3.05 3.05 3.05 3.05 3 2
3.06 3.06 3.06 3.06 3.06 2.06 3.06 3.06 6 . ?
3.07 3.07 3.07 3 0
3.08 3.u8 3.08 3.08 3.08 3.08 3.08 3.68 6 ?
3.09 1 0
3.10 3.10 3.10 3.10 4 0
3.11 3.1 3.12 3.1 3.11 3.11 3.11 6 1
3.12 3.12 3.12 3.12 3.12 3.12 3.12 3.12 3.12 3.12 6 4
3.13 3.13 3.13 3.13 3.13 3.13 3.13 3.13 3.13 3.13 3.13 2. 6 e
3.14 3.14 - 3.14 3.14 3.14 4 1
4.00 PUDLIC RELATIONS
4.01 1 0
4.03 4.03 2 0
4.04 - 4.04 4.04 4.0¢ 4 0
4.05 4.05 4.05 4.05 4.05 4.05 4.05 4.05 4.05 6 3
4.06 4.06 4.06 4.06 4.06 . 5 0
4.08 4.08 -2 0
4.09 4.09 2 0
“4.10 4.10 4.10 4.10 4.10 4.10 4 2
4.12 4.11 - 4.1 3 0
vy
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BUSINESS EDUCATION
Never - Iow_
4.16
4.18
5.02
5.03
5.04°
S.0S 5.08
5.06 5.06
S.07 S.07
5.08 5.08
5.09 S.09
S5.10 Ss.J0
S.11
5.12
5.13
6.0S
6.06
6.07
6.09
6.11
6.14

GENERAL EDUCATION
Never

4.13

4.16

4.21

5.01
5.02
5.03
5.04
50S

5.06
5.07
5.08
5.09
5.10
s5.11
5.12
5.13

Low

4.13

4.16

5.04
5.0§

5.07

5.09
s.10
s.11
5.12
5.13

HOME ECONOMICS  AGRICULTURE =~ HEALTH EDUCATION TRADES 5 INDUSTRY XFIECTFD FTFQOUFNCY
Nevor - Low  Never Low Never Low Never - Low Neve-
4.12 1
4.13 4.13 4.13 3
4.14 1
4.15 4.15 ?
4.16 4.16 4.16 4.16 6
4.18 4.18 3
4.20 1
4.21 2
00 ENTS
5.01 5.01 s.01 4
§.02 5.02 5.02 §.02 6
5.03 §.03 5.03 5.03 §.03 5.03 6
5.04 5.04 5.04 5.04 5.04 5.04 6
5.05 §.0S §.0S §.05 §.05 §.05 5.05 5.05 6
§.0S 5.06 5.06 5.06 5.06 5.06 6
5.07 5.07 5.07 5.07 4-
5.08 ‘5,08 5.08 5.08 s.08 S.08 6
5.09 5.09 5.09 5.09 5.09 5.09 5.09 6
S.10 S.10 S.10 S.10 S.10 5.10 §.10 6
s.11 S.11 s.11 s.11 s.11 s.11 s.11 s.11 6
5.12 §.12 S.12 S.12 S.12 S.12 S.12 6
§.13 §.13 5.13 5.13 S.13 4
6,00 PROFESSIONAL GROWTH,
1
6.05 6.0S 4
6.06 6.06 6.06 6.06 S
6.07 6.07 6,07 4
6.09 6.09 4
6.11 : 6.11 4
6.12 . ]
6.13 1
2

* 4,00 PUBLIC RELATIONG {cont)

Low
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